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SE-310
INVITATION FOR DESIGN-BID-BUILD CONSTRUCTION SERVICES

AGENCY: MTC - Midlands Technical College

PROJECT NAME: Presidents Suit Renovation - Beltline Campus

PROJECT NUMBER: H59-6338-SG CONSTRUCTION COST RANGE: $300,000 to  $500,000

PROJECT LOCATION: Beltline Student Center

DESCRIPTION OF PROJECT/SERVICES: (450 character limit)

Renovations to Presidents Suite on the Beltline campus limited to enlargement of two toilet rooms and finish replacement
at approximately 3,969 s.f. of office space. Small and Minority Business participation is highly encouraged. Bidders shall
submit bids in accordance of Hand-Delivery or Mail Service only

BID/SUBMITTAL DUE DATE: 02/17/2026 TIME: 02:00 AM NUMBER OF COPIES: 1
PROJECT DELIVERY METHOD: Design-Bid-Build

AGENCY PROJECT COORDINATOR: Tommy Wise

EMAIL: franklintwise@midlandstech.edu TELEPHONE: (803) 822-6757

DOCUMENTS OBTAINED FROM: https://www.midlandstech.edw/procurement/construction-projects

BID SECURITY IS REQUIRED IN AN AMOUNT NOT LESS THAN 5% OF THE BASE BID.
PERFORMANCE AND LABOR & MATERIAL PAYMENT BONDS: The successful Contractor will be required to
provide Performance and Labor and Material Payment Bonds, each in the amount of 100% of the Contract Price.

DOCUMENT DEPOSIT AMOUNT: $0.00 ISDEPOSIT REFUNDABLE: (O ves OnNo @ nNA
Bidders must obtain Bidding Documents/Plans from the above listed sources(s) to be listed as an official fplan holder. Bidders that
rely on copies obtained from any other source do so at their own risk. All written communications with official plan holders &
bidders be via email or website posting.

Agency WILL NOT accept Bids sent via email.

All questions & correspondence concerning this Invitation shall be addressed to the A/E.

A/E NAME: SSOE Group A/E CONTACT: Adriane McGillis
EMAIL: amcgillis@ssoe.com TELEPHONE: (803) 467-2947
PRE-BID CONFERENCE: ‘ Yes O No MANDATORY ATTENDANCE: O Yes . No
PRE-BID DATE: 01/28/2026 TIME: 10:00 AM
PRE-BID PLACE: Midlands Technical College, Beltline Campus, Beltline Student Center

BID OPENING PLACE: MTC Airport Campus - 1260 Lexington Dr. W. Columbia SC 29170 - Reed Hall Conf Rm 119

BID DELIVERY ADDRESSES:

HAND-DELIVERY: MAIL SERVICE:

Attn: Tommy Wise, Operations Building Attn: Tommy Wise

1260 Lexington Drive 1260 Lexington Drive

West Columbia, S.C. 29170 West Columbia, S.C. 29170

IS PROJECT WITHIN AGENCY CONSTRUCTION CERTIFICATION? O Yes . No

APPROVED BY: DATE:

(OSE PROJECT MANAGER)


mailto:franklintwise@midlandstech.edu




BELTLINE CAMPUS MIDLANDS

316 South Beltline Boulevard
Columbia, SC 29205 Building Legend
Beltline Campus

Pre-Bid meeting AU - Automotive Building
location and Parking Garage
RH - Richland Hall
LET - Lindau Engineering
Technology Building
BSC -Beltline Student Center
PM - Precision Machining Building
WM - Wade Martin Hall
LRC - Learning Resource Center
CBIT - Center for Business and

Information Technology

A Curb access ramps for
students with disabilities

@ AED Location



franklintwise
Line





AIRPORT CAMPUS

1260 Lexington Drive
West Columbia, SC 29170

Bid Opening
Reed hall
Conference Room 119

MIDLANDS

TECHNICAL COLLEGE

Building Legend
Airport Campus

AC - Academic Center

AMSC - Advanced Manufacturing

and Skilled Crafts Center

ASC - Airport Student Center

CO - Congaree Hall

GR - Granby Hall

HS - Health Science Building

LB - Lab Building

LX - Lexington Hall

MA - Maintenance Building

MH - Morris Hall

MS - Materials Support Facility

MU1 - Mobile Unit #1

OP - Operations

RE - Reed Hall

RO - Robinson Building

SDH - Springdale Hall
SA - Saluda Hall

SB - Storage Building

WETC - Welding Technology

Center

A Curb access ramps for
students with disabilities

AED Location
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Operations Building
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AIA Document A310 -

Bid Bond

CONTRACTOR:
(Name, legal status and address)

SURETY:
(Name, legal status and principal place
of business)

« NE» « WL »
«» «»
OWNER:

(Name, legal status and address)
«Midlands Technical College »« »
«1260 Lexington Drive

West Columbia, SC 29170-2176 »

BOND AMOUNT: $ « »

PROJECT:

(Name, location or address, and Project number, if any)
«President’s Suite Renovation — Beltline Campus »
«316 S. Beltline Blvd. »

«Columbia, SC 29201 »

The Contractor and Surety are bound to the Owner in the amount set forth above, for the
payment of which the Contractor and Surety bind themselves, their heirs, executors,
administrators, successors and assigns, jointly and severally, as provided herein. The
conditions of this Bond are such that if the Owner accepts the bid of the Contractor within
the time specified in the bid documents, or within such time period as may be agreed to by
the Owner and Contractor, and the Contractor either (1) enters into a contract with the
Owner in accordance with the terms of such bid, and gives such bond or bonds as may be
specified in the bidding or Contract Documents, with a surety admitted in the jurisdiction
of the Project and otherwise acceptable to the Owner, for the faithful performance of such
Contract and for the prompt payment of labor and material furnished in the prosecution
thereof; or (2) pays to the Owner the difference, not to exceed the amount of this Bond,
between the amount specified in said bid and such larger amount for which the Owner
may in good faith contract with another party to perform the work covered by said bid,
then this obligation shall be null and void, otherwise to remain in full force and effect. The
Surety hereby waives any notice of an agreement between the Owner and Contractor to
extend the time in which the Owner may accept the bid. Waiver of notice by the Surety
shall not apply to any extension exceeding sixty (60) days in the aggregate beyond the
time for acceptance of bids specified in the bid documents, and the Owner and Contractor
shall obtain the Surety’s consent for an extension beyond sixty (60) days.

If this Bond is issued in connection with a subcontractor’s bid to a Contractor, the term
Contractor in this Bond shall be deemed to be Subcontractor and the term Owner shall be
deemed to be Contractor.

When this Bond has been furnished to comply with a statutory or other legal requirement
in the location of the Project, any provision in this Bond conflicting with said statutory or
legal requirement shall be deemed deleted herefrom and provisions conforming to such
statutory or other legal requirement shall be deemed incorporated herein. When so
furnished, the intent is that this Bond shall be construed as a statutory bond and not as a
common law bond.

2010

ADDITIONS AND DELETIONS: The
author of this document has
added information needed for
its completion. The author
may also have revised the
text of the original AlA
standard form. An Additions
and Deletions Report that
notes added information as
well as revisions to the
standard form text is
available from the author and
should be reviewed.

This document has important
legal consequences.
Consultation with an
attorney is encouraged with
respect _to i1ts completion or
modification:

Any-singular reference to
Contractor,-Surety, Owner or
other party shall be
considered plural where
applicable.

ELECTRONIC COPYING of any
portion of this AIA® Document to
another electronic file is
prohibited and constitutes a
violation of copyright laws as
set forth in the footer of this
document.

AIA Document A310 - 2010. Copyright © 1963, 1970 and 2010. All rights reserved. “The American Institute of Architects,” “American Institute
of Architects,” “AIA,” the AIA Logo, and “AIA Contract Documents” are trademarks of The American Institute of Architects. This draft was produced
at 16:24:13 ET on 03/24/2025 under Order No.3104240099 which expires on 06/30/2025, is not for resale, is licensed for one-time use only, and 1
may only be used in accordance with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com.

User Notes:

(892875825)



Signed and sealed this « » day of « » , « »

« N
(Contractor as Principal) (Seal)

«»
(Witness) (Title)

« »
(Surety) (Seal)

« »
(Witness) (Title)

AlA Document A310 - 2010. Copyright © 1963, 1970 and 2010. All rights reserved. “The American Institute of Architects,” “American Institute
of Architects,” “AIA,” the AIA Logo, and “AIA Contract Documents” are trademarks of The American Institute of Architects. This draft was produced
at 16:24:13 ET on 03/24/2025 under Order No.3104240099 which expires on 06/30/2025, is not for resale, is licensed for one-time use only, and
may only be used in accordance with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com.
User Notes: (892875825)



2023 Edition

SE-330
LUMP SUM BID FORM
Bidders shall submit bids on only Bid Form SE-330.

BID SUBMITTED BY:

(Bidder's Name)

BID SUBMITTED TO:

(Agency’s Name)

FOR: PROJECT NAME: PRESIDENT'S SUITE RENOVATION

PROJECT NUMBER: H59-6338-SG

OFFER

§1.

§ 2.

§ 3.

§ 4.

§ 5.

§6.1

In response to the Invitation for Construction Services and in compliance with the Instructions to Bidders for the above-
named Project, the undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into a Contract with the
Agency on the terms included in the Bidding Documents, and to perform all Work as specified or indicated in the Bidding
Documents, for the prices and within the time frames indicated in this Bid and in accordance with the other terms and

conditions of the Bidding Documents.

Pursuant to SC Code § 11-35-3030(1), Bidder has submitted Bid Security in the amount and form required by the Bidding

Documents.

Bidder acknowledges the receipt of the following Addenda to the Bidding Documents and has incorporated the effects of
said Addenda into this Bid:
(Bidder, check all that apply. Note, there may be more boxes than actual addenda. Do not check boxes that do not apply)

ADDENDA: ] # L] # ] #3 L] #4 L] #s

Bidder accepts all terms and conditions of the Invitation for Bids, including, without limitation, those dealing with the
disposition of Bid Security. Bidder agrees that this Bid, including all Bid Alternates, if any, may not be revoked or
withdrawn after the opening of bids, and shall remain open for acceptance for a period of 60 Days following the Bid

Date, or for such longer period of time that Bidder may agree to in writing upon request of the Agency.

Bidder herewith offers to provide all labor, materials, equipment, tools of trades and labor, accessories, appliances,
warranties and guarantees, and to pay all royalties, fees, permits, licenses and applicable taxes necessary to complete the

following items of construction work:

BASE BID WORK (as indicated in the Bidding Documents and generally described as follows):

$ , which sum is hereafter called the Base Bid.

(Bidder to insert Base Bid Amount on line above)

BF -1 SE-330



2023 Edition

SE-330
LUMP SUM BID FORM
Bidders shall submit bids on only Bid Form SE-330.

§ 6.2 BID ALTERNATES as indicated in the Bidding Documents and generally described as follows:

ALTERNATE # 1 (Brief Description):
[ ADD TO or [_] DEDUCT FROM BASE BID:_$

(Bidder to mark appropriate box to clearly indicate the price adjustment offered for each Alternate)

ALTERNATE # 2 (Brief Description):
[ ADD TO or [_] DEDUCT FROM BASE BID:_$

(Bidder to mark appropriate box to clearly indicate the price adjustment offered for each Alternate)

ALTERNATE # 3 (Brief Description):
] ADD TO or [_] DEDUCT FROM BASE BID:_$

(Bidder to mark appropriate box to clearly indicate the price adjustment offered for each Alternate)

§ 6.3 UNIT PRICES:

BIDDER offers for the Agency’s consideration and use, the following UNIT PRICES. The UNIT PRICES offered by
BIDDER indicate the amount to be added to or deducted from the CONTRACT SUM for each item-unit combination.
UNIT PRICES include all costs to the Agency, including those for materials, labor, equipment, tools of trades and labor,
fees, taxes, insurance, bonding, overhead, profit, etc. The Agency reserves the right to include or not to include any of
the following UNIT PRICES in the Contract and to negotiate the UNIT PRICES with BIDDER prior to including in the

Contract.
UNIT OF

No. ITEM MEASURE ADD DEDUCT
L $ $

2. $ $

3. $ $

4. $ $

S. $ $

6. $ $

BF - 1A SE-330



2023 Edition

SE-330
LUMP SUM BID FORM

§ 7. LISTING OF PROPOSED SUBCONTRACTORS PURSUANT TO SECTION 3020(b)(i), CHAPTER
35, TITLE 11 OF THE SOUTH CAROLINA CODE OF LAWS, AS AMENDED
(See Instructions on page BF-2A)

Bidder shall use the below-listed Subcontractors in the performance of the Subcontractor Classification work listed:

A
LICENSE ®) (©)
CLASSIFICATION or SUBCONTRACTOR'S and/or
SUBCLASSIFICATION NAMEP‘gISﬁgCC%NNTT%AACCTT%% and/or PRIME CONTRACTOR'S
ABBREVIATION per (Completed by Bidden) SC LICENSE NUMBER
SCLLR pletec by (Completed by Bidder)
(Completed by Agency)
BASE BID

ALTERNATE #1

ALTERNATE #2

ALTERNATE #3

BF -2 SE-330



2023 Edition

SE-330
LUMP SUM BID FORM

INSTRUCTIONS FOR
SUBCONTRACTOR LISTING

1.  Section 7 of the Bid Form sets forth an Agency-developed list of subcontractor license classifications or subclassifications
for which Bidder is required to identify the entity (subcontractor(s) and/or prime) Bidder will use to perform this work.

a. Column A: The Agency enters the appropriate SCLLR abbreviation to identify the subcontractor license classification
/ subclassification for which the Bidder is required to list either a subcontractor or itself as the entity that will perform
the work. Abbreviations of licenses can be found at:

https:/llr.sc.gov/clb/PDFFiles/CL BClassificationAbbreviations.pdf. If the Agnecy has not identified a subcontractor
license classification/subclassification, the Bidder does not list a subcontractor.

b. Columns B and C: The Bidder identifies the subcontractors, by name and license number, it will use for the work of
each license listed by the Agency in Column A. Bidder must identify only the subcontractor(s) who will perform the
work and no others. Bidders must make sure that their identification of each subcontractor is clear and unambiguous.
A listing that could be any number of different entities may be cause for rejection of the bid as non-responsive. For
example, a listing of M&M without additional information may be problematic if there are multiple different licensed
contractors in South Carolina whose names start with M&M.

2.  Subcontractor Defined: For purposes of subcontractor listing, a subcontractor is an entity who will perform work or render
service to the prime contractor to or about the construction site pursuant to a contract with the prime contractor. Bidder
should not identify sub-subcontractors in the spaces provided on the bid form but only those entities with which Bidder will
contract directly. Do not identify material suppliers, manufacturers, and fabricators that will not perform physical work at
the site of the project but will only supply materials or equipment to the Bidder or proposed subcontractor(s).

3.  Subcontractor Qualifications: Bidder must only list subcontractors who possess a South Carolina contractor’s license that
includes the license classification and/or subclassification identified by the Agency in Column A. The subcontractor license
must also be within the appropriate license group for the work (do not list the Group number). If Bidder lists a subcontractor
who is not qualified to perform the work, the Bidder will be rejected as non-responsible.

4. Use of Own forces: If, under the terms of the Bidding Documents and SC Contractor Licensing laws, Bidder is qualified
to perform the work of a listed subcontractor classification or subclassification and Bidder does not intend to subcontract
such work but to use Bidder’s own employees to perform such work, the Bidder must insert itself in the space provided.

5.  Use of Multiple Subcontractors:

a. If Bidder intends to use multiple subcontractors to perform the work of a single license classification/subclassification,
Bidder must insert the name of each subcontractor Bidder will use, preferably separating the name of each by the word
“and”. If Bidder intends to use both his own employees to perform a part of the work of a single license
classification/subclassification and to use one or more subcontractors to perform the remaining work, Bidder must insert
itself and each subcontractor, preferably separating them with the word “and”. Bidder must use each entity listed for
the work of a single license classification/subclassification in the performance of that work.

b. Optional Listing Prohibited: Bidder may not list multiple subcontractors for a license classification/subclassification
in a form that provides the Bidder the option, after bid opening or award, to choose one or more but not all the listed
subcontractors to perform the work for which they are listed. A listing, which on its face requires subsequent explanation
to determine whether it is an optional listing, is non-responsive. If Bidder intends to use multiple entities to perform
the work for a single listing, Bidder must clearly set forth on the bid form such intent. Bidder may accomplish this by
simply inserting the word “and” between the names of each entity listed. Agency will reject as non-responsive a listing
that contains the names of multiple subcontractors separated by a blank space, the word “or”, a virgule (that is a /), or
any separator that the Agency may reasonably interpret as an optional listing.

6. If Bidder is awarded the contract, Bidder will not be allowed to substitute another entity as subcontractor in place of a
subcontractor listed in Section 7 of the Bid except for one or more of the reasons allowed by the SC Code of Laws.

7. Bidder’s failure to identify an entity (subcontractor or itself) to perform the work of a subcontractor listed in Column A will
render the Bid non-responsive.

BF -2A SE-330
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2023 Edition

LUMP SUM BID FORM

§8.

§9.

LIST OF MANUFACTURERS, MATERIAL SUPPLIERS, AND SUBCONTRACTORS OTHER
THAN SUBCONTRACTORS LISTED IN SECTION 7 ABOVE (FOR INFORMATION ONLY):

Pursuant to instructions in the Invitation for Construction Services, if any, Bidder will provide to Agency upon the

Agency’s request and within 24 hours of such request, a listing of manufacturers, material suppliers, and subcontractors,

other than those listed in Section 7 above, that Bidder intends to use on the project. Bidder acknowledges and agrees that

this list is provided for purposes of determining responsibility and not pursuant to the subcontractor listing requirements
of SC Code § 11-35-3020(b)(1).

TIME OF CONTRACT PERFORMANCE AND LIQUIDATED DAMAGES

a)

b)

CONTRACT TIME

Bidder agrees that the Date of Commencement of the Work shall be established in a Notice to Proceed to be issued

by the Agency. Bidder agrees to substantially complete the Work within 90 Calendar Days

from the Date of Commencement, subject to adjustments as provided in the Contract Documents.
LIQUIDATED DAMAGES

Bidder further agrees that from the compensation to be paid, the Agency shall retain as Liquidated Damages the
amount of $__250.00 for each Calendar Day the actual construction time required to achieve Substantial
Completion exceeds the specified or adjusted time for Substantial Completion as provided in the Contract Documents.
This amount is intended by the parties as the predetermined measure of compensation for actual damages, not as a

penalty for nonperformance.

§ 10. AGREEMENTS

§11.

a) Bidder agrees that this bid is subject to the requirements of the laws of the State of South Carolina.

b) Bidder agrees that at any time prior to the issuance of the Notice to Proceed for this Project, this Project may be
canceled for the convenience of, and without cost to, the State.

¢) Bidder agrees that neither the State of South Carolina nor any of its agencies, employees or agents shall be responsible
for any bid preparation costs, or any costs or charges of any type, should all bids be rejected or the Project canceled
for any reason prior to the issuance of the Notice to Proceed.

ELECTRONIC BID BOND

By signing below, the Principal is affirming that the identified electronic bid bond has been executed and that the Principal

and Surety are firmly bound unto the State of South Carolina under the terms and conditions of the AIA Document A310,

Bid Bond, referenced in the Bidding Documents.

