2018-2019 How to Guide:
IRS Data Retrieval and IRS Tax Return Transcript

Data is available within 2-3 weeks of electronically filing your taxes or 6-8
weeks of filing a paper tax return. These instructions assume you have
already completed your 2018-2019 FAFSA.

Skip ahead to Section 2 if:
e You have filed an extension
e You are married filing separately
e You or your parents have had a marital status change
since January 1, 2018
e You have filed an Amended Return

Section 1: How to use the IRS Data Retrieval Tool? (Linking your FAFSA with
the IRS)

Step 1: Go to https://fafsa.ed.gov and click “Login”
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New to the FAFSA? Returning User?

« Make a cormrection

« Add a school
Start A NEW « View your Student Aid
FAFSA Report (SAR), and more..



https://fafsa.ed.gov/

Step 2: Enter your FSA ID Username or Verified E-mail Address > Enter
your FSA ID Password > Click [[Ei® OR Enter the student’s
information and enter the requested student’s demographic information
into each field > Click [[E@® (The FSA ID and FSA ID Password should
have been created when you completed the initial FAFSA.)
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MEED HELP?

Step 3: Click “Make FAFSA Corrections” for 2018-2019.

Welcome, Jonn Demairzl

F01B-Z018 F7-2018

Current Application Status: Processed Successfully 0;:_"!:;:;”,“5:','?301?

Congratulations, your FAFSA was successfully Processed. 100012017
processed.

Latest Correction

‘What Happens Next submited: 10012017
= Your FAFSA information was made " ) "

. Submitted By Student
available fo the school(s) you listed on your F.:',_r;ssgd Tm.] " .;.rf?
FAFSA - e

Your school|s) will use your FAFSA
information to delermine the aid you may be
eligible o receive.

Your schaol(s) will contact you if they nead
more infarmaton or o discuss your financia
aid award

If you have gquestions about your financia
aid packape contact your schoolis).
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‘You can alsa:

« View or Print your Student Ad Report (SAR

o Maks FAFE mectons to make a thange, add a school, or fransfer IRS data
into your FAFSA

« View Comection History to view corections made to your FAFSA

FSAID Last Time, Date FSA 1D Used: 4015, 100012017

F5A ID Status:
Liser Account Management
You can use your FSA 10 10 sign your FAFSA electranically or make comections o your FAFSA

0 Create a shareable file with some of your student informaton.
Leam kore



Step 4: Create a Save Key and click NEXT 2 (You must create a save key. The save key
allows you to return to an application or correction later if you need to stop and save your

work.)
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Step 5: Click on the “Financial Information” tab to use the Data Retrieval tool
> Click =i

Studant school Dependency Parent Financiat
Demographics Solection Stathus Demographics Information

Introduction Page - 2018-2019 FAFSA

Lise the Next and Previous buttons to move from page to page in the form. If you use
wour browsers back and forward buttons fo move from page to page, you may lose your
data.

Additonal Infarmation abou FAFSA an e el

How cen | get help completing my FAFSA?

How many steps does if take io completa?

Houw lena wilit [ake Lo complele?

Can | save my FAFSA ii | cant finish i?

Documents needed to complete the FAFSA
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Signing the FAFSA

AFSA on the Web Securnty and Privacy
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Step 6: Select “Already Completed” for the tax return filing status > Answer the
eligibility questions > If you are eligible to transfer your information from
the IRS into your FAFSA, Click “LINK TO IRS” > Enter your FSA ID
Username or Verified E-mail > Enter your FSA ID Password. If you are
ineligible to transfer your information from the IRS into your FAFSA,
please proceed to Section 2.

Student School Dependency Parent Financial
Demographics Selection Status Demographics Information
Student Tax Information
= Attention! You must provide financial information from your 2016 tax
return on the following pages.

= Application was successfully saved. ]

For 2016, have you completed your IRS income tax return or another tax return?
Already completed

For 2016, what is your tax filing status according to your tax return?
Single v

S Z2mMOCH®

Did you file & Puerte Rican or foreign tax return for 20187
Yes ® No

|'ﬁ'| Applying is faster and easier if you transfer your tax return information into this
— FAFSA with the IRS Data Retrisval Tool (IRS DRT)

MEED HELP? CLEAR ALL DATA [ VIEW FAFSA SUMMARY

Step 7: Click OK to leave the FAFSA website and enter the IRS Data Retrieval
Tool website.
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Help
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Demographics Sedection Status Demographics Information T
Leaving FAFSA on the Wab
You are now leaving FAFSA on the Web and will be transfemed to the IRS Web site to access your IRS tax information. Your
T infarrniation will e Saved and your FARSA on the \Web Session will and
Your saved FAFSA will sutomatically open sither when you transfer your information from the (RS or choose to retum to
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N Chick OK to continug. Otherwise, click Cancel

If you hawe any guestions or problems using this tool, vew avallable Halp options for assistance
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Step 8: Click OK to accept the IRS Data Retrieval Tool terms of use.
& The page at https//saZwwwi.irs.gov says: ﬁ

THIS U.5. GOVERNMENT SYSTEM IS FOR AUTHORIZED USE
OMLY!