ELECTRONIC BID BOND NUMBER:

SIGNATURE AND TITLE:

BF -3 SE-330
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SE-330
LUMP SUM BID FORM

CONTRACTOR'S CLASSIFICATIONS AND SUBCLASSIFICATIONS WITH LIMITATION

SC Contractor's License Number(s):

Classification(s) & Limits:

Subclassification(s) & Limits:

By signing this Bid, the person signing reaffirms all representation and certification made by both
the person signing and the Bidder, including without limitation, those appearing in Article 2 of the
SCOSE Version of the AIA Document A701, Instructions to Bidders, is expressly incorporated by
reference.

BIDDER’S LEGAL NAME:

ADDRESS:

TELEPHONE:

EMAIL:

SIGNATURE: DATE:

PRINT NAME:

TITLE:

BF -4 SE-330
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SE-355
PERFORMANCE BOND

KNOW ALL MEN BY THESE PRESENTS, that (Insert full name or legal title and address of Contractor)
Name:
Address:

hereinafter referred to as “Contractor”, and (Insert full name and address of principal place of business of Surety)
Name:
Address:

hereinafter called the “surety”, are jointly and severally held and firmly bound unto (Insert full name and address of Agency)
Name: Midlands Technical College
Address: _1260 Lexington Drive.
West Columbia, SC 29170-2176

hereinafter referred to as “Agency”, or its successors or assigns, the sum of (6 ), being the sum
of the Bond to which payment to be well and truly made, the Contractor and Surety bind themselves, their heirs, executors,
administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, Contractor has by written agreement dated entered into a contract with Agency to construct
State Project Name: President's Suite Renovation - Beltline Campus
State Project Number: _H59-6338-SG

Brief Description of Awarded Work: _Scope is limited to enlargement of two toilet rooms and finish replacement and
approximately 3.969 s.f. of office space.

in accordance with Drawings and Specifications prepared by (Insert full name and address of A/E)
Name: SSOE, Inc.
Address: _1501 Main Street, Suite 730
Columbia, SC 29201
which agreement is by reference made a part hereof, and is hereinafter referred to as the Contract.

IN WITNESS WHEREOF, Surety and Contractor, intending to be legally bound hereby, subject to the terms stated herein, do
each cause this Performance Bond to be duly executed on its behalf by its authorized officer, agent or representative.

DATED this day of 52 BOND NUMBER
(shall be no earlier than Date of Contract)

CONTRACTOR SURETY
By: By:
(Seal) (Seal)
Print Name: Print Name:
Print Title: Print Title:

(Attach Power of Attorney)

Witness: Witness:

(Additional Signatures, if any, appear on attached page)

1of2 SE-355



SE-355
PERFORMANCE BOND

2023 Edition

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH THAT:

1. The Contractor and the Surety, jointly and severally, bind
themselves, their heirs, executors, administrators, successors and
assigns to the Agency for the full and faithful performance of the
contract, which is incorporated herein by reference.

2. If the Contractor performs the contract, the Surety and the
Contractor have no obligation under this Bond, except to
participate in conferences as provided in paragraph 3.1.

3. The Surety's obligation under this Bond shall arise after:

3.1 The Agency has notified the Contractor and the Surety at the
address described in paragraph 10 below, that the Agency is
considering declaring a Contractor Default and has requested
and attempted to arrange a conference with the Contractor
and the Surety to be held not later than 15 days after receipt
of such notice to discuss methods of performing the Contract.
If the Agency, the Contractor and the Surety agree, the
Contractor shall be allowed a reasonable time to perform the
Contract, but such an agreement shall not waive the Agency's
right, if any, subsequently to declare a Contractor Default; or
The Agency has declared a Contractor Default and formally
terminated the Contractor's right to complete the Contract.

4. The Surety shall, within 15 days after receipt of notice of the
Agency's declaration of a Contractor Default, and at the Surety's
sole expense, take one of the following actions:

4.1 Arrange for the Contractor, with consent of the Agency, to
perform and complete the Contract; or

Undertake to perform and complete the Contract itself,
through its agents or through independent contractors; or
Obtain bids or negotiated proposals from qualified
contractors acceptable to the Agency for a contract for
performance and completion of the Contract, arrange for a
contract to be prepared for execution by the Agency and the
contractor selected with the Agency's concurrence, to be
secured with performance and payment bonds executed by a
qualified surety equivalent to the Bonds issued on the
Contract, and pay to the Agency the amount of damages as
described in paragraph 7 in excess of the Balance of the
Contract Sum incurred by the Agency resulting from the
Contractor Default; or

Waive its right to perform and complete, arrange for
completion, or obtain a new contractor, and:

4.4.1 After investigation, determine the amount for which it
may be liable to the Agency and, within 60 days of waiving
its rights under this paragraph, tender payment thereof to the
Agency; or

4.4.2 Deny liability in whole or in part and notify the
Agency, citing the reasons therefore.

5. Provided Surety has proceeded under paragraphs 4.1, 4.2, or

4.3, the Agency shall pay the Balance of the Contract Sum to

either:

5.1 Surety in accordance with the terms of the Contract; or

5.2 Another contractor selected pursuant to paragraph 4.3 to
perform the Contract.

5.3 The balance of the Contract Sum due either the Surety or
another contractor shall be reduced by the amount of
damages as described in paragraph 7.

6.  If the Surety does not proceed as provided in paragraph 4
with reasonable promptness, the Surety shall be deemed to be in
default on this Bond 15 days after receipt of written notice from the
Agency to the Surety demanding that the Surety perform its
obligations under this Bond, and the Agency shall be entitled to
enforce any remedy available to the Agency.

3.2

4.2

4.3

4.4
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6.1 If the Surety proceeds as provided in paragraph 4.4 and the
Agency refuses the payment tendered or the Surety has denied
liability, in whole or in part, then without further notice the
Agency shall be entitled to enforce any remedy available to the
Agency.
Any dispute, suit, action or proceeding arising out of or
relating to this Bond shall be governed by the Dispute
Resolution process defined in the Contract Documents and the
laws of the State of South Carolina.
7. After the Agency has terminated the Contractor's right to
complete the Contract, and if the Surety elects to act under
paragraph 4.1, 4.2, or 4.3 above, then the responsibilities of the
Surety to the Agency shall be those of the Contractor under the
Contract, and the responsibilities of the Agency to the Surety shall
those of the Agency under the Contract. To a limit of the amount of
this Bond, but subject to commitment by the Agency of the Balance
of the Contract Sum to mitigation of costs and damages on the
Contract, the Surety is obligated to the Agency without duplication
for:
7.1 The responsibilities of the Contractor for correction of
defective Work and completion of the Contract; and
Additional legal, design professional and delay costs resulting
from the Contractor's Default, and resulting from the actions or
failure to act of the Surety under paragraph 4; and
Damages awarded pursuant to the Dispute Resolution
Provisions of the Contract. Surety may join in any Dispute
Resolution proceeding brought under the Contract and shall be
bound by the results thereof; and
Liquidated Damages, or if no Liquidated Damages are
specified in the Contract, actual damages caused by delayed
performance or non-performance of the Contractor.
8. The Surety shall not be liable to the Agency or others for
obligations of the Contractor that are unrelated to the Contract, and
the Balance of the Contract Sum shall not be reduced or set-off on
account of any such unrelated obligations. No right of action shall
accrue on this Bond to any person or entity other than the Agency
or its heirs, executors, administrators, or successors.
9. The Surety hereby waives notice of any change, including
changes of time, to the contract or to related subcontracts, purchase
orders and other obligations.
10. Notice to the Surety, the Agency or the Contractor shall be
mailed or delivered to the address shown on the signature page.
11. Definitions
11.1 Balance of the Contract Sum: The total amount payable by the
Agency to the Contractor under the Contract after all proper
adjustments have been made, including allowance to the
Contractor of any amounts to be received by the Agency in
settlement of insurance or other Claims for damages to which
the Contractor si entitled, reduced by all valid and proper
payments made to or on behalf of the Contractor under the
Contract.
11.2 Contractor Default: Failure of the Contractor, which has
neither been remedied nor waived, to perform the Contract or
otherwise to comply with the terms of the Contract.

6.2

7.2

7.3

7.4

SE-355
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SE-357
LABOR & MATERIAL PAYMENT BOND

KNOW ALL MEN BY THESE PRESENTS, that (Insert full name or legal title and address of Contractor)
Name:
Address:

hereinafter referred to as “Contractor”, and (Insert full name and address of principal place of business of Surety)
Name:
Address:

hereinafter called the “surety”, are jointly and severally held and firmly bound unto (Insert full name and address of Agency)
Name:
Address:

hereinafter referred to as “Agency”, or its successors or assigns, the sum of (6 ), being the sum
of the Bond to which payment to be well and truly made, the Contractor and Surety bind themselves, their heirs, executors,
administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, Contractor has by written agreement dated entered into a contract with Agency to construct

State Project Name: President's Suie Renovation

State Project Number: _H59-6338-SG

Brief Description of Awarded Work: _Scope is limited to enlargement of two toilet rooms and finish replacement at
approximately 3.969 s.f. of office space.

in accordance with Drawings and Specifications prepared by (Insert full name and address of A/E)
Name: SSOE, Inc.

Address: 1501 Main Street, Suite 730

Columbia, SC 29201

which agreement is by reference made a part hereof, and is hereinafter referred to as the Contract.

IN WITNESS WHEREOF, Surety and Contractor, intending to be legally bound hereby, subject to the terms stated herein, do
each cause this Labor & Material Payment Bond to be duly executed on its behalf by its authorized officer, agent or
representative.

DATED this day of ,2 BOND NUMBER
(shall be no earlier than Date of Contract)

CONTRACTOR SURETY
By: By:
(Seal) (Seal)
Print Name: Print Name:
Print Title: Print Title:

(Attach Power of Attorney)

Witness: Witness:

(Additional Signatures, if any, appear on attached page)

1of2 SE-357
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LABOR & MATERIAL PAYMENT BOND

2023 Edition

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH THAT:

1. The Contractor and the Surety, jointly and severally, bind
themselves, their heirs, executors, administrators, successors and
assigns to the Agency to pay for all labor, materials and equipment
required for use in the performance of the Contract, which is
incorporated herein by reference.

2. With respect to the Agency, this obligation shall be null and

void if the Contractor:

2.1 Promptly makes payment, directly or indirectly, for all sums
due Claimants; and

2.2 Defends, indemnifies and holds harmless the Agency from all
claims, demands, liens or suits by any person or entity who
furnished labor, materials or equipment for use in the
performance of the Contract.

3. With respect to Claimants, this obligation shall be null and

void if the Contractor promptly makes payment, directly or

indirectly, for all sums due.

4. With respect to Claimants, and subject to the provisions of

Title 29, Chapter 5 and the provisions of §11-35-3030(2)(c) of the

SC Code of Laws, as amended, the Surety’s obligation under this

Bond shall arise as follows:

4.1 Every person who has furnished labor, material or rental
equipment to the Contractor or its subcontractors for the work
specified in the Contract, and who has not been paid in full
therefore before the expiration of a period of ninety (90) days
after the date on which the last of the labor was done or
performed by him or material or rental equipment was
furnished or supplied by him for which such claim is made,
shall have the right to sue on the payment bond for the
amount, or the balance thereof, unpaid at the time of
institution of such suit and to prosecute such action for the
sum or sums justly due him.

4.2 A remote claimant shall have a right of action on the payment
bond upon giving written notice by certified or registered mail
to the Contractor within ninety (90) days from the date on
which such person did or performed the last of the labor or
furnished or supplied the last of the material or rental
equipment upon which such claim is made.

4.3 Every suit instituted upon a payment bond shall be brought in
a court of competent jurisdiction for the county or circuit in
which the construction contract was to be performed, but no
such suit shall be commenced after the expiration of o ne year
after the day on which the last of the labor was performed or
material or rental equipment was supplied by the person
bringing suit.

5. When the Claimant has satisfied the conditions of paragraph 4,

the Surety shall promptly and at the Surety’s expense take the

following actions:

5.1 Send an answer to the Claimant, with a copy to the Agency,
within sixty (60) days after receipt of the claim, stating the
amounts that are undisputed and the basis for challenging any
amounts that are disputed.

5.2 Pay or arrange for payment of any undisputed amounts.

5.3 The Surety’s failure to discharge its obligations under this
paragraph 5 shall not be deemed to constitute a waiver of
defenses the Surety or Contractor may have or acquire as to a
claim. However, if the Surety fails to discharge its obligations
under this paragraph 5, the Surety shall indemnify the
Claimant for the reasonable attorney’s fees the Claimant
incurs to recover any sums found to be due and owing to the
Claimant.
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6. Amounts owed by the Agency to the Contractor under the

Contract shall be used for the performance of the Contract and to

satisfy claims, if any, under any Performance Bond. By the

Contractor furnishing and the Agency accepting this Bond, they

agree that all funds earned by the contractor in the performance of

the Contract are dedicated to satisfy obligations of the Contractor
and the Surety under this Bond, subject to the Agency’s prior right
to use the funds for the completion of the Work.

7. The Surety shall not be liable to the Agency, Claimants or

others for obligations of the Contractor that are unrelated to the

Contract. The Agency shall not be liable for payment of any costs

or expenses of any claimant under this bond, and shall have under

this Bond no obligations to make payments to, give notices on
behalf of, or otherwise have obligations to Claimants under this

Bond.

8. The Surety hereby waives notice of any change, including

changes of time, to the Contract or to related Subcontracts,

purchase orders and other obligations.

9. Notice to the Surety, the Agency or the Contractor shall be

mailed or delivered to the addresses shown on the signature page.

Actual receipt of notice by Surety, the Agency or the contractor,

however accomplished, shall be sufficient compliance as of the

date received at the address shown on the signature page.

10. By the Contractor furnishing and the Agency accepting this

Bond, they agree that this Bond has been furnished to comply with

the statutory requirements of the South Carolina Code of Laws, as

amended, and further, that any provision in this Bond conflicting
with said statutory requirements shall be deemed deleted herefrom
and provisions conforming to such statutory or other legal
requirement shall be deemed incorporated herein. The intent is that

this Bond shall be construed as a statutory Bond and not as a

common law bond.

11. Upon request of any person or entity appearing to be a potential

beneficiary of this bond, the Contractor shall promptly furnish a

copy of this Bond or shall permit a copy to be made.

12. Any dispute, suit, action or proceeding arising out of or relating

to this Bond shall be governed by the laws of the State of South

Carolina.

13. DEFINITIONS

13.1 Claimant: An individual or entity having a direct contract
with the Contractor or with a Subcontractor of the Contractor
to furnish labor, materials, or equipment for use in the
performance of the Contract. The intent of this Bond shall
be to include without limitation in the terms “labor, materials
or equipment” that part of water, gas, power, light, heat, oil,
gasoline, telephone service or rental equipment used in the
Contract, architectural and engineering services required for
performance of the Work of the Contractor and the
Contractor’s Subcontractors, and all other items for which a
mechanic’s lien might otherwise be asserted.

13.2 Remote Claimant: A person having a direct contractual
relationship with a subcontractor of the Contractor or
subcontractor, but no contractual relationship expressed or
implied with the Contractor.

13.3 Contract: The agreement between the Agency and the
Contractor identified on the signature page, including all
Contract Documents and changes thereto.
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CHANGE ORDER REQUEST NO.:

CHANGE ORDER REQUEST SUMMARY - DESIGN-BID-BUILD

AGENCY: Midlands Technical College

PROJECT NAME: President's Suite Renovation - Beltline Campus

PROJECT NUMBER: H59-6338-SG

CONTRACTOR:

This Contract is requested to be changed as follows: (Insert description of change in space provided below.)

ADJUSTMENTS IN THE CONTRACT TIME:

Requested Change in Days for this Change Order:

Days

@ 2) (3)
Contractor Subcontractor TOTAL
1. | Labor
Direct Costs . . .
(Provide back-up, 2. | Materials (including Sales Tax)
including hourly rates, 3. | Rental Charges
invoices, manhours, etc.) ;
4. Subtot.al Direct Costs $ 0.00 $ 0.00 $ 0.00
(sum lines 1 — 3)
5 Contractor OH&P
* | (not to exceed 17% of line 4, col 1)
6 Subcontractor’s OH&P
Contractor Markup (per * | (not to exceed 17% of line 4, col 2)
AIA A201, Section 7.1.5) Contractor markup on Subcontractor
7. (not to exceed 10% of line 4, col 2)
8. Total Contractor Markup $ 0.00 $ 0.00 $ 0.00
(sum lines 5 —7)
9. | Bonds
Additional Bonding,
Insurance and Permit 10. | Insurance
Costs Associated with 11. | Permits, Licenses or Fees
Change Order -
12. | Subtotal (sum lines 9 — 11) $ 0.00 $ 0.00 $ 0.00
Change Order Cost
TOTAL 13| (qum Tines 4, 8, 12, col 3) $ 0.00
ADJUSTMENTS IN THE CONTRACT SUM: Amount of this Change Order Request:  $§
CONTRACTOR ACCEPTANCE:
BY: Date:
(Signature of Representative)
Print Name of Representative:
A/E RECOMMENDATION FOR ACCEPTANCE:
BY: Date:
(Signature of Representative)
Print Name of Representative:
AGENCY ACCEPTANCE:
BY: Date:

(Signature of Representative)

Print Name of Representative:

Instruction to Contractor: Attach documentation as needed to justify the requested change to the contract and submit to A/E or Agency.
SE-380, Page 2






SE-380
CHANGE ORDER TO DESIGN-BID-BUILD CONTRACT

2023 Edition

CHANGE ORDER NO.:

AGENCY: Midlands Technical College
PROJECT NAME: President's Suite Renovation - Beltline Campus
PROJECT NUMBER: H59-6338-SG

CONTRACTOR:

This Contract is changed as follows: (Insert description of change in space provided below.)

ADJUSTMENTS IN THE CONTRACT SUM:

1. Original Contract Sum: $ |
2 Change in Contract Sum by previously approved Change Orders:
3.  Contract Sum prior to this Change Order: $ 0.00 |
4.  Amount of this Change Order:
5. New Contract Sum, including this Change Order: $ 0.00 |
ADJUSTMENTS IN THE CONTRACT TIME:
1. Initial Date for Substantial Completion: |
2 Sum of previously approved increases and decreases in Days: Days
3.  Change in Days for this Change Order: Days
4 Total Number of Days added to this Contract including this Change Order: 0 Days
5.  New Date for Substantial Completion:
AGENCY ACCEPTANCE AND CERTIFICATION:
I certify that the Agency has authorized, unencumbered funds available for obligation to this contract.
BY: Date:
(Signature of Representative)
Print Name of Representative:
Change is within Agency Construction Contract Change Order Certification of: S Yes [] No []
APPROVED BY: DATE:

(OSE Project Manager)

SUBMIT THE FOLLOWING TO OSE

1.
2.

SE-380, completed and signed by the Agency.
SE-380, Page 2, completed and signed by the Contractor, A/E and Agency, with back-up information to support request.

SE-380






President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

DOCUMENT 000107 - SEALS PAGE

1.1 DESIGN PROFESSIONALS OF RECORD
A. Architect;

1. Adriane McGillis

2. License No. 8163

3 Responsible for Divisions 01-11
Sections except where indicated
as prepared by other design
professionals of record.

END OF DOCUMENT 000107

SSOE, Inc. Project No: 025-00554-00 SEALS PAGE
State Project No: H-59-6338-SG 000107 -1






President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

DOCUMENT 000115 - LIST OF DRAWING SHEETS

1.1 LIST OF DRAWINGS
A.  Drawings: Drawings consist of the Contract Drawings and other drawings listed on the
Table of Contents page of the separately bound drawing set titled “Bid Documents”
dated 01/18/22, as modified by subsequent Addenda and Contract modifications.

B. List of Drawings: Drawings consist of the following Contract Drawings and other
drawings of type indicated:

INDEX OF DRAWINGS
SHEET NUMBER SHEET NAME

GENERAL INFORMATION

G1-100 COVER SHEET
G1-200 CODE ANALYSIS
G1-201 ADA DOOR CLEARANCES

ARCHITECTURAL DEMOLITION

AD-110 LEVEL 03 DEMOLITION PLAN AND DEMO RCP
ARCHITECTURE

AE-050 PARTITION DETAILS

AE-110 LEVEL 03 FLOOR PLAN AND RCP

AE-111 CEILING DETAILS

AE-360 DOOR SCHEDULE AND DETAILS

AE-400 ANSI ADA ACCESSIBLE DETAILS

AE-710 LEVEL 3 FINISH PLAN, SCHEDULE & LEGEND
AE-810 INTERIOR ELEVATIONS & DETAILS

END OF DOCUMENT 000115

SSOE, Inc. Project No: 021-01120-04 LIST OF DRAWING SHEETS
State Project No: H27-Z583 / 50003658-2 000115-1






President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

Pursuant to bidding requirements for the work titled:
BID # , Insert Project and Client Name
The undersigned proposes to use the following subcontractors. Except as otherwise approved

by the Owner, the undersigned proposes to perform all other portions of the Work with his own
force.

Portion of the Work: Subcontractor Name & Address:

Plumbing

Mechanical / HVAC

Electrical

Door Hardware

Fire Protection System
(Wet pipe sprinklers)

BIDDER:

BY:

TITLE:

(PROVIDE SIGNATURE IDENTICAL TO THAT SHOWN ON THE BID FORM)

END OF SECTION

SSOE, Inc. Project No: 025-00554-00 SUBCONTRACTOR LISTING
State Project No: H59-6338-SG 000419.00 -1






President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

SECTION 011000 — SUMMARY

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this
Section.
1.2 SUMMARY
A.  Section Includes:
1. Project information.
2. Work covered by Contract Documents.
3. Phased construction.
4. Work performed by Owner.
5. Multiple Work Packages.
6.  Work under Owner's separate contracts.
7. Future work not part of this Project.
8. Owner's product purchase contracts.
9. Owner-furnished/Contractor-installed (OFCI) products.
10. Owner-furnished/Owner-installed (OFOI) products.
11. Contractor-furnished/Owner-installed (CFOI) products.
12. Contractor's use of site and premises.
13. Coordination with occupants.
14. Work restrictions.
15. Specification and Drawing conventions.
16. Miscellaneous provisions.
B. Related Requirements:
1. Section 017300 "Execution" for coordination of Owner-installed products.
1.3 DEFINITIONS
A.  Work Package: A group of specifications, drawings, and schedules prepared by the
design team to describe a portion of the Project Work for pricing, permitting, and
construction.
14 PROJECT INFORMATION
A.  Project Identification: President’s Suite Renovation — Beltline Campus
1. Project Location: 316 S. Beltline Blvd, Columbia SC 29205
SSOE, Inc. Project: 025-00554-00 SUMMARY

State Project: H59-6338-SG 011000 -1



President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

B. Owner: Midlands Technical College.
1. Owner's Representative: Tommy Wise , franklintwise@midlandstech.edu
C. Architect;: SSOE, Inc.

1.  Architect's Representative: Adriane McGillis, amcqillis@ssoe.com, (803) 467-2947.

15 WORK COVERED BY CONTRACT DOCUMENTS

A. The Work of Project is defined by the Contract Documents and includes, but is not
limited to, the following:

1.  The scope of this project is limited to the 3,969 square foot third floor that serves
as the Midland’s Technical College President’s office suite. Scope of work is
limited to finish replacement except as follows:

a.  Two toilet rooms will be enlarged.

1)  One public toilet will be enlarged to meet current ANSI 2017.
2)  The Private Office Toilet that serves the President’s office will also be
enlarged.

b. It is also planned to remove an existing horizontal sliding fire door that was
installed when the building was erected. The original intent was to close off
a planned catering kitchen. The area behind the horizontal sliding door
does not contain any kitchen equipment that requires separation This area
serves as a break room and appliances are limited to residential appliances
such as microwave, refrigerator, sink and dishwasher.

C. Existing ductwork will remain in place and new grills and diffusers will be
placed in new ceiling grids.

d. The General Contractor shall remove exterior storefront as directed at the
drawings (AD-110). The General Contractor shall include in is scope of
services a provided crane to remove furniture from the president’s suite
through this opening. The General Contractor shall load the furniture onto a
box truck provided by the owner.

1)  Unloading the truck will be the responsibility of the Owner.
2)  The Owner will remove all personal incidentals, and small office
electronic devices prior to furniture removal.
3)  GC shall provide crane to assist owner in moving furniture into space.
a) reinstall glass and storefront like new
b) GC not responsible for assembling and installing furniture.
Work to be provided under separate contract

B. Type of Contract:

1. Project will be constructed under a single prime contract.

SSOE, Inc. Project: 025-00554-00 SUMMARY
State Project: H59-6338-SG 011000 - 2
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President’s Suite Renovation PERMIT DOCUMENTS

316 S. Beltline Blvd, Columbia, SC 11.14.2025
1.6 WORK PERFORMED BY OWNER

A.  Cooperate fully with Owner, so work may be carried out smoothly, without interfering
with or delaying Work under this Contract or work by Owner. Coordinate the Work of
this Contract with work performed by Owner.

B.  Subsequent Work: Owner will perform the following additional work at site after
Substantial Completion. Completion of that work will depend on successful completion
of preparatory Work under this Contract.

1.7 WORK UNDER OWNER'S SEPARATE CONTRACTS

A.  Work with Separate Contractors: Cooperate fully with Owner's separate contractors, so
work on those contracts may be carried out smoothly, without interfering with or
delaying Work under this Contract or other contracts. Coordinate the Work of this
Contract with work performed under Owner's separate contracts.

1.8 OWNER-FURNISHED/CONTRACTOR-INSTALLED (OFCI) PRODUCTS

A. Owner's Responsibilities: Owner will furnish products indicated and perform the
following, as applicable:

1. Provide to Contractor Owner-reviewed Product Data, Shop Drawings, and
Samples.

2. Provide for delivery of Owner-furnished products to Project site.

3. Upon delivery, inspect, with Contractor present, delivered items.
a. If Owner-furnished products are damaged, defective, or missing, arrange

for replacement.

4, Obtain manufacturer's inspections, service, and warranties.

5. Inform Contractor of earliest available delivery date for Owner-furnished
products.

B. Contractor's Responsibilities: The Work includes the following, as applicable:

1. Designate delivery dates of Owner-furnished products in Contractor's
construction schedule, utilizing Owner-furnished earliest available delivery dates.

2. Review Owner-reviewed Product Data, Shop Drawings, and Samples, noting
discrepancies and other issues in providing for Owner-furnished products in the
Work.

3. Receive, unload, handle, store, protect, and install Owner-furnished products.

4. Make building services connections for Owner-furnished products.

5. Protect Owner-furnished products from damage during storage, handling, and
installation and prior to Substantial Completion.

6. Repair or replace Owner-furnished products damaged following receipt.

C.  Owner-Furnished/Contractor-Installed (OFCI) Products:

SSOE, Inc. Project: 025-00554-00 SUMMARY

State Project: H59-6338-SG 011000 - 3



President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

1.9

1.10

1. Project Screens

2. Toilet Accessories as noted at the Toilet Accessory Schedule.

CONTRACTOR'S USE OF SITE AND PREMISES

Unrestricted Use of Site: Each Contractor shall have full use of Project site for
construction operations during construction period. Contractor's use of Project site is
limited only by Owner's right to perform work or to retain other contractors on portions
of Project.

1. Driveways, Walkways and Entrances: Keep driveways and entrances serving
premises clear and available to Owner, Owner's employees, and emergency
vehicles at all times. Do not use these areas for parking or for storage of
materials.

a. Schedule deliveries to minimize use of driveways and entrances by
construction operations.

b.  Schedule deliveries to minimize space and time requirements for storage of
materials and equipment on-site.

Condition of Existing Building: Maintain portions of existing building affected by
construction operations in a weathertight condition throughout construction period.
Repair damage caused by construction operations.

Condition of Existing Grounds: Maintain portions of existing grounds, landscaping, and
hardscaping affected by construction operations throughout construction period. Repair
damage caused by construction operations.

WORK RESTRICTIONS

Comply with restrictions on construction operations.

1. Comply with limitations on use of public streets, work on public streets, rights of
way, and other requirements of authorities having jurisdiction.

Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by
Owner or others unless permitted under the following conditions and then only after
arranging for temporary utility services according to requirements indicated:

1. Notify Owner not less than two days in advance of proposed utility interruptions.
2. Obtain Owner's written permission before proceeding with utility interruptions.

Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic
beverages, and other controlled substances on Owner's property is not permitted.

Employee Screening: Comply with Owner's requirements for drug and background
screening of Contractor personnel working on Project site.

SSOE, Inc. Project: 025-00554-00 SUMMARY
State Project: H59-6338-SG 011000 - 4



President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

1.11

1. Maintain list of approved screened personnel with Owner's representative.

SPECIFICATION AND DRAWING CONVENTIONS

Specification Content: The Specifications use certain conventions for the style of
language and the intended meaning of certain terms, words, and phrases when used in
particular situations. These conventions are as follows:

1. Imperative mood and streamlined language are generally used in the
Specifications. The words "shall," "shall be," or "shall comply with," depending on
the context, are implied where a colon (:) is used within a sentence or phrase.

2. Text Color: Text used in the Specifications, including units of measure,
manufacturer and product names, and other text may appear in multiple colors or
underlined as part of a hyperlink; no emphasis is implied by text with these
characteristics.

3. Hypertext: Text used in the Specifications may contain hyperlinks. Hyperlinks
may allow for access to linked information that is not residing in the
Specifications. Unless otherwise indicated, linked information is not part of the
Contract Documents.

4, Specification requirements are to be performed by Contractor unless specifically
stated otherwise.

Division 00 Contracting Requirements: General provisions of the Contract, including
General and Supplementary Conditions, apply to all Sections of the Specifications.

Division 01 General Requirements: Requirements of Sections in Division 01 apply to
the Work of all Sections in the Specifications.

Drawing Coordination: Requirements for materials and products identified on Drawings
are described in detail in the Specifications. One or more of the following are used on
Drawings to identify materials and products:

1. Terminology: Materials and products are identified by the typical generic terms
used in the individual Specifications Sections.

2. Abbreviations: Materials and products are identified by abbreviations scheduled
on Drawings.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000

SSOE, Inc. Project: 025-00554-00 SUMMARY
State Project: H59-6338-SG 011000 - 5
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316 S. Beltline Blvd, Columbia, SC 11.14.2025

SECTION 012500 - SUBSTITUTION PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this
Section.
1.2 SUMMARY
A.  Section includes administrative and procedural requirements for substitutions.
B. Related Requirements:

1. Section 012300 "Alternates"” for products selected under an alternate.

2. Section 016000 "Product Requirements" for requirements for submitting
comparable product submittals for products by listed manufacturers.

1.3 DEFINITIONS
A.  Substitutions: Changes in products, materials, equipment, and methods of construction
from those required by the Contract Documents.

1. Substitutions for Cause: Changes proposed by Contractor that are required due
to changed Project conditions, such as unavailability of product, regulatory
changes, or unavailability of required warranty terms.

14 ACTION SUBMITTALS
A.  Substitution Requests: Submit documentation identifying product or fabrication or
installation method to be replaced. Include Specification Section number and title and

Drawing numbers and titles.

1. Substitution Request Form: Use form provided in Project Manual that is part of
web-based Project management software.

2. Documentation: Show compliance with requirements for substitutions and the
following, as applicable:

a. Statement indicating why specified product or fabrication or installation
method cannot be provided, if applicable.

b. Coordination of information, including a list of changes or revisions needed
to other parts of the Work and to construction performed by Owner and
separate contractors that will be necessary to accommodate proposed
substitution.

SSOE, Inc. Project No: 025-00554-00 SUBSTITUTION PROCEDURES
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C.
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Detailed comparison of significant qualities of proposed substitutions with
those of the Work specified. Include annotated copy of applicable
Specification Section. Significant qualities may include attributes, such as
performance, weight, size, durability, visual effect, sustainable design
characteristics, warranties, and specific features and requirements
indicated. Indicate deviations, if any, from the Work specified.

Product Data, including drawings and descriptions of products and
fabrication and installation procedures.

Samples, where applicable or requested.

Certificates and qualification data, where applicable or requested.

List of similar installations for completed projects, with project names and
addresses as well as names and addresses of architects and owners.
Material test reports from a qualified testing agency, indicating and
interpreting test results for compliance with requirements indicated.
Detailed comparison of Contractor's construction schedule using proposed
substitutions with products specified for the Work, including effect on the
overall Contract Time. If specified product or method of construction cannot
be provided within the Contract Time, include letter from manufacturer, on
manufacturer's letterhead, stating date of receipt of purchase order, lack of
availability, or delays in delivery.

Cost information, including a proposal of change, if any, in the Contract
Sum.

Contractor's certification that proposed substitution complies with
requirements in the Contract Documents, except as indicated in
substitution request, is compatible with related materials and is appropriate
for applications indicated.

Contractor's waiver of rights to additional payment or time that may
subsequently become necessary because of failure of proposed
substitution to produce indicated results.

3.  Architect's Action: If necessary, Architect will request additional information or
documentation for evaluation within seven days of receipt of a request for
substitution. Architect will notify Contractor of acceptance or rejection of
proposed substitution within 5 days of receipt of request, or 5 days of receipt of
additional information or documentation, whichever is later.

a.

b.

Forms of Acceptance: Change Order, Construction Change Directive, or
Architect's Supplemental Instructions for minor changes in the Work.

Use product specified if Architect does not issue a decision on use of a
proposed substitution within time allocated.

15 QUALITY ASSURANCE

A.  Compatibility of Substitutions: Investigate and document compatibility of proposed
substitution with related products and materials. Engage a qualified testing agency to
perform compatibility tests recommended by manufacturers.
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1.6 PROCEDURES

A. Coordination: Revise or adjust affected work as necessary to integrate work of the
approved substitutions.

1.7 SUBSTITUTIONS

A.  Substitutions for Cause: Submit requests for substitution immediately on discovery of
need for change, but not later than 15 days prior to time required for preparation and
review of related submittals.

1. Conditions: Architect will consider Contractor's request for substitution when the
following conditions are satisfied. If the following conditions are not satisfied,
Architect will return requests without action, except to record noncompliance with
these requirements:

a.

b.
c.

Requested substitution is consistent with the Contract Documents and will
produce indicated results.

Substitution request is fully documented and properly submitted.
Requested substitution will not adversely affect Contractor's construction
schedule.

Requested substitution has received necessary approvals of authorities
having jurisdiction.

Requested substitution is compatible with other portions of the Work.
Requested substitution has been coordinated with other portions of the
Work.

Requested substitution provides specified warranty.

If requested substitution involves more than one contractor, requested
substitution has been coordinated with other portions of the Work, is
uniform and consistent, is compatible with other products, and is
acceptable to all contractors involved.

B. Substitutions for Convenience: Not allowed.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012500
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL

11

A.

1.2

1.3

14

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this
Section.

SUMMARY

Section includes administrative and procedural requirements for handling and
processing Contract modifications.

Related Requirements:

1. Section 012500 "Substitution Procedures" for administrative procedures for
handling requests for substitutions made after the Contract award.

2. Section 013100 "Project Management and Coordination" for requirements for
forms for contract modifications provided as part of web-based Project
management software.

MINOR CHANGES IN THE WORK

Architect will issue supplemental instructions authorizing minor changes in the Work,
not involving adjustment to the Contract Sum or the Contract Time, on form included in
Project Manual.

PROPOSAL REQUESTS

Owner-Initiated Proposal Requests: Architect will issue a detailed description of
proposed changes in the Work that may require adjustment to the Contract Sum or the
Contract Time. If necessary, the description will include supplemental or revised
Drawings and Specifications.

1. Work Change Proposal Requests issued by Architect are not instructions either
to stop work in progress or to execute the proposed change.

2. Within time specified in Proposal Request or 15 days, when not otherwise
specified, after receipt of Proposal Request, submit a quotation estimating cost
adjustments to the Contract Sum and the Contract Time necessary to execute
the change.

a. Include a list of quantities of products required or eliminated and unit costs,
with total amount of purchases and credits to be made. If requested,
furnish survey data to substantiate quantities.
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b. Indicate applicable taxes, delivery charges, equipment rental, and amounts
of trade discounts.
C. Include costs of labor and supervision directly attributable to the change.
d. Include an updated Contractor's construction schedule that indicates the

effect of the change, including, but not limited to, changes in activity
duration, start and finish times, and activity relationship. Use available total
float before requesting an extension of the Contract Time.

e.  Quotation Form: Use forms acceptable to Architect.

B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to
the Contract, Contractor may initiate a claim by submitting a request for a change to
Architect.

1. Include a statement outlining reasons for the change and the effect of the change
on the Work. Provide a complete description of the proposed change. Indicate
the effect of the proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey
data to substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of
trade discounts.

4, Include costs of labor and supervision directly attributable to the change.

5. Include an updated Contractor's construction schedule that indicates the effect of
the change, including, but not limited to, changes in activity duration, start and
finish times, and activity relationship. Use available total float before requesting
an extension of the Contract Time.

6. Comply with requirements in Section 012500 "Substitution Procedures” if the
proposed change requires substitution of one product or system for product or
system specified.

7. Proposal Request Form: Use form provided by Owner. Sample copy is included
in Project Manual.

15 CHANGE ORDER PROCEDURES

A. On Owner's approval of a Work Change Proposal Request, Architect will issue a
Change Order for signatures of Owner and Contractor on form included in Project
Manual

1.6 CONSTRUCTION CHANGE DIRECTIVE

A.  Construction Change Directive: Architect may issue a Construction Change Directive
on form included in Project Manual. Construction Change Directive instructs Contractor
to proceed with a change in the Work, for subsequent inclusion in a Change Order.

1.  Construction Change Directive contains a complete description of change in the
Work. It also designates method to be followed to determine change in the
Contract Sum or the Contract Time.
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B. Documentation: Maintain detailed records on a time and material basis of work
required by the Construction Change Directive.

1. After completion of change, submit an itemized account and supporting data
necessary to substantiate cost and time adjustments to the Contract.
1.7 WORK CHANGE DIRECTIVE
A. Work Change Directive: Architect may issue a Work Change Directive on form
included in Project Manual. Work Change Directive instructs Contractor to proceed with
a change in the Work, for subsequent inclusion in a Change Order.
1.  Work Change Directive contains a complete description of change in the Work. It
also designates method to be followed to determine change in the Contract Sum

or the Contract Time.

B. Documentation: Maintain detailed records on a time and material basis of work
required by the Work Change Directive.

1.  After completion of change, submit an itemized account and supporting data
necessary to substantiate cost and time adjustments to the Contract.
PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012600
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SECTION 012900 - PAYMENT PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this
Section.

1.2 SUMMARY

A.  Section includes administrative and procedural requirements necessary to prepare and
process Applications for Payment.