Use of this systemn constitutes consent to monitering,
interception, recording, reading,

copying or capturing by authorized persennel of all
activities. There is no right to privacy in

this systern. Unauthorized use of this systemn is prohibited
and subject to criminal and civil

penalties, including all penalties applicable to willful
unauthorized access (UMNAK) or

inspection of taxpayer records (under 18 U.5.C, 1030 and 26
U.S.C 72134 and 26 U.S.C,

7431).
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Step 9: Enter the requested information and cliclé “Submit.” Remember to enter
your Name, Date of Birth, Filing Status and Address exactly as it
appeared when you filed your taxes.

Return to FAFSA | Log Out | Help
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Get My Federal Income Tax Information

See our Privacy Notice regarding our request for your personal information

Enter the following information from your 2016 Federal Income Tax Return. @ Required fields *
First Name * [GDIT
Last Name * [DATA
Social Security Number * -t . 2618
Date of Birth * [o1 7|01 1 | 1999
Filing Status * @ |3ing|c ~

Address - Must match your 2018 Federal Income Tax Return 7]
Street Address I} |405|J ALPHA RD TEST

P.O. Box (Required if entered on your tax return) G |

Apt. Mumber (Required if entered on your tax return) |

Country * [United States B
City, Town or Post Office = |FARMERS BRANCH
State/U.5. Territory * |Texas (TX) VJ
ZIP Code - [75244
Select the button below o exit the IRS system and By submitting this information, you certify that you are the person
refurm to your FAFSA Identified. Lise of this system o access ancther person’s information
may resull inm civil and criminal penalties

[ Return to FAFSA |

IRS Privacy Policy




Step 10: Review the information that the IRS has retrieved from your tax
returns. Check the box to “Transfer My Tax Information into the
FAFSA” and click “Transfer Now.” Your IRS data will be transferred
to your FAFSA and you will be returned to the FAFSA website.

Return to FAFSA | Log Out | Help

¥ IRS gov

Espanol

2016 Federal Income Tax Information

Based on the information you provided. the Infemal Revenws Service (IR S) located your income tax retumn. With your permission
balow, the IRS will securely transfier your tax information o the Department of Education (E

quistians

For your protection, the IRS will ned display your ts infmmation and will further encryat any tax infarmation ransfermed uging e IRS
DRT therefore, ED |3 unable to dispiay your tax Information on your FAFSA

The data retrieved from your iax refum is limited to the itzms listed below as you rzported to the IRS:

Tax Year Type of Return Filed Untaxed Pansions
Adjusted Gross Intome Untaxed IRA Distnputions
urity Mumber ncome Eamed Trom Work Tax exempt Intareat |
3 Ncome Tax IRA Deduttions and Payments
Education Cradits Status of Amanded Returns
Received

Reter o wour tax raconds if you have a queshon aboutthe values you reponed

=] Primt this page for your racords before choosing an oplion below

Transfar My Tax Information into the FAFSA [2]
& The tas infarmation provided 1o FOTW will pe
Afler the FAFSA is populated your IRS s233i0
Cngck this bos 10U Sne chasing 1o ranste

18 answers 1o the approprials FAFSA questions Transter Now | ©
N and you will i8tum o your FAFSA, d
fyematian.

Do Not Transfer My Tax Information and Return o the FAFSA (7]

Ey clizking the “Do Mot Transfer” bution, you are choosing not 1o ransfer your 1ax information Do Mot Transter | &
elecronically. Your IRS session will end and you will r2tum to your FAFSA. !

IRS Privacy Policy

Step 11: Answer the additional questions and click [&E#

Student School Dependency Parent Financial
Demographics Selection Status Demographica Information

Student Financial Information

[

= You have successfully transferred your 2016 IR 5 tax information.