B. Related Requirements:

1. Section 012600 "Contract Modification Procedures" for administrative procedures
for handling changes to the Contract.

2. Section 013200 "Construction Progress Documentation" for administrative
requirements governing the preparation and submittal of the Contractor's
construction schedule.

1.3 DEFINITIONS

A. Schedule of Values: A statement furnished by Contractor allocating portions of the
Contract Sum to various portions of the Work and used as the basis for reviewing
Contractor's Applications for Payment.

14 SCHEDULE OF VALUES

A. Coordination: Coordinate preparation of the schedule of values with preparation of
Contractor's construction schedule.

1. Coordinate line items in the schedule of values with items required to be
indicated as separate activities in Contractor's construction schedule.

2. Submit the schedule of values to Architect at earliest possible date, but no later
than seven days before the date scheduled for submittal of initial Applications for
Payment.

B. Format and Content: Use Project Manual table of contents as a guide to establish line
items for the schedule of values. Provide at least one line item for each Specification
Section.

1. Identification: Include the following Project identification on the schedule of
values:
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a. Project name and location.
b. Owner's name.
C. Owner's Project number.
d. Name of Architect.
e.  Architect's Project number.
f. Contractor's name and address.
g. Date of submittal.

15

2. Arrange schedule of values consistent with format of AIA Document G703.

3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued
evaluation of Applications for Payment and progress reports. Provide multiple
line items for principal subcontract amounts in excess of five percent of the
Contract Sum.

4, Provide a separate line item in the schedule of values for each part of the Work
where Applications for Payment may include materials or equipment purchased
or fabricated and stored, but not yet installed.

a. Differentiate between items stored on-site and items stored off-site.

5. Purchase Contracts: Provide a separate line item in the schedule of values for
each Purchase contract. Show line-item value of Purchase contract. Indicate
Owner payments or deposits, if any, and balance to be paid by Contractor.

6. Overhead Costs, Proportional Distribution: Include total cost and proportionate
share of general overhead and profit for each line item.

7. Temporary Facilities: Show cost of temporary facilities and other major cost items
that are not direct cost of actual work-in-place as separate line items.

8. Schedule of Values Revisions: Revise the schedule of values when Change
Orders or Construction Change Directives result in a change in the Contract
Sum. Include at least one separate line item for each Change Order and
Construction Change Directive.

APPLICATIONS FOR PAYMENT

Each Application for Payment following the initial Application for Payment shall be
consistent with previous applications and payments, as certified by Architect and paid
for by Owner.

Payment Application Times: The date for each progress payment is indicated in the
Owner/Contractor Agreement. The period of construction work covered by each
Application for Payment is the period indicated in the Agreement.

C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as
form for Applications for Payment.

1. Other Application for Payment forms proposed by the Contractor may be
acceptable to Architect and Owner. Submit forms for approval with initial
submittal of schedule of values.

SSOE, Inc. Project No: 025-00554-00 PAYMENT PROCEDURES

State Project No: H59-6338-SG 012900 - 2



President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

D.

Application Preparation: Complete every entry on form. Notarize and execute by a
person authorized to sign legal documents on behalf of Contractor. Architect will return
incomplete applications without action.

1. Entries shall match data on the schedule of values and Contractor's construction
schedule. Use updated schedules if revisions were made.

2. Include amounts for work completed following previous Application for Payment,
whether or not payment has been received. Include only amounts for work
completed at time of Application for Payment.

3. Include amounts of Change Orders and Construction Change Directives issued
before last day of construction period covered by application.
4. Indicate separate amounts for work being carried out under Owner-requested

project acceleration.

E. Stored Materials: Include in Application for Payment amounts applied for materials or
equipment purchased or fabricated and stored, but not yet installed. Differentiate
between items stored on-site and items stored off-site.

1. Provide certificate of insurance, evidence of transfer of title to Owner, and
consent of surety to payment for stored materials.

2. Provide supporting documentation that verifies amount requested, such as paid
invoices. Match amount requested with amounts indicated on documentation; do
not include overhead and profit on stored materials.

3. Provide summary documentation for stored materials indicating the following:

a. Value of materials previously stored and remaining stored as of date of
previous Applications for Payment.

b.  Value of previously stored materials put in place after date of previous
Application for Payment and on or before date of current Application for
Payment.

C. Value of materials stored since date of previous Application for Payment
and remaining stored as of date of current Application for Payment.

F.  Transmittal: Submit three signed and notarized original copies of each Application for
Payment to Architect by a method ensuring receipt within 24 hours. One copy shall
include waivers of lien and similar attachments if required.

1. Transmit each copy with a transmittal form listing attachments and recording
appropriate information about application.

G. Initial Application for Payment: Administrative actions and submittals that must precede
or coincide with submittal of first Application for Payment include the following:

1. List of subcontractors.

2. Schedule of values.

3. Contractor's construction schedule (preliminary if not final).

4. Products list (preliminary if not final).

5. Submittal schedule (preliminary if not final).

6. List of Contractor's staff assignments.

7. List of Contractor's principal consultants.

8. Copies of building permits.
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9. Copies of authorizations and licenses from authorities having jurisdiction for
performance of the Work.
10. Initial progress report.
11. Report of preconstruction conference.
12. Certificates of insurance and insurance policies.
13. Performance and payment bonds.
14. Data needed to acquire Owner's insurance.

H.  Application for Payment at Substantial Completion: After Architect issues the
Certificate of Substantial Completion, submit an Application for Payment showing 100
percent completion for portion of the Work claimed as substantially complete.

1.

Include documentation supporting claim that the Work is substantially complete
and a statement showing an accounting of changes to the Contract Sum.

a. Complete administrative actions, submittals, and Work preceding this
application, as described in Section 017700 "Closeout Procedures."

This application shall reflect Certificate(s) of Substantial Completion issued
previously for Owner occupancy of designated portions of the Work.

l. Final Payment Application: After completing Project closeout requirements, submit final
Application for Payment with releases and supporting documentation not previously
submitted and accepted, including, but not limited, to the following:

wN e
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9.
10.
11.

Evidence of completion of Project closeout requirements.

Certification of completion of final punch list items.

Insurance certificates for products and completed operations where required and
proof that taxes, fees, and similar obligations were paid.

Updated final statement, accounting for final changes to the Contract Sum.

AIA Document G706.

AlIA Document G706A.

Evidence that claims have been settled.

Final meter readings for utilities, a measured record of stored fuel, and similar
data as of date of Substantial Completion or when Owner took possession of and
assumed responsibility for corresponding elements of the Work.

Final liguidated damages settlement statement.

Proof that taxes, fees, and similar obligations are paid.

Waivers and releases.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012900
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this
Section.

1.2 SUMMARY

A.  Section includes administrative provisions for coordinating construction operations on
Project, including, but not limited to, the following:

General coordination procedures.

Coordination drawings.

RFls.

Digital project management procedures.
Web-based Project management software package.
Project meetings.
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B. Each contractor shall participate in coordination requirements. Certain areas of
responsibility are assigned to a specific contractor.

C. Related Requirements:

1. Section 013200 "Construction Progress Documentation” for preparing and
submitting Contractor's construction schedule.

2. Section 017300 "Execution” for procedures for coordinating general installation
and field-engineering services, including establishment of benchmarks and
control points.

3. Section 017700 "Closeout Procedures" for coordinating closeout of the Contract.

1.3 DEFINITIONS
A. RFI: Request for Information. Request from Owner, Architect, or Contractor seeking
information required by or clarifications of the Contract Documents.
14 INFORMATIONAL SUBMITTALS
A.  Subcontract List: Prepare a written summary identifying individuals or firms proposed
for each portion of the Work, including those who are to furnish products or equipment

fabricated to a special design. Include the following information in tabular form:

1. Name, address, telephone number, and email address of entity performing
subcontract or supplying products.
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2. Number and title of related Specification Section(s) covered by subcontract.
3. Drawing number and detail references, as appropriate, covered by subcontract.

B. Key Personnel Names: Within 15 days of starting construction operations, submit a list
of key personnel assignments, including superintendent and other personnel in
attendance at Project site. Identify individuals and their duties and responsibilities; list
addresses, cellular telephone numbers, and e-mail addresses. Provide names,
addresses, and telephone numbers of individuals assigned as alternates in the
absence of individuals assigned to Project.

1. Post copies of list in Project meeting room, in temporary field office, in web-
based Project software directory if used, and in prominent location inbuilt facility.
Keep list current at all times.

15 GENERAL COORDINATION PROCEDURES

A. Coordination: Coordinate construction operations included in different Sections of the
Specifications to ensure efficient and orderly installation of each part of the Work.
Coordinate construction operations included in different Sections that depend on each
other for proper installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best results,
where installation of one part of the Work depends on installation of other
components, before or after its own installation.

2. Coordinate installation of different components to ensure maximum performance
and accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.

B. Prepare memoranda for distribution to each party involved, outlining special
procedures required for coordination. Include such items as required notices, reports,
and list of attendees at meetings.

1. Prepare similar memoranda for Owner and separate contractors if coordination of
their Work is required.

C. Administrative Procedures: Coordinate scheduling and timing of required administrative
procedures with other construction activities to avoid conflicts and to ensure orderly
progress of the Work. Such administrative activities include, but are not limited to, the
following:

Preparation of Contractor's construction schedule.
Preparation of the schedule of values.

Installation and removal of temporary facilities and controls.
Delivery and processing of submittals.

Progress meetings.

Preinstallation conferences.

Project closeout activities.

Startup and adjustment of systems.

©ONogarWNE
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1.6 REQUEST FOR INFORMATION (RFI)

A.  General: Immediately on discovery of the need for additional information, clarification,
or interpretation of the Contract Documents, Contractor shall prepare and submit an
RFI in the form specified.

1.  Architect will return without response those RFIs submitted to Architect by other
entities controlled by Contractor.

2. Coordinate and submit RFIs in a prompt manner to avoid delays in Contractor's
work or work of subcontractors.

B. Content of the RFI: Include a detailed, legible description of item needing information
or interpretation and the following:

1. Project name.

2. Owner name.

3. Owner's Project number.

4. Name of Architect.

5.  Architect's Project number.

6. Date.

7. Name of Contractor.

8. RFI number, numbered sequentially.

9. RFI subject.

10. Specification Section number and title and related paragraphs, as appropriate.

11. Drawing number and detail references, as appropriate.

12. Field dimensions and conditions, as appropriate.

13. Contractor's suggested resolution. If Contractor's suggested resolution impacts
the Contract Time or the Contract Sum, Contractor shall state impact in the RFI.

14. Contractor's signature.

15. Attachments: Include sketches, descriptions, measurements, photos, Product
Data, Shop Drawings, coordination drawings, and other information necessary to
fully describe items needing interpretation.

a. Include dimensions, thicknesses, structural grid references, and details of
affected materials, assemblies, and attachments on attached sketches.

C. RFI Forms: AIA Document G716 or Software-generated form with substantially the
same content as indicated above, acceptable to Architect.

1.  Attachments shall be electronic files in PDF format.

D. Architect's Action: Architect will review each RFI, determine action required, and
respond. Allow five days for Architect's response for each RFIl. RFIs received by
Architect after 1:00 p.m. will be considered as received the following working day.

1. The following Contractor-generated RFIs will be returned without action:

a. Requests for approval of submittals.
b. Requests for approval of substitutions.
C. Requests for approval of Contractor's means and methods.
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d. Requests for coordination information already indicated in the Contract
Documents.
e. Requests for adjustments in the Contract Time or the Contract Sum.
f. Requests for interpretation of Architect's actions on submittals.
g. Incomplete RFIs or inaccurately prepared RFIs.

1.7

Architect's action may include a request for additional information, in which case
Architect's time for response will date from time of receipt by Architectof
additional information.

Architect's action on RFls that may result in a change to the Contract Time or the
Contract Sum may be eligible for Contractor to submit Change Proposal
according to Section 012600 "Contract Modification Procedures."

a. If Contractor believes the RFI response warrants change in the Contract
Time or the Contract Sum, notify Architect in writing within 5 days of receipt
of the RFI response.

RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI
number. Submit log weekly. Include the following:

©
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Project name.

Name and address of Contractor.

Name and address of Architect.

RFI number, including RFIs that were returned without action or withdrawn.

RFI description.

Date the RFI was submitted.

Date Architect's response was received.

Identification of related Minor Change in the Work, Construction Change
Directive, and Proposal Request, as appropriate.

Identification of related Field Order, Work Change Directive, and Proposal
Request, as appropriate.

On receipt of Architect's action, update the RFI log and immediately distribute the RFI
response to affected parties. Review response and notify Architect within three days if
Contractor disagrees with response.

DIGITAL PROJECT MANAGEMENT PROCEDURES

Architect's Data Files Not Available: Architect will not provide Architect's BIM model
digital data files for Contractor's use during construction.

Use of Architect's Digital Data Files: Digital data files of Architect's CAD drawings will
be provided by Architect for Contractor's use during construction.

1. Digital data files may be used by Contractor in preparing coordination drawings,
Shop Drawings, and Project Record Drawings.
2. Architect makes no representations as to the accuracy or completeness of digital
data files as they relate to Contract Drawings.
3. Contractor shall execute a data licensing agreement in the form of Architect’s
standard agreement form.
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a. Subcontractors and other parties granted access by Contractor to
Architect's digital data files shall execute a data licensing agreement in the
form of Architect’s standard agreement form.

C. Web-Based Project Management Software Package: May provide, administer, and
use web-based Project management software package for purposes of hosting and
managing Project communication and documentation until Final Completion.

1. Provide up to seven Project management software user licenses for use of
Owner, Architect, and Architect's consultants. Provide two hours of software
training at Architect's office for web-based Project software users.

2. At completion of Project, provide digital archive in format that is readable by
common desktop software applications in format acceptable to Architect. Provide
data in locked format to prevent further changes.

3. Manufacturers: Subject to compliance with requirements, provide products by
one of the following:

a. Newforma, Inc.
b. Procore Technologies, Inc.
C. Approved Equal

D. PDF Document Preparation: Where PDFs are required to be submitted to Architect,
prepare as follows:

1. Assemble complete submittal package into a single indexed file, incorporating
submittal requirements of a single Specification Section and transmittal form with
links enabling navigation to each item.

2. Name file with submittal number or other unique identifier, including revision
identifier.

3.  Certifications: Where digitally submitted certificates and certifications are
required, provide a digital signature with digital certificate on where indicated.

1.8 PROJECT MEETINGS

A. General: Schedule and conduct meetings and conferences at Project site unless
otherwise indicated.

1. Attendees: Inform participants and others involved, and individuals whose
presence is required, of date and time of each meeting. Notify Owner and
Architect of scheduled meeting dates and times a minimum of seven days prior
to meeting.

2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited
attendees.

3. Minutes: Entity responsible for conducting meeting will record significant
discussions and agreements achieved. Distribute the meeting minutes to
everyone concerned, including Owner and Architect, within three days of the
meeting.
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B.  Preconstruction Conference: Schedule and conduct a preconstruction conference
before starting construction, at a time convenient to Owner and Architect, but no later
than 10 days after execution of the Agreement.

1.  Attendees: Authorized representatives of Owner Architect, and their consultants;
Contractor and its superintendent; major subcontractors; suppliers; and other
concerned parties shall attend the conference. Participants at the conference
shall be familiar with Project and authorized to conclude matters relating to the
Work.

2. Agenda: Discuss items of significance that could affect progress, including the
following:

Responsibilities and personnel assignments.
Tentative construction schedule.

Phasing.

Critical work sequencing and long lead items.
Designation of key personnel and their duties.
Lines of communications.

Use of web-based Project software.

Procedures for processing field decisions and Change Orders.
Procedures for RFIs.

Procedures for testing and inspecting.

Procedures for processing Applications for Payment.
Distribution of the Contract Documents.

Submittal procedures.

Preparation of Record Documents.

Use of the premises and existing building.

Work restrictions.

Working hours.

Owner's occupancy requirements.

Responsibility for temporary facilities and controls.
Procedures for moisture and mold control.
Procedures for disruptions and shutdowns.
Construction waste management and recycling.
Parking availability.

S<ETYTOTOSITATTIIQTOO0TY

X. Office, work, and storage areas.

y. Equipment deliveries and priorities.
Z. First aid.

aa. Security.

bb. Progress cleaning.

3. Minutes: Entity responsible for conducting meeting will record and distribute
meeting minutes.

C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before
each construction activity when required by other Sections and when required for
coordination with other construction.

1. Attendees: Installer and representatives of manufacturers and fabricators
involved in or affected by the installation and its coordination or integration with

SSOE, Inc. Project No: 025-00554-00 PROJECT MANAGEMENT AND COORDINATION
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other materials and installations that have preceded or will follow, shall attend the
meeting. Advise Architect of scheduled meeting dates.

Agenda: Review progress of other construction activities and preparations for the
particular activity under consideration, including requirements for the following:

Contract Documents.

Options.

Related RFls.

Related Change Orders.

Purchases.

Deliveries.

Submittals.

Review of mockups.

Possible conflicts.

Compatibility requirements.

Time schedules.

Weather limitations.

Manufacturer's written instructions.
Warranty requirements.
Compatibility of materials.
Acceptability of substrates.
Temporary facilities and controls.
Space and access limitations.
Regulations of authorities having jurisdiction.
Testing and inspecting requirements.
Installation procedures.

Coordination with other work.
Required performance results.
Protection of adjacent work.
Protection of construction and personnel.

SXSES<ECVWNOTDOS3ITATTISQ@TOQ0TY

Record significant conference discussions, agreements, and disagreements,
including required corrective measures and actions.

Reporting: Distribute minutes of the meeting to each party present and to other
parties requiring information.

Do not proceed with installation if the conference cannot be successfully
concluded. Initiate whatever actions are necessary to resolve impediments to
performance of the Work and reconvene the conference at earliest feasible date.

D. Project Closeout Conference: Schedule and conduct a project closeout conference, at
a time convenient to Owner and Architect, but no later than 30 days prior to the
scheduled date of Substantial Completion.

1.

2.

Conduct the conference to review requirements and responsibilities related to
Project closeout.

Attendees: Authorized representatives of Owner, Architect, and their consultants;
Contractor and its superintendent; major subcontractors; suppliers; and other
concerned parties shall attend the meeting. Participants at the meeting shall be
familiar with Project and authorized to conclude matters relating to the Work.
Agenda: Discuss items of significance that could affect or delay Project closeout,
including the following:

SSOE, Inc. Project No: 025-00554-00 PROJECT MANAGEMENT AND COORDINATION
State Project No: H59-6338-SG 013100 -7



President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

4.

a. Preparation of Record Documents.

b. Procedures required prior to inspection for Substantial Completion and for
final inspection for acceptance.

Procedures for completing and archiving web-based Project software site
data files.

Submittal of written warranties.

Requirements for preparing operations and maintenance data.
Requirements for delivery of material samples, attic stock, and spare parts.
Requirements for demonstration and training.

Preparation of Contractor's punch list.

Procedures for processing Applications for Payment at Substantial
Completion and for final payment.

Submittal procedures.

Coordination of separate contracts.

Owner's partial occupancy requirements.

Installation of Owner's furniture, fixtures, and equipment.

Responsibility for removing temporary facilities and controls.

o
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Minutes: Entity conducting meeting will record and distribute meeting minutes.

E. Progress Meetings: Conduct progress meetings at weekly or biweekly intervals.

1. Coordinate dates of meetings with preparation of payment requests.

2. Attendees: In addition to representatives of Owner and Architect, each
contractor, subcontractor, supplier, and other entity concerned with current
progress or involved in planning, coordination, or performance of future activities
shall be represented at these meetings. All participants at the meeting shall be
familiar with Project and authorized to conclude matters relating to the Work.

3. Agenda: Review and correct or approve minutes of previous progress meeting.
Review other items of significance that could affect progress. Include topics for
discussion as appropriate to status of Project.

a. Contractor's Construction Schedule: Review progress since the last
meeting. Determine whether each activity is on time, ahead of schedule, or
behind schedule, in relation to Contractor's construction schedule.
Determine how construction behind schedule will be expedited; secure
commitments from parties involved to do so. Discuss whether schedule
revisions are required to ensure that current and subsequent activities will
be completed within the Contract Time.

1) Review schedule for next period.
b. Review present and future needs of each entity present, including the
following:
1) Interface requirements.
2)  Sequence of operations.
3)  Status of submittals.
4)  Deliveries.
5)  Off-site fabrication.
6)  Access.
SSOE, Inc. Project No: 025-00554-00 PROJECT MANAGEMENT AND COORDINATION
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7)  Site use.
8)  Temporary facilities and controls.
9)  Progress cleaning.
10) Quality and work standards.
11) Status of correction of deficient items.
12) Field observations.
13) Status of RFls.
14) Status of Proposal Requests.
15) Pending changes.
16) Status of Change Orders.
17) Pending claims and disputes.
18) Documentation of information for payment requests.

4, Minutes: Entity responsible for conducting the meeting will record and distribute
the meeting minutes to each party present and to parties requiring information.

a.  Schedule Updating: Revise Contractor's construction schedule after each
progress meeting, where revisions to the schedule have been made or
recognized. Issue revised schedule concurrently with the report of each
meeting.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013100
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SECTION 013200 - CONSTRUCTION PROGRESS DOCUMENTATION

PART 1 - GENERAL

11

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this
Section.

SUMMARY

Section includes administrative and procedural requirements for documenting the
progress of construction during performance of the Work, including the following:
Contractor's Construction Schedule.

Construction schedule updating reports.

Daily construction reports.

Section 014000 "Quality Requirements" for schedule of tests and inspections.
Section 012900 "Payment Procedures" for schedule of values and requirements
for use of cost-loaded schedule for Applications for Payment.

arwNE

DEFINITIONS

Activity: A discrete part of a project that can be identified for planning, scheduling,
monitoring, and controlling the construction Project. Activities included in a construction
schedule consume time and resources.

1. Critical Activity: An activity on the critical path that must start and finish on the
planned early start and finish times.

2. Predecessor Activity: An activity that precedes another activity in the network.

3. Successor Activity: An activity that follows another activity in the network.

Cost Loading: The allocation of the schedule of values for completing an activity as
scheduled. The sum of costs for all activities must equal the total Contract Sum.

CPM: Critical path method, which is a method of planning and scheduling a
construction project where activities are arranged based on activity relationships.
Network calculations determine the critical path of Project and when activities can be
performed.

Critical Path: The longest connected chain of interdependent activities through the
network schedule that establishes the minimum overall Project duration and contains
no float.

Event: The starting or ending point of an activity.

SSOE, Inc. Project No: 025-00554-00 CONSTRUCTION PROGRESS DOCUMENTATION
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14

A.

15

16

INFORMATIONAL SUBMITTALS

Format for Submittals: Submit required submittals in the following format:

1.

PDF file.

Contractor's Construction Schedule: Initial schedule, of size required to display entire
schedule for entire construction period.

Construction Schedule Updating Reports: Submit with Applications for Payment.

Daily Construction Reports: Submit at weekly intervals.

Qualification Data: For scheduling consultant.

QUALITY ASSURANCE

Prescheduling Conference: Conduct conference at Project site to comply with
requirements in Section 013100 "Project Management and Coordination." Review
methods and procedures related to the preliminary construction schedule and
Contractor's Construction Schedule, including, but not limited to, the following:

whh e
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11.

Review software limitations and content and format for reports.

Verify availability of qualified personnel needed to develop and update schedule.
Discuss constraints, including work stages interim milestones and partial Owner
occupancy.

Review delivery dates for Owner-furnished products.

Review schedule for work of Owner's separate contracts.

Review submittal requirements and procedures.

Review time required for review of submittals and resubmittals.

Review requirements for tests and inspections by independent testing and
inspecting agencies.

Review time required for Project closeout and Owner startup procedures.

Review and finalize list of construction activities to be included in schedule.
Review procedures for updating schedule.

COORDINATION

Coordinate Contractor's Construction Schedule with the schedule of values, submittal
schedule, progress reports, payment requests, and other required schedules and
reports.

1.

2.

Secure time commitments for performing critical elements of the Work from
entities involved.

Coordinate each construction activity in the network with other activities, and
schedule them in proper sequence.

SSOE, Inc. Project No: 025-00554-00 CONSTRUCTION PROGRESS DOCUMENTATION
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1.7 CONTRACTOR'S CONSTRUCTION SCHEDULE

A.  Computer Scheduling Software: Prepare schedules using current version of a program
that has been developed specifically to manage construction schedules.

B.  Time Frame: Extend schedule from date established for the Notice to Proceed to date
of Final Completion.

1. Contract completion date shall not be changed by submission of a schedule that
shows an early completion date, unless specifically authorized by Change Order.

C. Activities: Treat each floor or separate area as a separate numbered activity for each
main element of the Work. Comply with the following:

1. Activity Duration: Define activities so no activity is longer than 20 days, unless
specifically allowed by Architect.

2. Procurement Activities: Include procurement process activities for the following
long lead-time items and major items, requiring a cycle of more than 60 days, as
separate activities in schedule. Procurement cycle activities include, but are not
limited to, submittals, approvals, purchasing, fabrication, and delivery.

3. Submittal Review Time: Include review and resubmittal times indicated in
Section 013300 "Submittal Procedures"” in schedule. Coordinate submittal review
times in Contractor's Construction Schedule with submittal schedule.

4.  Startup and Testing Time: Include no fewer than 10 days for startup and testing.

5. Substantial Completion: Indicate completion in advance of date established for
Substantial Completion, and allow time for Architect's administrative procedures
necessary for certification of Substantial Completion.

6. Punch List and Final Completion: Include not more than 25 days for completion
of punch list items and Final Completion.

D. Constraints: Include constraints and work restrictions indicated in the Contract
Documents and as follows in schedule, and show how the sequence of the Work is
affected.

1. Phasing: Arrange list of activities on schedule by phase.

2. Work by Owner: Include a separate activity for each portion of the Work
performed by Owner.

3. Owner-Furnished Products: Include a separate activity for each product. Include
delivery date indicated in Section 011000 "Summary." Delivery dates indicated
stipulate the earliest possible delivery date.

4. Work Restrictions: Show the effect of the following items on the schedule:

a.  Coordination with existing construction.
b. Partial occupancy before Substantial Completion.
C. Use-of-premises restrictions.
d. Seasonal variations.
e. Environmental control.
SSOE, Inc. Project No: 025-00554-00 CONSTRUCTION PROGRESS DOCUMENTATION
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5. Work Stages: Indicate important stages of construction for each major portion of
the Work, including, but not limited to, the following:

Subcontract awards.
Submittals.
Purchases.

Mockups.

Fabrication.

Sample testing.
Deliveries.

Installation.

Tests and inspections.
Adjusting.

Curing.

Startup and placement into final use and operation.

T T SQT0oo00w

6. Construction Areas: Identify each major area of construction for each major
portion of the Work. Indicate where each construction activity within a major area
must be sequenced or integrated with other construction activities to provide for
the following:

Structural completion.

Temporary enclosure and space conditioning.
Permanent space enclosure.

Completion of mechanical installation.
Completion of electrical installation.
Substantial Completion.

~pooow

E. Milestones: Include milestones indicated in the Contract Documents in schedule,
including, but not limited to, the Notice to Proceed, Substantial Completion, and Final
Completion, and the following interim milestones:

1. Temporary enclosure and space conditioning.

F.  Upcoming Work Summary: Prepare summary report indicating activities scheduled to
occur or commence prior to submittal of next schedule update. Summarize the
following issues:

Unresolved issues.

Unanswered Requests for Information.

Rejected or unreturned submittals.

Notations on returned submittals.

Pending modifications affecting the Work and the Contract Time.

arwBOE

G. Contractor's Construction Schedule Updating: At monthly intervals, update schedule to
reflect actual construction progress and activities. Issue schedule one week before
each regularly scheduled progress meeting.

1. Revise schedule immediately after each meeting or other activity where revisions
have been recognized or made. Issue updated schedule concurrently with the
report of each such meeting.
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2. Include a report with updated schedule that indicates every change, including,
but not limited to, changes in logic, durations, actual starts and finishes, and
activity durations.

3.  Asthe Work progresses, indicate Final Completion percentage for each activity.

H. Recovery Schedule: When periodic update indicates the Work is 14 or more calendar
days behind the current approved schedule, submit a separate recovery schedule
indicating means by which Contractor intends to regain compliance with the schedule.
Indicate changes to working hours, working days, crew sizes, equipment required to
achieve compliance, and date by which recovery will be accomplished.

l. Distribution:; Distribute copies of approved schedule to Architect Owner, separate
contractors, testing and inspecting agencies, and other parties identified by Contractor
with a need-to-know schedule responsibility.

1. Post copies in Project meeting rooms and temporary field offices.

2. When revisions are made, distribute updated schedules to the same parties and
post in the same locations. Delete parties from distribution when they have
completed their assigned portion of the Work and are no longer involved in
performance of construction activities.

1.8 STARTUP CONSTRUCTION SCHEDULE

A. Gantt-Chart Schedule: Submit startup, horizontal, Gantt-chart-type construction
schedule within seven days of date established for the Notice to Proceed.

B. Preparation: Indicate each significant construction activity separately. Identify first
workday of each week with a continuous vertical line. Outline significant construction
activities for first 30 days of construction. Include skeleton diagram for the remainder of
the Work and a cash requirement prediction based on indicated activities.

1.9 GANTT-CHART SCHEDULE REQUIREMENTS
A. Gantt-Chart Schedule: Submit a comprehensive, fully developed, horizontal, Gantt-
chart-type, Contractor's Construction Schedule within 30 days of date established for

commencement of the Work.

1. Base schedule on the startup construction schedule and additional information
received since the start of Project.

B. Preparation: Indicate each significant construction activity separately. Identify first
workday of each week with a continuous vertical line.

1. For construction activities that require one month or longer to complete, indicate
an estimated completion percentage in 10 percent increments within time bar.

SSOE, Inc. Project No: 025-00554-00 CONSTRUCTION PROGRESS DOCUMENTATION
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1.10 REPORTS

A. Daily Construction Reports: Prepare a daily construction report recording the following
information concerning events at Project site:

List of subcontractors at Project site.

Approximate count of personnel at Project site.
Material deliveries.

High and low temperatures and general weather conditions, including presence
of rain or snow.

Testing and inspection.

Accidents.

Meetings and significant decisions.

Stoppages, delays, shortages, and losses.

Orders and requests of authorities having jurisdiction.
0. Change Orders received and implemented.

PwNE
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B.  Unusual Event Reports: When an event of an unusual and significant nature occurs at
Project site, whether or not related directly to the Work, prepare and submit a special
report. List chain of events, persons participating, responses by Contractor's personnel,
evaluation of results or effects, and similar pertinent information. Advise Owner in
advance when these events are known or predictable.

1. Submit unusual event reports directly to Owner within one day(s) of an
occurrence. Distribute copies of report to parties affected by the occurrence.
PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013200
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SECTION 013233 - PHOTOGRAPHIC DOCUMENTATION

PART 1 - GENERAL

11

A.

1.2

1.3

SSOE, Inc. Project No: 025-00554-00

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this
Section.

SUMMARY

Section includes administrative and procedural requirements for the following:

NS s

Preconstruction photographs.
Concealed Work photographs.
Periodic construction photographs.
Preconstruction video recordings.

Related Requirements:

1.

2.

3.

Section 017700 "Closeout Procedures" for submitting photographic
documentation as Project Record Documents at Project closeout.

Section 017900 "Demonstration and Training" for submitting video recordings of
demonstration of equipment and training of Owner's personnel.

Section 311000 "Site Clearing" for photographic documentation before site
clearing operations commence.

INFORMATIONAL SUBMITTALS

Key Plan: Submit key plan of Project site and building with notation of vantage points
marked for location and direction of each photograph and video recording. Indicate
elevation or story of construction. Include same information as corresponding
photographic documentation.

Digital Photographs: Submit image files within three days of taking photographs.

1.

Submit photos on CD-ROM or thumb-drive or by uploading to web-based Project
management software site. Include copy of key plan indicating each photograph's
location and direction.

Identification: Provide the following information with each image description in file
metadata tag:

a. Name of Project.

b. Name and contact information for photographer.
C. Name of Architect.

PHOTOGRAPHIC DOCUMENTATION
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d. Name of Contractor.
e. Date photograph was taken.
f. Description of location, vantage point, and direction.

g. Unique sequential identifier keyed to accompanying key plan.

C. Video Recordings: Submit video recordings within seven days of recording.

1. Submit video recordings on CD-ROM or thumb drive or by uploading to web-
based Project management software site. Include copy of key plan indicating
each video's location and direction.

2. Identification: With each submittal, provide the following information in file
metadata tag:

a. Name of Project.

b. Name and address of photographer.

C. Name of Architect.

d. Name of Contractor.

e. Date video recording was recorded.

f. Description of vantage point, indicating location, direction (by compass
point), and elevation or story of construction.

3. Transcript: Prepared on 8-1/2-by-11-inch (215-by-280-mm) paper, punched and
bound in three-ring binders. Provide label on front and spine. Include a cover
sheet with label information. Include name of Project and date of video recording
on each page.

14 QUALITY ASSURANCE

A. Photographer Qualifications: An individual who has been regularly engaged as a
professional photographer of construction projects for not less than three years.

B. Construction Webcam Service Provider: A firm specializing in providing photographic
equipment, web-based software, and related services for construction projects, with a
record of providing satisfactory services similar to those required for Project.

15 FORMATS AND MEDIA

A. Digital Photographs: Provide color images in JPG format, produced by a digital camera
with minimum sensor size of 12 megapixels, and at an image resolution of not less
than 3200 by 2400 pixels, and with vibration-reduction technology. Use flash in low
light levels or backlit conditions.

B. Digital Video Recordings: Provide high-resolution, digital video in MPEG format,
produced by a digital camera with minimum sensor resolution of 12 megapixels and
capable of recording in full high-definition mode with vibration-reduction technology.
Provide supplemental lighting in low light levels or backlit conditions.

C. Metadata: Record accurate date and time from camera.

SSOE, Inc. Project No: 025-00554-00 PHOTOGRAPHIC DOCUMENTATION
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D. File Names: Name media files with Project area and sequential numbering suffix.

1.6 CONSTRUCTION PHOTOGRAPHS

A. Photographer: Engage a qualified photographer to take construction photographs.

B.  General: Take photographs with maximum depth of field and in focus.

1. Maintain key plan with each set of construction photographs that identifies each
photographic location.

C. Preconstruction Photographs: Before commencement of the Work, take photographs of
Project site and surrounding properties, including existing items to remain during
construction, from different vantage points, as directed by Architect.

1. Flag construction limits before taking construction photographs.

2. Take 20 photographs to show existing conditions adjacent to property before
starting the Work.

3. Take 20 photographs of existing buildings either on or adjoining property, to
accurately record physical conditions at start of construction.

4, Take additional photographs as required to record settlement or cracking of
adjacent structures, pavements, and improvements.

D. Concealed Work Photographs: Before proceeding with installing work that will conceal
other work, take photographs sufficient in number, with annotated descriptions, to
record nature and location of concealed Work, including, but not limited to, the
following:

1. Underground utilities.

2. Underslab services.

3. Piping.

4. Electrical conduit.

5. Waterproofing and weather-resistant barriers.

E. Periodic Construction Photographs: Take 20 photographs biweekly. Select vantage
points to show status of construction and progress since last photographs were taken.

1.7 CONSTRUCTION VIDEO RECORDINGS

A. Video Recording Photographer: Engage a qualified videographer to record construction
video recordings.

B. Narration: Describe scenes on video recording by audio narration by microphone while

SSOE, Inc. Project No: 025-00554-00

or dubbing audio narration off-site after video recording is recorded. Include description
of items being viewed, recent events, and planned activities. At each change in
location, describe vantage point, location, direction (by compass point), and elevation
or story of construction.

1. Confirm date and time at beginning and end of recording.
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2. Begin each video recording with name of Project, Contractor's name,
videographer's name, and Project location.

C. Transcript: Provide a typewritten transcript of the narration. Display images and
running time captured from video recording opposite the corresponding narration
segment.

D. Preconstruction Video Recording: Before starting demolition, record video recording of
Project site and surrounding properties from different vantage points, as directed by
Architect.

1. Flag construction limits before recording construction video recordings.
2. Show existing conditions adjacent to Project site before starting the Work.
3 Show existing buildings either on or adjoining Project site to accurately record

physical conditions at the start of demolition.
4, Show protection efforts by Contractor.

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Used)

END OF SECTION 013233
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

11 SUMMARY

A. Section Includes:

1.
2.

Submittal schedule requirements.
Administrative and procedural requirements for submittals.

B. Related Requirements:

1.

2.

Section 012900 "Payment Procedures” for submitting Applications for Payment
and the schedule of values.

Section 013100 "Project Management and Coordination” for submitting
coordination drawings and subcontract list and for requirements for web-based
Project software.

Section 013200 "Construction Progress Documentation" for submitting schedules
and reports, including Contractor's construction schedule.

Section 013233 "Photographic Documentation” for submitting preconstruction
photographs, periodic construction photographs, and Final Completion
construction photographs.

Section 014000 "Quality Requirements" for submitting test and inspection
reports, and schedule of tests and inspections.

Section 017700 "Closeout Procedures” for submitting closeout submittals and
maintenance material submittals.

Section 017823 "Operation and Maintenance Data" for submitting operation and
maintenance manuals.

Section 017839 "Project Record Documents" for submitting record Drawings,
record Specifications, and record Product Data.

Section 017900 "Demonstration and Training" for submitting video recordings of
demonstration of equipment and training of Owner's personnel.

1.2 DEFINITIONS

A. Action Submittals: Written and graphic information and physical samples that require
Architect's responsive action. Action submittals are those submittals indicated in
individual Specification Sections as "action submittals."

B. Informational Submittals: Written and graphic information and physical samples that do
not require Architect's responsive action. Submittals may be rejected for not complying
with requirements. Informational submittals are those submittals indicated in individual
Specification Sections as "informational submittals."

SSOE, Inc. Project No: 025-00554-00 SUBMITTAL PROCEDURES
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1.3 SUBMITTAL SCHEDULE

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in

chronological order by dates required by construction schedule. Include time required

for review, ordering, manufacturing, fabrication, and delivery when establishing dates.

Include additional time required for making corrections or revisions to submittals noted

by Architect and additional time for handling and reviewing submittals required by

those corrections.

1. Coordinate submittal schedule with list of subcontracts, the schedule of values,
and Contractor's construction schedule.

2. Initial Submittal Schedule: Submit concurrently with startup construction
schedule. Include submittals required during the first 30 days of construction. List
those submittals required to maintain orderly progress of the Work and those
required early because of long lead time for manufacture or fabrication.