“Your IRS tax information has been successfully transferred into this
FAF54, Questions that were populsted with tax information will be marked
with “Transferred from the IRS." For your protection, |RS tax return
information is not displayed on the FAFSA,

What income tax return did you file for 20167
Transferred from the |RS —

What was your adjusted gross income for 20167
Transfermred from the RS f—

How much did you earn from working (wages, salaries, tips, etc.) in 20167
A—

- Z2mOoOCcC-H®m

Transferred from the IRS

Did you fie an IRS Schedule K-1 (Form 1065) for 20187
fes '@ Mo

As of today, are you a dislocated worker?
Mo M

<mevious| (D

MEED HELP? CLEAR ALL DATA | VIEW FAFSA SUMMARY EXIT |

NOTE: If you are using the IRS Data Retrieval Tool for both the student and
parent, you will have to complete this process twice, once under the Student
Financial Information Section and once under the Parent Financial Information
section before submitting the FAFSA



Step 12: Continue to the “Sign & Submit” tab. Follow all of the instructions
carefully. Once you complete all required fields, click “SUBMIT MY
FAFSA NOW.” You're done!
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NOTES: If parent information was updated during the Data Retrieval Process,
your parent must review the Terms of agreement and select Agree. Also,
remember to print or save the confirmation page for your records.

Check your MyMTC email account on a regular basis for correspondence from the
MTC Student Financial Services Office.



Section 2: How to obtain a Tax Return Transcript from the IRS online or
through mail if I am not eligible to use the Data Retrieval Tool.

» Due to changes made in 2012 by the Department of Education, the MTC
Student financial Services Office is unable to use personal copies of

your Tax Return for Verification for the 2018-2019 academic year.

Step 1: Student/Parent go to www.IRS.gov and click “Get My Tax Record”

Help | News | Language v ‘ Charities & Nonprofits | l Tax Pros

File Pay Refunds Credits & Deductions Forms & Instructions

Py,

(8] pay My TaxBill (D Filing Information

¢§ Get My Refund Status Apply For an Employer ID Number (EIN)

@ Get My Tax Record (@ Get Answers to Tax Questions

@ Free File Individual Taxpayer ID Number (ITIN)


http://www.irs.gov/

Step 2: To receive your Tax Return Transcript ONLINE, clic .

Get Transcript by Mail

To receive your Tax Return Transcript through MAIL, clic

Get Transcript Online Get Transcript by Mail

What You Need What You Need

To register and use this service, you

To use this service, you need your:
need:

» SSN or Individual Tax
|dentification Number {ITIN],

= date of birth, and

e mailing address from your

e your SSN, date of birth, filing
status and mailing address

from latest tax return,

» access to your email account,
latest tax return
* your personal account number

from a credit card, mortgage, What You Get

home equity loan, home equity

line of credit or car loan, and * Returnor Account transcript
*+ amobile phone with your types delivered by mail

name on the account. s Transcripts arrive in 5 to 10

calendar days at the address
What You Get we have on file for you

s Alltranscript types are

available online

» View, print or download your
transcript

* Username and password to
return later



Step 3: If you do not have an account, cI|ck . If you have an

account, enter your username and cllck- If you have an account, but do
not know your username, clickEorgot Username |

¥IRS

Sign Up LogIn

Don't have an account? Create one now. Already have a username? WWelcome back!

CREATE ACCOUNT >

Username

FTIN and FIRE users need a separate account in this system

WARMINGI By accessing and using this government computer system, you are consenting to system monitoring for law enforcement and other
purposes. Unauthorized use of, or access to, this computer system may subject you to criminal prosecution and penalties.

IMPORTANT: You will need all of the following information and materials to
complete your registration with the IRS.

Full Name

Email

Birthday

Social Security Number (SSN) or Identification Number (ITIN)
Tax filing status

Current Address

You will need one of the below financial accounts to verify your identity. You will
not be charged any money and are not sharing any account balances or other
financial information with the IRS.

Credit Card OR

Mortgage or Home Equity Loan OR
Home Equity Line of Credit OR
Auto Loan

You will need to have your US-base mobile phone with your name associated to
the mobile phone account with you to verify your phone number today. This
service will not work on Pay-As-You-Go (Prepaid) plans, landlines, Skype, Google
Voice, or similar virtual phones.
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ﬂ You may also call to request an IRS Tax Return Transcript by dialing:
1-800-908-9946.

Please submit your requested IRS Tax Return Transcript to the MTC
Student Financial Services Office as soon as possible to expedite
processing.

IMPORTANT: If you are married and filed a joint tax return with your spouse,
tax account data is listed under the social security number of the primary
taxpayer (the name and social security number listed first on the tax return)
shown on your tax return.

If you have filed an extension and have not filed your 2016 taxes, we need your
Form 4868, Request for an Extension and your 2016 W2s (if self-employed, you
must provide a signed statement estimating your Adjusted Gross Income (AGI)
and income taxes paid for 2016). We can process your Verification using the
estimated numbers BUT once your taxes have been filed, you will need to submit
copies of your IRS Tax Return Transcript to the Student Financial Services Office.
Your financial aid awards may change to reflect the actual numbers on the
transcript.

If you have filed an Amended Tax Return, you are required to submit your
signed 1040X form. You cannot use the online Data Retrieval Tool.