3. Final Submittal Schedule: Submit concurrently with the first complete submittal of
Contractor's construction schedule.

a. Submit revised submittal schedule as required to reflect changes in current
status and timing for submittals.

4. Format: Arrange the following information in a tabular format:

a. Scheduled date for first submittal.
b. Specification Section number and title.
C. Submittal Category: Action; informational.
d. Name of subcontractor.
e. Description of the Work covered.
f. Scheduled date for Architect's final release or approval.
g. Scheduled dates for purchasing.
h. Scheduled date of fabrication.
i. Scheduled dates for installation.

14 SUBMITTAL FORMATS

A.  Submittal Information: Include the following information in each submittal:

SSOE, Inc. Project No: 025-00554-00
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Project name.

Date.

Name of Architect.

Name of Contractor.

Name of firm or entity that prepared submittal.

Names of subcontractor, manufacturer, and supplier.

Unique submittal number, including revision identifier. Include Specification
Section number with sequential alphanumeric identifier and alphanumeric suffix
for resubmittals.

Category and type of submittal.

Submittal purpose and description.

Number and title of Specification Section, with paragraph number and generic
name for each of multiple items.

SUBMITTAL PROCEDURES
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11. Drawing number and detail references, as appropriate.

12. Indication of full or partial submittal.

13. Location(s) where product is to be installed, as appropriate.
14. Remarks.

15. Signature of transmitter.

Options: Identify options requiring selection by Architect.

Deviations and Additional Information: On each submittal, clearly indicate deviations
from requirements in the Contract Documents, including minor variations and
limitations; include relevant additional information and revisions, other than those
requested by Architect on previous submittals. Indicate by highlighting on each
submittal or noting on attached separate sheet.

Electronic Submittals: Prepare submittals as PDF package, incorporating complete
information into each PDF file. Name PDF file with submittal number.

Submittals Utilizing Web-Based Project Software: Prepare submittals as PDF files or
other format indicated by Project management software.

SUBMITTAL PROCEDURES

Prepare and submit submittals required by individual Specification Sections. Types of
submittals are indicated in individual Specification Sections.

1. Email: Prepare submittals as PDF package and transmit to Architect by sending
via email. Include PDF transmittal form. Include information in email subject line
as requested by Architect.

a.  Architect will return annotated file. Annotate and retain one copy of file as a
digital Project Record Document file.

2. Web-Based Project Management Software: Prepare submittals in PDF form, and
upload to web-based Project management software website. Enter required data
in web-based software site to fully identify submittal.

Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other
submittals, and related activities that require sequential activity.

2. Submit all submittal items required for each Specification Section concurrently
unless partial submittals for portions of the Work are indicated on approved
submittal schedule.

3. Submit action submittals and informational submittals required by the same
Specification Section as separate packages under separate transmittals.

4. Coordinate transmittal of submittals for related parts of the Work specified in
different Sections, so processing will not be delayed because of need to review
submittals concurrently for coordination.

SSOE, Inc. Project No: 025-00554-00 SUBMITTAL PROCEDURES
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a. Architect reserves the right to withhold action on a submittal requiring
coordination with other submittals until related submittals are received.

Processing Time: Allow time for submittal review, including time for resubmittals, as
follows. Time for review shall commence on Architect's receipt of submittal. No
extension of the Contract Time will be authorized because of failure to transmit
submittals enough in advance of the Work to permit processing, including resubmittals.

1. Initial Review: Allow 7 days for initial review of each submittal. Allow additional
time if coordination with subsequent submittals is required. Architect will advise
Contractor when a submittal being processed must be delayed for coordination.

2. Intermediate Review: If intermediate submittal is necessary, process it in same
manner as initial submittal.

3. Resubmittal Review: Allow 7 days for review of each resubmittal.

4, Sequential Review: Where sequential review of submittals by Architect's
consultants, Owner, or other parties is indicated, allow 15 days for initial review
of each submittal.

5. Concurrent Consultant Review: Where the Contract Documents indicate that
submittals may be transmitted simultaneously to Architect and to Architect's
consultants, allow 10 days for review of each submittal. Submittal will be returned
to Architect before being returned to Contractor.

a. Submit one copy of submittal to concurrent reviewer in addition to specified
number of copies to Architect.

Resubmittals: Make resubmittals in same form and number of copies as initial
submittal.

1. Note date and content of previous submittal.

2. Note date and content of revision in label or title block, and clearly indicate extent
of revision.

3. Resubmit submittals until they are marked with approval notation from Architect's
action stamp.

Distribution: Furnish copies of final submittals to manufacturers, subcontractors,
suppliers, fabricators, installers, authorities having jurisdiction, and others as necessary
for performance of construction activities. Show distribution on transmittal forms.

Use for Construction: Retain complete copies of submittals on Project site. Use only
final action submittals that are marked with approval notation from Architect's action
stamp.

1.6 SUBMITTAL REQUIREMENTS
A. Product Data: Collect information into a single submittal for each element of
construction and type of product or equipment.
SSOE, Inc. Project No: 025-00554-00 SUBMITTAL PROCEDURES
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1. If information must be specially prepared for submittal because standard
published data are unsuitable for use, submit as Shop Drawings, not as Product
Data.
2. Mark each copy of each submittal to show which products and options are
applicable.
3. Include the following information, as applicable:
a. Manufacturer's catalog cuts.
b. Manufacturer's product specifications.
C. Standard color charts.
d. Statement of compliance with specified referenced standards.
e. Notation of coordination requirements.
4, For equipment, include the following in addition to the above, as applicable:
a.  Wiring diagrams that show factory-installed wiring.
b. Printed performance curves.
C. Operational range diagrams.
d. Clearances required to other construction, if not indicated on
accompanying Shop Drawings.
5. Submit Product Data with Shop Drawings, and before or concurrently with

Samples.

B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not
base Shop Drawings on reproductions of the Contract Documents or standard printed
data unless submittal based on Architect's digital data drawing files is otherwise
permitted.

1.

Preparation: Fully illustrate requirements in the Contract Documents. Include the
following information, as applicable:

Identification of products.

Schedules.

Compliance with specified standards.

Notation of coordination requirements.

Notation of dimensions established by field measurement.

Relationship and attachment to adjoining construction clearly indicated.
g. Seal and signature of professional engineer if specified.

~ooooTw

C. Samples: Submit Samples for review of type, color, pattern, and texture for a check of
these characteristics with other materials.

1.

2.

Transmit Samples that contain multiple, related components, such as
accessories together in one submittal package.

Identification: Permanently attach label on unexposed side of Samples that
includes the following:

a. Project name and submittal number.
b. Generic description of Sample.
C. Product name and name of manufacturer.

SSOE, Inc. Project No: 025-00554-00 SUBMITTAL PROCEDURES
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d. Sample source.
e. Number and title of applicable Specification Section.
f. Specification paragraph number and generic name of each item.

3. Email Transmittal: Provide PDF transmittal. Include digital image file illustrating
Sample characteristics and identification information for record.

4.  Web-Based Project Management Software: Prepare submittals in PDF form, and
upload to web-based Project software website. Enter required data in web-based
software site to fully identify submittal.

5. Disposition: Maintain sets of approved Samples at Project site, available for
guality-control comparisons throughout the course of construction activity.
Sample sets may be used to determine final acceptance of construction
associated with each set.

a. Samples that may be incorporated into the Work are indicated in individual
Specification Sections. Such Samples must be in an undamaged condition
at time of use.

b. Samples not incorporated into the Work, or otherwise designated as
Owner's property, are the property of Contractor.

6. Samples for Initial Selection: Submit manufacturer's color charts consisting of
units or sections of units, showing the full range of colors, textures, and patterns
available.

a. Number of Samples: Submit one full set(s) of available choices where
color, pattern, texture, or similar characteristics are required to be selected
from manufacturer's product line. Architect will return submittal with options
selected.

7.  Samples for Verification: Submit full-size units or Samples of size indicated,
prepared from same material to be used for the Work, cured and finished in
manner specified, and physically identical with material or product proposed for
use, and that show full range of color and texture variations expected. Samples
include, but are not limited to, the following: partial sections of manufactured or
fabricated components; small cuts or containers of materials; complete units of
repetitively used materials; swatches showing color, texture, and pattern; color
range sets; and components used for independent testing and inspection.

a. Number of Samples: Submit two sets of Samples. Architect will retain one
Sample sets; remainder will be returned. Mark up and retain one returned
Sample set as a project record Sample.

1) Submit a single Sample where assembly details, workmanship,
fabrication techniques, connections, operation, and other similar
characteristics are to be demonstrated.

2) If variation in color, pattern, texture, or other characteristic is inherent
in material or product represented by a Sample, submit at least three
sets of paired units that show approximate limits of variations.

SSOE, Inc. Project No: 025-00554-00 SUBMITTAL PROCEDURES
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D.

Product Schedule: As required in individual Specification Sections, prepare a written
summary indicating types of products required for the Work and their intended location.
Include the following information in tabular form:

1. Type of product. Include unique identifier for each product indicated in the
Contract Documents or assigned by Contractor if none is indicated.

2. Manufacturer and product name, and model number if applicable.

3. Number and name of room or space.

4 Location within room or space.

E. Qualification Data: Prepare written information that demonstrates capabilities and
experience of firm or person. Include lists of completed projects with project names and
addresses, contact information of architects and owners, and other information
specified.

F. Design Data: Prepare and submit written and graphic information indicating compliance
with indicated performance and design criteria in individual Specification Sections.
Include list of assumptions and summary of loads. Include load diagrams if applicable.
Provide name and version of software, if any, used for calculations. Number each page
of submittal.

G. Certificates:

1. Certificates and Certifications Submittals: Submit a statement that includes
signature of entity responsible for preparing -certification. Certificates and
certifications shall be signed by an officer or other individual authorized to sign
documents on behalf of that entity. Provide a notarized signature where
indicated.

2. Installer Certificates: Submit written statements on manufacturer's letterhead,
certifying that Installer complies with requirements in the Contract Documents
and, where required, is authorized by manufacturer for this specific Project.

3. Manufacturer Certificates: Submit written statements on manufacturer's
letterhead, certifying that manufacturer complies with requirements in the
Contract Documents. Include evidence of manufacturing experience where
required.

4. Material Certificates: Submit written statements on manufacturer's letterhead,
certifying that material complies with requirements in the Contract Documents.

5. Product Certificates: Submit written statements on manufacturer's letterhead,
certifying that product complies with requirements in the Contract Documents.

6. Welding Certificates: Prepare written certification that welding procedures and
personnel comply with requirements in the Contract Documents. Submit record
of AWS B2.1/B2.1M on AWS forms. Include names of firms and personnel
certified.

1.7 DELEGATED DESIGN SERVICES

A. Performance and Design Criteria: Where professional design services or certifications
by a design professional are specifically required of Contractor by the Contract
Documents, provide products and systems complying with specific performance and
design criteria indicated.

SSOE, Inc. Project No: 025-00554-00 SUBMITTAL PROCEDURES
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1.8

1. If criteria indicated are insufficient to perform services or certification required,
submit a written request for additional information to Architect.

Delegated Design Services Certification: In addition to Shop Drawings, Product Data,
and other required submittals, submit digitally signed PDF file of certificate, signed and
sealed by the responsible design professional, for each product and system specifically
assigned to Contractor to be designed or certified by a design professional.

1. Indicate that products and systems comply with performance and design criteria
in the Contract Documents. Include list of codes, loads, and other factors used in
performing these services.

CONTRACTOR'S REVIEW

Action Submittals and Informational Submittals: Review each submittal and check for
coordination with other Work of the Contract and for compliance with the Contract
Documents. Note corrections and field dimensions. Mark with approval stamp before
submitting to Architect.

Contractor's Approval: Indicate Contractor's approval for each submittal with a uniform
approval stamp. Include name of reviewer, date of Contractor's approval, and
statement certifying that submittal has been reviewed, checked, and approved for
compliance with the Contract Documents.

1. Architect will not review submittals received from Contractor that do not have
Contractor's review and approval.

1.9 ARCHITECT'S REVIEW
A.  Action Submittals: Architect will review each submittal, indicate corrections or revisions
required, and return.
1. PDF Submittals: Architect will indicate, via markup on each submittal, the
appropriate action
2. Submittals by Web-Based Project Management Software: Architect will indicate,
on Project management software website, the appropriate action.
a. Actions taken by indication on Project management software website have
the following meanings:
1) Rejected.
2)  Revise and Resubmit
3)  Accepted, As Noted
4)  Accepted
SSOE, Inc. Project No: 025-00554-00 SUBMITTAL PROCEDURES
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B.

Informational Submittals: Architect will review each submittal and will not return it, or
will return it if it does not comply with requirements. Architect will forward each
submittal to appropriate party.

Partial submittals prepared for a portion of the Work will be reviewed when use of
partial submittals has received prior approval from Architect.

Incomplete submittals are unacceptable, will be considered nonresponsive, and will be
returned for resubmittal without review.

Architect will return without review submittals received from sources other than
Contractor.

Submittals not required by the Contract Documents will be returned by Architect
without action.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013300

SSOE, Inc. Project No: 025-00554-00 SUBMITTAL PROCEDURES
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SECTION 016000 - PRODUCT REQUIREMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this
Section.
1.2 SUMMARY
A.  Section includes administrative and procedural requirements for selection of products
for use in Project; product delivery, storage, and handling; manufacturers' standard
warranties on products; special warranties; and comparable products.
B. Related Requirements:

1. Section 011000 "Summary" for Contractor requirements related to Owner-
furnished products.

2. Section 012300 "Alternates"” for products selected under an alternate.

3. Section 012500 "Substitution Procedures" for requests for substitutions.

4 Section 014200 "References" for applicable industry standards for products
specified.

5.  Section 01770 "Closeout Procedures" for submitting warranties.

1.3 DEFINITIONS
A. Products: Items obtained for incorporating into the Work, whether purchased for

Project or taken from previously purchased stock. The term "product" includes the

terms "material," "equipment,” "system," and terms of similar intent.

1. Named Products: Items identified by manufacturer's product name, including
make or model number or other designation shown or listed in manufacturer's
published product literature that is current as of date of the Contract Documents.

2. New Products: Items that have not previously been incorporated into another
project or facility. Salvaged items or items reused from other projects are not
considered new products. Items that are manufactured or fabricated to include
recycled content materials are considered new products, unless indicated
otherwise.

3. Comparable Product: Product by named manufacturer that is demonstrated and
approved through the comparable product submittal process described in Part 2
"Comparable Products" Article, to have the indicated qualities related to type,
function, dimension, in-service performance, physical properties, appearance,
and other characteristics that equal or exceed those of specified product.

SSOE, Inc. Project No: 025-00554-00 PRODUCT REQUIREMENTS
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1.4

B.

Basis-of-Design Product Specification: A specification in which a single manufacturer's
product is named and accompanied by the words "basis-of-design product,” including
make or model number or other designation. Published attributes and characteristics of
basis-of-design product establish salient characteristics of products.

1. Evaluation of Comparable Products: In addition to the basis-of-design product
description, product attributes and characteristics may be listed to establish the
significant qualities related to type, function, in-service performance and physical
properties, weight, dimension, durability, visual characteristics, and other special
features and requirements for purposes of evaluating comparable products of
additional manufacturers named in the specification. Manufacturer's published
attributes and characteristics of basis-of-design product also establish salient
characteristics of products for purposes of evaluating comparable products.

Subject to Compliance with Requirements: Where the phrase "Subject to compliance
with requirements" introduces a product selection procedure in an individual
Specification Section, provide products qualified under the specified product
procedure. In the event that a named product or product by a named manufacturer
does not meet the other requirements of the specifications, select another named
product or product from another named manufacturer that does meet the requirements
of the specifications; submit a comparable product request or substitution request, if
applicable.

Comparable Product Request Submittal: An action submittal requesting consideration
of a comparable product, including the following information:

1. Identification of basis-of-design product or fabrication or installation method to be
replaced, including Specification Section number and title and Drawing numbers
and titles.

2. Data indicating compliance with the requirements specified in Part 2
"Comparable Products" Article.

Basis-of-Design Product Specification Submittal: An action submittal complying with
requirements in Section 013300 "Submittal Procedures."

Substitution: Refer to Section 012500 "Substitution Procedures" for definition and
limitations on substitutions.
QUALITY ASSURANCE
Compatibility of Options: If Contractor is given option of selecting between two or more
products for use on Project, select product compatible with products previously
selected, even if previously selected products were also options.
1. Resolution of Compatibility Disputes between Multiple Contractors:

a. Contractors are responsible for providing products and construction

methods compatible with products and construction methods of other
contractors.

SSOE, Inc. Project No: 025-00554-00 PRODUCT REQUIREMENTS
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1.6

b. If a dispute arises between the multiple contractors over concurrently
selectable but incompatible products, Architect will determine which
products shall be used.

Identification of Products: Except for required labels and operating data, do not attach
or imprint manufacturer or product names or trademarks on exposed surfaces of
products or equipment that will be exposed to view in occupied spaces or on the
exterior.

1. Labels: Locate required product labels and stamps on a concealed surface, or,
where required for observation following installation, on a visually accessible
surface that is not conspicuous.

2. Equipment Nameplates: Provide a permanent nameplate on each item of
service- or power-operated equipment. Locate on a visually accessible but
inconspicuous surface. Include information essential for operation, including the

following:

a. Name of product and manufacturer.
b. Model and serial number.

C. Capacity.

d. Speed.

e. Ratings.

3. See individual identification Sections in Divisions 21, 22, 23, and 26 for additional
equipment identification requirements.

COORDINATION

Modify or adjust affected work as necessary to integrate work of approved comparable
products and approved substitutions.

PRODUCT DELIVERY, STORAGE, AND HANDLING

Deliver, store, and handle products, using means and methods that will prevent
damage, deterioration, and loss, including theft and vandalism. Comply with
manufacturer's written instructions.

Delivery and Handling:

1. Schedule delivery to minimize long-term storage at Project site and to prevent
overcrowding of construction spaces.

2. Coordinate delivery with installation time to ensure minimum holding time for
items that are flammable, hazardous, easily damaged, or sensitive to
deterioration, theft, and other losses.

3. Deliver products to Project site in an undamaged condition in manufacturer's
original sealed container or other packaging system, complete with labels and
instructions for handling, storing, unpacking, protecting, and installing.

4. Inspect products on delivery to determine compliance with the Contract
Documents and that products are undamaged and properly protected.

SSOE, Inc. Project No: 025-00554-00 PRODUCT REQUIREMENTS
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C. Storage:

1. Provide a secure location and enclosure at Project site for storage of materials
and equipment.

2. Store products to allow for inspection and measurement of quantity or counting of
units.

3. Store materials in a manner that will not endanger Project structure.

4, Store products that are subject to damage by the elements under cover in a
weathertight enclosure above ground, with ventilation adequate to prevent
condensation and with adequate protection from wind.

5. Protect foam plastic from exposure to sunlight, except to extent necessary for
period of installation and concealment.

6. Comply with product manufacturer's written instructions for temperature,
humidity, ventilation, and weather-protection requirements for storage.

7. Protect stored products from damage and liquids from freezing.

8. Provide a secure location and enclosure at Project site for storage of materials

and equipment by Owner's construction forces. Coordinate location with Owner.

1.7 PRODUCT WARRANTIES

A.  Warranties specified in other Sections shall be in addition to, and run concurrent with,
other warranties required by the Contract Documents. Manufacturer's disclaimers and
limitations on product warranties do not relieve Contractor of obligations under
requirements of the Contract Documents.

1.

Manufacturer's Warranty: Written standard warranty form furnished by individual
manufacturer for a particular product and issued in the name of the Owner or
endorsed by manufacturer to Owner.
Special Warranty: Written warranty required by the Contract Documents to
provide specific rights for Owner and issued in the name of the Owner or
endorsed by manufacturer to Owner.

B. Special Warranties: Prepare a written document that contains appropriate terms and
identification, ready for execution.

1.

2.

3.

Manufacturer's Standard Form: Modified to include Project-specific information
and properly executed.

Specified Form: When specified forms are included in the Project Manual,
prepare a written document, using indicated form properly executed.

See other Sections for specific content requirements and particular requirements
for submitting special warranties.

C.  Submittal Time: Comply with requirements in Section 017700 "Closeout Procedures."

SSOE, Inc. Project No: 025-00554-00 PRODUCT REQUIREMENTS
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PART 2 - PRODUCTS

2.1 PRODUCT SELECTION PROCEDURES

A. General Product Requirements: Provide products that comply with the Contract
Documents, are undamaged and, unless otherwise indicated, are new at time of
installation.

1.

2.

Provide products complete with accessories, trim, finish, fasteners, and other
items needed for a complete installation and indicated use and effect.

Standard Products: If available, and unless custom products or nonstandard
options are specified, provide standard products of types that have been
produced and used successfully in similar situations on other projects.

Owner reserves the right to limit selection to products with warranties meeting
requirements of the Contract Documents.

Where products are accompanied by the term "as selected," Architect will make
selection.

Descriptive, performance, and reference standard requirements in the
Specifications establish salient characteristics of products.

Or Equal: For products specified by name and accompanied by the term "or
equal,” "or approved equal,” or "or approved," comply with requirements in
"Comparable Products" Article to obtain approval for use of an unnamed product.

a. Submit additional documentation required by Architect in order to establish
equivalency of proposed products. Unless otherwise indicated, evaluation
of "or equal" product status is by the Architect, whose determination is final.

B. Product Selection Procedures:

1.

Limited List of Products: Where Specifications include a list of nhames of both
manufacturers and products, provide one of the products listed that complies with
requirements. Comparable products or substitutions for Contractor's convenience
will not be considered unless otherwise indicated.

a. Limited list of products may be indicated by the phrase "Subject to
compliance with requirements, provide one of the following."

Non-Limited List of Products: Where Specifications include a list of nhames of
both available manufacturers and products, provide one of the products listed or
an unnamed product that complies with requirements.

a. Non-limited list of products is indicated by the phrase "Subject to
compliance with requirements, available products that may be incorporated
in the Work include, but are not limited to, the following."

b. Provision of an unnamed product is not considered a substitution, if the
product complies with requirements.

Limited List of Manufacturers: Where Specifications include a list of
manufacturers' names, provide a product by one of the manufacturers listed that
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2.2

complies with requirements. Comparable products or substitutions for
Contractor's convenience will not be considered.

a. Limited list of manufacturers is indicated by the phrase "Subject to
compliance with requirements, provide products by one of the following."

4. Non-Limited List of Manufacturers: Where Specifications include a list of
available manufacturers, provide a product by one of the manufacturers listed or
a product by an unnamed manufacturer that complies with requirements.

a. Non-limited list of manufacturers is indicated by the phrase "Subject to
compliance with requirements, available manufacturers whose products
may be incorporated in the Work include, but are not limited to, the
following."

b. Provision of products of an unnamed manufacturer is not considered a
substitution, if the product complies with requirements.

5. Basis-of-Design Product: Where Specifications name a product, or refer to a
product indicated on Drawings, and include a list of manufacturers, provide the
specified or indicated product or a comparable product by one of the other
named manufacturers. Drawings and Specifications may additionally indicate
sizes, profiles, dimensions, and other characteristics that are based on the
product named. Comply with requirements in "Comparable Products" Article for
consideration of an unnamed product by one of the other named manufacturers.

a. For approval of products by unnamed manufacturers, comply with
requirements in Section 012500 "Substitution Procedures" for substitutions
for convenience.

Visual Selection Specification: Where Specifications include the phrase "as selected by
Architect from manufacturer's full range" or a similar phrase, select a product that
complies with requirements. Architect will select color, gloss, pattern, density, or
texture from manufacturer's product line that includes both standard and premium
items.

COMPARABLE PRODUCTS

Conditions for Consideration of Comparable Products: Architect will consider
Contractor's request for comparable product when the following conditions are
satisfied. If the following conditions are not satisfied, Architect may return requests
without action, except to record noncompliance with the following requirements:

1. Evidence that proposed product does not require revisions to the Contract
Documents, is consistent with the Contract Documents, will produce the
indicated results, and is compatible with other portions of the Work.

2. Detailed comparison of significant qualities of proposed product with those of the
named basis-of-design product. Significant product qualities include attributes,
such as type, function, in-service performance and physical properties, weight,
dimension, durability, visual characteristics, and other specific features and
requirements.
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3. Evidence that proposed product provides specified warranty.

4. List of similar installations for completed projects, with project names and
addresses and names and addresses of architects and owners, if requested.

5.  Samples, if requested.

B.  Architect's Action on Comparable Products Submittal: If necessary, Architect will
request additional information or documentation for evaluation, as specified in
Section 013300 "Submittal Procedures."”

1. Form of Approval of Submittal: As specified in Section 013300 "Submittal
Procedures.”

2. Use product specified if Architect does not issue a decision on use of a
comparable product request within time allocated.

C. Submittal Requirements, Two-Step Process: Approval by the Architect of Contractor's
request for use of comparable product is not intended to satisfy other submittal
requirements. Comply with specified submittal requirements.

PART 3 - EXECUTION (Not Used)

END OF SECTION 016000
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SECTION 017300 - EXECUTION

PART 1 - GENERAL

11 SUMMARY

A.  Section includes general administrative and procedural requirements governing
execution of the Work, including, but not limited to, the following:

Construction layout.

Field engineering and surveying.

Installation of the Work.

Cutting and patching.

Coordination of Owner's portion of the Work.
Coordination of Owner-installed products.
Progress cleaning.

Starting and adjusting.

Protection of installed construction.

0. Correction of the Work.

BOONoOMODE

B. Related Requirements:

1. Section 011000 "Summary" for coordination of Owner-furnished products, and
limits on use of Project site.

2. Section 013300 "Submittal Procedures" for submitting surveys.

3. Section 017700 "Closeout Procedures" for submitting final property survey with
Project Record Documents, recording of Owner-accepted deviations from
indicated lines and levels, replacing defective work, and final cleaning.

4. Section 024119 "Selective Demolition" for demolition and removal of selected
portions of the building.

1.2 DEFINITIONS

A. Cutting: Removal of in-place construction necessary to permit installation or
performance of subsequent work.

B.  Patching: Fitting and repair work required to restore construction to original conditions
after installation of subsequent work.
1.3 PREINSTALLATION MEETINGS
A.  Cutting and Patching Conference: Conduct conference at Project site.
1. Prior to commencing work requiring cutting and patching, review extent of cutting

and patching anticipated and examine procedures for ensuring satisfactory result
from cutting and patching work. Inform Architect of scheduled meeting. Require

SSOE, Inc. Project No: 025-00554-00 EXECUTION
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representatives of each entity directly concerned with cutting and patching to
attend, including the following:

Contractor's superintendent.

Trade supervisor responsible for cutting operations.

Trade supervisor(s) responsible for patching of each type of substrate.
Mechanical, electrical, and utilities subcontractors' supervisors, to the
extent each trade is affected by cutting and patching operations.

aoow

Review areas of potential interference and conflict. Coordinate procedures and
resolve potential conflicts before proceeding.

B. Layout Conference: Conduct conference at Project site.

1.

Prior to establishing layout of new and existing perimeter and structural column
grid(s), review building location requirements. Review benchmark, control point,
and layout and dimension requirements. Inform Architect of scheduled meeting.
Require representatives of each entity directly concerned with Project layout to
attend, including the following:

a. Contractor's superintendent.
b. Contractor's personnel responsible for performing Project surveying and
layout.

Review meanings and intent of dimensions, notes, terms, graphic symbols, and
other layout information indicated on the Drawings.

Review requirements for including layouts on Shop Drawings and other
submittals.

Review areas of potential interference and conflict. Coordinate procedures and
resolve potential conflicts before proceeding.

1.4 INFORMATIONAL SUBMITTALS

A.  Qualification Data: For professional engineer.

B. Cutting and Patching Plan: Submit plan describing procedures at least 10 days prior to
the time cutting and patching will be performed. Include the following information:

1. Extent: Describe reason for and extent of each occurrence of cutting and
patching.

2. Changes to In-Place Construction: Describe anticipated results. Include changes
to structural elements and operating components as well as changes in building
appearance and other significant visual elements.

3. Products: List products to be used for patching and firms or entities that will
perform patching work.

4, Dates: Indicate when cutting and patching will be performed.

5. Utilities and Mechanical and Electrical Systems: List services and systems that
cutting and patching procedures will disturb or affect. List services and systems
that will be relocated and those that will be temporarily out of service. Indicate
length of time permanent services and systems will be disrupted.

SSOE, Inc. Project No: 025-00554-00 EXECUTION
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15

1.6

a. Include description of provisions for temporary services and systems during
interruption of permanent services and systems.

Landfill Receipts: Submit copy of receipts issued by a landfill facility, licensed to accept
hazardous materials, for hazardous waste disposal.

CLOSEOUT SUBMITTALS

Final Property Survey: Submit 10 copies showing the Work performed and record
survey data.

QUALITY ASSURANCE

Professional Engineer Qualifications: Refer to Section 014000 "Quality Requirements."

Cutting and Patching: Comply with requirements for and limitations on cutting and
patching of construction elements.

1.

Structural Elements: When cutting and patching structural elements, or when
encountering the need for cutting and patching of elements whose structural
function is not known, notify Architect of locations and details of cutting and await
directions from Architect before proceeding. Shore, brace, and support structural
elements during cutting and patching. Do not cut and patch structural elements in
a manner that could change their load-carrying capacity or increase deflection.
Operational Elements: Do not cut and patch operating elements and related
components in a manner that results in reducing their capacity to perform as
intended or that results in increased maintenance or decreased operational life or
safety. Operational elements include the following:

a. Primary operational systems and equipment.
b. Plumbing piping systems.

C. Mechanical systems piping and ducts.

d. Electrical wiring systems.

Other Construction Elements: Do not cut and patch other construction elements
or components in a manner that could change their load-carrying capacity, that
results in reducing their capacity to perform as intended, or that results in
increased maintenance or decreased operational life or safety. Other
construction elements include but are not limited to the following:

Water, moisture, or vapor barriers.

Membranes and flashings.

Equipment supports.

Piping, ductwork, vessels, and equipment.

Noise- and vibration-control elements and systems.

P20 TY

Visual Elements: Do not cut and patch construction in a manner that results in
visual evidence of cutting and patching. Do not cut and patch exposed
construction in a manner that would, in Architect's opinion, reduce the building's
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aesthetic qualities. Remove and replace construction that has been cut and
patched in a visually unsatisfactory manner.

C. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's
written recommendations and instructions for installation of specified products and
equipment.

PART 2 - PRODUCTS

2.1 MATERIALS
A.  Comply with requirements specified in other Sections.

1. For projects requiring compliance with sustainable design and construction
practices and procedures, use products for patching that comply with sustainable
design requirements.

B. In-Place Materials: Use materials for patching identical to in-place materials. For
exposed surfaces, use materials that visually match in-place adjacent surfaces to the
fullest extent possible.

1. If identical materials are unavailable or cannot be used, use materials that, when
installed, will provide a match acceptable to Architect for the visual and functional
performance of in-place materials. Use materials that are not considered
hazardous.

C. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially
hazardous to health or property or that might damage finished surfaces.

1. Use cleaning products that comply with Green Seal's GS-37, or if GS-37 is not
applicable, use products that comply with the California Code of Regulations
maximum allowable VOC levels.

PART 3 - EXECUTION

3.1 EXAMINATION

A.  Existing Conditions: The existence and location of underground and other utilities and
construction indicated as existing are not guaranteed. Before beginning sitework,
investigate and verify the existence and location of underground utilities, mechanical
and electrical systems, and other construction affecting the Work.

1. Before construction, verify the location and invert elevation at points of
connection of sanitary sewer, storm sewer, gas service piping, and water-service
piping; underground electrical services; and other utilities.

SSOE, Inc. Project No: 025-00554-00 EXECUTION
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3.2

2. Furnish location data for work related to Project that must be performed by public
utilities serving Project site.

Examination and Acceptance of Conditions: Before proceeding with each component
of the Work, examine substrates, areas, and conditions, with Installer or Applicator
present where indicated, for compliance with requirements for installation tolerances
and other conditions affecting performance. Record observations.

1. Examine roughing-in for mechanical and electrical systems to verify actual
locations of connections before equipment and fixture installation.

2. Examine walls, floors, and roofs for suitable conditions where products and
systems are to be installed.

3. Verify compatibility with and suitability of substrates, including compatibility with
existing finishes or primers.

Written Report: Where a written report listing conditions detrimental to performance of
the Work is required by other Sections, include the following:

1. Description of the Work, including Specification Section number and paragraph,
and Drawing sheet number and detail, where applicable.

2. List of detrimental conditions, including substrates.

3. List of unacceptable installation tolerances.

4 Recommended corrections.

Proceed with installation only after unsatisfactory conditions have been corrected.
Proceeding with the Work indicates acceptance of surfaces and conditions.

PREPARATION

Existing Utility Information: Furnish information to Owner that is necessary to adjust,
move, or relocate existing utility structures, utility poles, lines, services, or other utility
appurtenances located in or affected by construction. Coordinate with authorities
having jurisdiction.

Field Measurements: Take field measurements as required to fit the Work properly.
Recheck measurements before installing each product. Where portions of the Work are
indicated to fit to other construction, verify dimensions of other construction by field
measurements before fabrication. Coordinate fabrication schedule with construction
progress to avoid delaying the Work.

Space Requirements: Verify space requirements and dimensions of items shown
diagrammatically on Drawings.

Review of Contract Documents and Field Conditions: Immediately on discovery of the
need for clarification of the Contract Documents, submit a request for information to
Architect in accordance with requirements in Section 013100 "Project Management
and Coordination.”

SSOE, Inc. Project No: 025-00554-00 EXECUTION
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3.3

A.

3.4

CONSTRUCTION LAYOUT

Verification: Before proceeding to lay out the Work, verify layout information shown on
Drawings, in relation to the property survey and existing benchmarks and existing
conditions. If discrepancies are discovered, notify Architect promptly.

Site Improvements: Locate and lay out site improvements, including pavements, utility
slopes, and rim and invert elevations.

Record Log: Maintain a log of layout control work. Record deviations from required
lines and levels. Include beginning and ending dates and times of surveys, weather
conditions, name and duty of each survey party member, and types of instruments and
tapes used. Make the log available for reference by Architect.

INSTALLATION

Locate the Work and components of the Work accurately, in correct alignment and
elevation, as indicated.

1. Make vertical work plumb, and make horizontal work level.

2. Where space is limited, install components to maximize space available for
maintenance and ease of removal for replacement.

3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated.

4, Maintain minimum headroom clearance of 90 inches (2440 mm) in occupied
spaces and 80 inches in unoccupied spaces, unless otherwise indicated on
Drawings.

Comply with manufacturer's written instructions and recommendations for installing
products in applications indicated.

Install products at the time and under conditions that will ensure satisfactory results as
judged by Architect. Maintain conditions required for product performance until
Substantial Completion.

Conduct construction operations, so no part of the Work is subjected to damaging
operations or loading in excess of that expected during normal conditions of occupancy
of type expected for Project.

Sequence the Work and allow adequate clearances to accommodate movement of
construction items on-site and placement in permanent locations.

Tools and Equipment: Select tools or equipment that minimize production of excessive
noise levels.

Templates: Obtain and distribute to the parties involved templates for Work specified to
be factory prepared and field installed. Check Shop Drawings of other portions of the
Work to confirm that adequate provisions are made for locating and installing products
to comply with indicated requirements.
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3.5

H.

Attachment: Provide blocking and attachment plates and anchors and fasteners of
adequate size and number to securely anchor each component in place, accurately
located and aligned with other portions of the Work. Where size and type of
attachments are not indicated, verify size and type required for load conditions with
manufacturer.

1. Mounting Heights: Where mounting heights are not indicated, mount components
at heights directed by Architect.

2. Allow for building movement, including thermal expansion and contraction.

3. Coordinate installation of anchorages. Furnish setting drawings, templates, and
directions for installing anchorages, including sleeves, concrete inserts, anchor
bolts, and items with integral anchors, that are to be embedded in concrete or
masonry. Deliver such items to Project site in time for installation.

Joints: Make joints of uniform width. Where joint locations in exposed Work are not
indicated, arrange joints for the best visual effect, as judged by Architect. Fit exposed
connections together to form hairline joints.

CUTTING AND PATCHING

General: Employ skilled workers to perform cutting and patching. Proceed with cutting
and patching at the earliest feasible time, and complete without delay.

1. Cut in-place construction to provide for installation of other components or
performance of other construction, and subsequently patch as required to restore
surfaces to their original condition.

Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or
damaged during installation or cutting and patching operations, by methods and with
materials so as not to void existing warranties.

Temporary Support: Provide temporary support of Work to be cut.

Protection: Protect in-place construction during cutting and patching to prevent
damage. Provide protection from adverse weather conditions for portions of Project
that might be exposed during cutting and patching operations.

Adjacent Occupied Areas: Where interference with use of adjoining areas or
interruption of free passage to adjoining areas is unavoidable, coordinate cutting and
patching in accordance with requirements in Section 011000 "Summary."

Existing Utility Services and Mechanical/Electrical Systems: Where existing
services/systems are required to be removed, relocated, or abandoned, bypass such
services/systems before cutting to prevent interruption to occupied areas.

Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and
similar operations, including excavation, using methods least likely to damage
elements retained or adjoining construction. If possible, review proposed procedures
with original Installer; comply with original Installer's written recommendations.
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1.

In general, use hand or small power tools designed for sawing and grinding, not
hammering and chopping. Cut holes and slots neatly to minimum size required,
and with minimum disturbance of adjacent surfaces. Temporarily cover openings
when not in use.

Finished Surfaces: Cut or drill from the exposed or finished side into concealed
surfaces.

Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or
a diamond-core drill.

Excavating and Backfilling: Comply with requirements in applicable Sections
where required by cutting and patching operations.

Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to
be removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to
prevent entrance of moisture or other foreign matter after cutting.

Proceed with patching after construction operations requiring cutting are
complete.

H.  Patching: Patch construction by filling, repairing, refinishing, closing up, and similar
operations following performance of other Work. Patch with durable seams that are as
invisible as practicable, as judged by Architect. Provide materials and comply with
installation requirements specified in other Sections, where applicable.

1.

2.

Inspection: Where feasible, test and inspect patched areas after completion to
demonstrate physical integrity of installation.

Exposed Finishes: Restore exposed finishes of patched areas and extend finish
restoration into retained adjoining construction in a manner that will eliminate
evidence of patching and refinishing.

a. Clean piping, conduit, and similar features before applying paint or other
finishing materials.
b. Restore damaged pipe covering to its original condition.

Floors and Walls: Where walls or partitions that are removed extend one finished
area into another, patch and repair floor and wall surfaces in the new space.
Provide an even surface of uniform finish, color, texture, and appearance.
Remove in-place floor and wall coverings and replace with new materials, if
necessary, to achieve uniform color and appearance.

a.  Where patching occurs in a painted surface, prepare substrate and apply
primer and intermediate paint coats appropriate for substrate over the
patch, and apply final paint coat over entire unbroken surface containing
the patch, corner to corner of wall and edge to edge of ceiling. Provide
additional coats until patch blends with adjacent surfaces.

Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an
even-plane surface of uniform appearance.

Exterior Building Enclosure: Patch components in a manner that restores
enclosure to a weathertight condition and ensures thermal and moisture integrity
of building enclosure.

l. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove
paint, mortar, oils, putty, and similar materials from adjacent finished surfaces.
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3.6 COORDINATION OF OWNER'S PORTION OF THE WORK

A.  Site Access: Provide access to Project site for Owner's construction personnel and
Owner's separate contractors.

1. Provide temporary facilities required for Owner-furnished, Contractor-
installed and Owner-furnished, Owner-installed products.

2. Refer to Section 011000 "Summary" for other requirements for Owner-furnished,
Contractor-installed and Owner-furnished, Owner-installed products.

B.  Coordination: Coordinate construction and operations of the Work with work performed
by Owner's construction personnel and Owner's separate contractors.

1. Construction Schedule: Inform Owner of Contractor's preferred construction
schedule for Owner's portion of the Work. Adjust construction schedule based on
a mutually agreeable timetable. Notify Owner if changes to schedule are required
due to differences in actual construction progress.

2. Preinstallation Conferences: Include Owner's construction personnel and
Owner's separate contractors at preinstallation conferences covering portions of
the Work that are to receive Owner's work. Attend preinstallation conferences
conducted by Owner's construction personnel if portions of the Work depend on
Owner's construction.

3.7 PROGRESS CLEANING

A. Clean Project site and work areas daily, including common areas. Enforce
requirements strictly. Dispose of materials lawfully.

1. Comply with requirements in NFPA 241 for removal of combustible waste
materials and debris.

2. Do not hold waste materials more than seven days during normal weather or
three days if the temperature is expected to rise above 80 deg F (27 deg C).

3. Containerize hazardous and unsanitary waste materials separately from other
waste. Mark containers appropriately and dispose of legally, according to
regulations.

a. Use containers intended for holding waste materials of type to be stored.

B.  Site: Maintain Project site free of waste materials and debiris.

C. Work Areas: Clean areas where Work is in progress to the level of cleanliness
necessary for proper execution of the Work.

1. Remove liquid spills promptly.

2. Where dust would impair proper execution of the Work, broom-clean or vacuum
the entire work area, as appropriate.

D. Installed Work: Keep installed work clean. Clean installed surfaces according to written
instructions of manufacturer or fabricator of product installed, using only cleaning
materials specifically recommended. |If specific cleaning materials are not
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3.8

3.9

recommended, use cleaning materials that are not hazardous to health or property and
that will not damage exposed surfaces.

Concealed Spaces: Remove debris from concealed spaces before enclosing the
space.

Exposed Surfaces: Clean exposed surfaces and protect as necessary to ensure
freedom from damage and deterioration at time of Substantial Completion.

During handling and installation, clean and protect construction in progress and
adjoining materials already in place. Apply protective covering where required to
ensure protection from damage or deterioration at Substantial Completion.

Clean and provide maintenance on completed construction as frequently as necessary
through the remainder of the construction period. Adjust and lubricate operable
components to ensure operability without damaging effects.

Limiting Exposures: Supervise construction operations to ensure that no part of the
construction, completed or in progress, is subject to harmful, dangerous, damaging, or
otherwise deleterious exposure during the construction period.

STARTING AND ADJUSTING

Start equipment and operating components to confirm proper operation. Remove
malfunctioning units, replace with new units, and retest.

Adjust equipment for proper operation. Adjust operating components for proper
operation without binding.

Test each piece of equipment to verify proper operation. Test and adjust controls and
safeties. Replace damaged and malfunctioning controls and equipment.

Manufacturer's Field Service: Comply with qualification requirements in Section 014000
"Quality Requirements."
PROTECTION OF INSTALLED CONSTRUCTION

Provide final protection and maintain conditions that ensure installed Work is without
damage or deterioration at time of Substantial Completion.

Protection of Existing Items: Provide protection and ensure that existing items to
remain undisturbed by construction are maintained in condition that existed at
commencement of the Work.

Comply with manufacturer's written instructions for temperature and relative humidity.
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3.10 CORRECTION OF THE WORK
A. Repair or remove and replace damaged, defective, or nonconforming Work. Restore
damaged substrates and finishes.
1. Repairing includes replacing defective parts, refinishing damaged surfaces,
touching up with matching materials, and properly adjusting operating equipment.
B. Repair Work previously completed and subsequently damaged during construction
period. Repair to like-new condition.
C. Restore permanent facilities used during construction to their specified condition.
D. Remove and replace damaged surfaces that are exposed to view if surfaces cannot be
repaired without visible evidence of repair.
E. Repair components that do not operate properly. Remove and replace operating
components that cannot be repaired.
F. Remove and replace chipped, scratched, and broken glass or reflective surfaces.

END OF SECTION 017300
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SECTION 017700 - CLOSEOUT PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this
Section.
1.2 SUMMARY
A. Section includes administrative and procedural requirements for Contract closeout,
including, but not limited to, the following:

1. Substantial Completion procedures.

2. Final completion procedures.

3. Warranties.

4, Final cleaning.

B. Related Requirements:

1. Section 012900 "Payment Procedures" for requirements for Applications for
Payment for Substantial Completion and Final Completion.

2. Section 013233 "Photographic Documentation” for submitting Final Completion
construction photographic documentation.

3. Section 017823 "Operation and Maintenance Data" for additional operation and
maintenance manual requirements.

4, Section 017839 "Project Record Documents" for submitting Record Drawings,
Record Specifications, and Record Product Data.

5. Section 017900 "Demonstration and Training" for requirements to train the
Owner's maintenance personnel to adjust, operate, and maintain products,
equipment, and systems.

1.3 DEFINITIONS
A. List of Incomplete Items: Contractor-prepared list of items to be completed or
corrected, prepared for the Architect's use prior to Architect's inspection, to determine if
the Work is substantially complete.
14 ACTION SUBMITTALS
A.  Product Data: For each type of cleaning agent.
B.  Contractor's List of Incomplete Items: Initial submittal at Substantial Completion.
SSOE, Inc. Project No: 025-00554-00 CLOSEOUT PROCEDURES
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C. Certified List of Incomplete Items: Final submittal at Final Completion.

15 CLOSEOUT SUBMITTALS

A.  Certificates of Release: From authorities having jurisdiction.

B. Certificate of Insurance: For continuing coverage.

C. Field Report: For pest-control inspection.

1.6 MAINTENANCE MATERIAL SUBMITTALS

A. Schedule of Maintenance Material Items: For maintenance material submittal items
required by other Sections.

1.7 SUBSTANTIAL COMPLETION PROCEDURES

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be
completed and corrected (Contractor's "punch list"), indicating the value of each item
on the list and reasons why the Work is incomplete.

B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10
days prior to requesting inspection for determining date of Substantial Completion. List
items below that are incomplete at time of request.

1.

Certificates of Release: Obtain and submit releases from authorities having
jurisdiction, permitting Owner unrestricted use of the Work and access to
services and utilities. Include occupancy permits, operating certificates, and
similar releases.

Submit closeout submittals specified in other Division 01 Sections, including
Project Record Documents, operation and maintenance manuals, damage or
settlement surveys, property surveys, and similar final record information.

Submit closeout submittals specified in individual Sections, including specific
warranties, workmanship bonds, maintenance service agreements, final
certifications, and similar documents.

Submit maintenance material submittals specified in individual Sections,
including tools, spare parts, extra materials, and similar items, and deliver to
location designated by Architect. Label with manufacturer's name and model
number.

a. Schedule of Maintenance Material Items: Prepare and submit schedule of
maintenance material submittal items, including name and quantity of each
item and name and number of related Specification Section. Obtain
Owner's signature for receipt of submittals.

Submit testing, adjusting, and balancing records.
Submit changeover information related to Owner's occupancy, use, operation,
and maintenance.
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C.

Procedures Prior to Substantial Completion: Complete the following a minimum of 10
days prior to requesting inspection for determining date of Substantial Completion. List
items below that are incomplete at time of request.

1.  Advise Owner of pending insurance changeover requirements.

2. Make final changeover of permanent locks and deliver keys to Owner. Advise
Owner's personnel of changeover in security provisions.

3. Complete startup and testing of systems and equipment.

4. Perform preventive maintenance on equipment used prior to Substantial
Completion.

5. Instruct Owner's personnel in operation, adjustment, and maintenance of
products, equipment, and systems. Submit demonstration and training video
recordings specified in Section 017900 "Demonstration and Training."

6. Advise Owner of changeover in utility services.

7 Participate with Owner in conducting inspection and walkthrough with local
emergency responders.

8. Terminate and remove temporary facilities from Project site, along with mockups,
construction tools, and similar elements.

9.  Complete final cleaning requirements.

10. Touch up paint and otherwise repair and restore marred exposed finishes to
eliminate visual defects.

D. Inspection: Submit a written request for inspection to determine Substantial Completion
a minimum of 10 days prior to date the Work will be completed and ready for final
inspection and tests. On receipt of request, Architect will either proceed with inspection
or notify Contractor of unfulfilled requirements. Architect will prepare the Certificate of
Substantial Completion after inspection or will notify Contractor of items, either on
Contractor's list or additional items identified by Architect, that must be completed or
corrected before certificate will be issued.

1. Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

2. Results of completed inspection will form the basis of requirements for Final
Completion.

1.8 FINAL COMPLETION PROCEDURES

A.  Submittals Prior to Final Completion: Before requesting final inspection for determining
Final Completion, complete the following:

1. Submit a final Application for Payment in accordance with Section 012900
"Payment Procedures."

2. Certified List of Incomplete Items: Submit certified copy of Architect's Substantial
Completion inspection list of items to be completed or corrected (punch list),
endorsed and dated by Architect. Certified copy of the list shall state that each
item has been completed or otherwise resolved for acceptance.

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage
complying with insurance requirements.

4. Submit pest-control final inspection report.

5. Submit Final Completion photographic documentation.
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B.

1.9

1.10

Inspection: Submit a written request for final inspection to determine acceptance a
minimum of 10 days prior to date the Work will be completed and ready for final
inspection and tests. On receipt of request, Architect will either proceed with inspection
or notify Contractor of unfulfilled requirements. Architect will prepare a final Certificate
for Payment after inspection or will notify Contractor of construction that must be
completed or corrected before certificate will be issued.

1. Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

LIST OF INCOMPLETE ITEMS

Organization of List: Include name and identification of each space and area affected
by construction operations for incomplete items and items needing correction including,
if necessary, areas disturbed by Contractor that are outside the limits of construction.

1. Organize list of spaces in sequential order, starting with exterior areas first and
proceeding from lowest floor to highest floor, listed by room or space number.

2. Organize items applying to each space by major element, including categories
for ceilings, individual walls, floors, equipment, and building systems.

3. Include the following information at the top of each page:

Project name.

Date.

Name of Architect.
Name of Contractor.
Page number.

Po0TO

4, Submit list of incomplete items in the following format:

a. MS Excel Electronic File: Architect will return annotated file.
b. Web-Based Project Software Upload: Utilize software feature for creating
and updating list of incomplete items (punch list).

SUBMITTAL OF PROJECT WARRANTIES

Time of Submittal: Submit written warranties on request of Architect for designated
portions of the Work where warranties are indicated to commence on dates other than
date of Substantial Completion, or when delay in submittal of warranties might limit
Owner's rights under warranty.

Partial Occupancy: Submit properly executed warranties within 15 days of completion
of designated portions of the Work that are completed and occupied or used by Owner
during construction period by separate agreement with Contractor.

Organize warranty documents into an orderly sequence based on the table of contents
of Project Manual.
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D.

Warranty Electronic File: Provide warranties and bonds in PDF format. Assemble
complete warranty and bond submittal package into a single electronic PDF file with
bookmarks enabling navigation to each item. Provide bookmarked table of contents at
beginning of document.

1. Submit on digital media acceptable to Architect or by uploading to web-based
project software site.

Warranties in Paper Form if required by owner:

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf
binders, thickness as necessary to accommodate contents, and sized to receive
8-1/2-by-11-inch (215-by-280-mm) paper.

2. Provide heavy paper dividers with plastic-covered tabs for each separate
warranty. Mark tab to identify the product or installation. Provide a typed
description of the product or installation, including the name of the product and
the name, address, and telephone number of Installer.

3. Identify each binder on the front and spine with the typed or printed title
"WARRANTIES," Project name, and name of Contractor.

Provide additional copies of each warranty to include in operation and maintenance
manuals.

PART 2 - PRODUCTS

2.1

MATERIALS

Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially
hazardous to health or property or that might damage finished surfaces.

1. Use cleaning products that comply with Green Seal's GS-37, or if GS-37 is not
applicable, use products that comply with the California Code of Regulations
maximum allowable VOC levels.

PART 3 - EXECUTION

3.1

FINAL CLEANING

General: Perform final cleaning. Conduct cleaning and waste-removal operations to
comply with local laws and ordinances and Federal and local environmental and
antipollution regulations.

Cleaning: Employ experienced workers or professional cleaners for final cleaning.
Clean each surface or unit to condition expected in an average commercial building
cleaning and maintenance program. Comply with manufacturer's written instructions.
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1. Complete the following cleaning operations before requesting inspection for
certification of Substantial Completion for entire Project or for a designated
portion of Project:

a.

b.

r.

Clean Project site of rubbish, waste material, litter, and other foreign
substances.

Sweep paved areas broom clean. Remove petrochemical spills, stains, and
other foreign deposits.

Rake grounds that are not planted, mulched, or paved to a smooth, even-
textured surface.

Remove tools, construction equipment, machinery, and surplus material
from Project site.

Clean exposed exterior and interior hard-surfaced finishes to a dirt-free
condition, free of stains, films, and similar foreign substances. Avoid
disturbing natural weathering of exterior surfaces. Restore reflective
surfaces to their original condition.

Remove debris and surface dust from limited-access spaces, including
roofs, plenums, shafts, trenches, equipment vaults, manholes, attics, and
similar spaces.

Clean flooring, removing debris, dirt, and staining; clean according to
manufacturer's recommendations.

Vacuum and mop concrete.

Vacuum carpet and similar soft surfaces, removing debris and excess nap;
clean according to manufacturer's recommendations if visible soil or stains
remain.

Clean transparent materials, including mirrors and glass in doors and
windows. Remove glazing compounds and other noticeable, vision-
obscuring materials. Polish mirrors and glass, taking care not to scratch
surfaces.

Remove labels that are not permanent.

Wipe surfaces of mechanical and electrical equipment and similar
equipment. Remove excess lubrication, paint and mortar droppings, and
other foreign substances.

Clean plumbing fixtures to a sanitary condition, free of stains, including
stains resulting from water exposure.

Replace disposable air filters and clean permanent air filters. Clean
exposed surfaces of diffusers, registers, and grills.

Clean ducts, blowers, and coils.

Clean luminaires, lamps, globes, and reflectors to function with full
efficiency.

Clean strainers.

Leave Project clean and ready for occupancy.

C. Pest Control: Comply with pest control requirements in Section 015000 "Temporary
Facilities and Controls." Prepare written report.
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3.2 REPAIR OF THE WORK

A. Complete repair and restoration operations required by Section 017300 "Execution”
before requesting inspection for determination of Substantial Completion.

END OF SECTION 017700
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SECTION 017839 - PROJECT RECORD DOCUMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this
Section.
1.2 SUMMARY
A. Section includes administrative and procedural requirements for Project Record
Documents, including the following:
1. Record Drawings.
2. Record specifications.
3. Record Product Data.
4. Miscellaneous record submittals.
B. Related Requirements:
1. Section 017300 "Execution" for final property survey.
2. Section 017700 "Closeout Procedures" for general closeout procedures.
3. Section 017823 "Operation and Maintenance Data" for operation and
maintenance manual requirements.
1.3 CLOSEOUT SUBMITTALS
A. Record Drawings: Comply with the following:
1. Number of Copies: Submit one set(s) of marked-up record prints.
B. Record Specifications: Submit annotated PDF electronic files of Project's
Specifications, including addenda and Contract modifications.
C. Record Product Data: Submit annotated PDF electronic files and directories of each
submittal.
1. Where record Product Data are required as part of operation and maintenance
manuals, submit duplicate marked-up Product Data as a component of manual.
D. Miscellaneous Record Submittals: See other Specification Sections for miscellaneous
record-keeping requirements and submittals in connection with various construction
activities. Submit annotated PDF electronic files and directories of each submittal.
SSOE, Inc. Project No: 025-00554-00 PROJECT RECORD DOCUMENTS
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E. Reports: Submit written report weekly indicating items incorporated into Project Record
Documents concurrent with progress of the Work, including revisions, concealed
conditions, field changes, product selections, and other notations incorporated.

14 RECORD DRAWINGS

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings
and Shop Drawings, incorporating new and revised drawings as modifications are
issued.

1. Preparation: Mark record prints to show the actual installation, where installation
varies from that shown originally. Require individual or entity who obtained record
data, whether individual or entity is Installer, subcontractor, or similar entity, to
provide information for preparation of corresponding marked-up record prints.

a.  Give particular attention to information on concealed elements that would
be difficult to identify or measure and record later.

Accurately record information in an acceptable drawing technique.

Record data as soon as possible after obtaining it.

Record and check the markup before enclosing concealed installations.
Cross-reference  record prints to corresponding  photographic
documentation.

cooo

2. Content: Types of items requiring marking include, but are not limited to, the
following:

Dimensional changes to Drawings.

Revisions to details shown on Drawings.

Depths of foundations.

Locations and depths of underground utilities.

Revisions to routing of piping and conduits.

Revisions to electrical circuitry.

Actual equipment locations.

Duct size and routing.

Locations of concealed internal utilities.

Changes made by Change Order or Construction Change Directive.
Changes made following Architect's written orders.

Details not on the original Contract Drawings.

Field records for variable and concealed conditions.

Record information on the Work that is shown only schematically.

S3ITXATToQTO0o00TY

3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use
personnel proficient at recording graphic information in production of marked-up
record prints.

4. Mark record prints with erasable, red-colored pencil. Use other colors to
distinguish between changes for different categories of the Work at same
location.

5. Mark important additional information that was either shown schematically or
omitted from original Drawings.
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15

6. Note Construction Change Directive numbers, alternate numbers, Change Order
numbers, and similar identification, where applicable.

Record Digital Data Files: Immediately before inspection for Certificate of Substantial
Completion, review marked-up record prints with Architect. When authorized, prepare a
full set of corrected digital data files of the Contract Drawings, as follows:

1. Format: Same digital data software program, version, and operating system as
for the original Contract Drawings.

2. Format: Annotated PDF electronic file.

3. Incorporate changes and additional information previously marked on record
prints. Delete, redraw, and add details and notations where applicable.

4. Refer instances of uncertainty to Architect for resolution.

5. Architect will furnish Contractor with one set of digital data files of the Contract
Drawings for use in recording information.

a. See Section 013100 "Project Management and Coordination" for
requirements related to use of Architect's digital data files.

Format: Identify and date each Record Drawing; include the designation "PROJECT
RECORD DRAWING" in a prominent location.

1. Record Prints: Organize record prints into manageable sets. Bind each set with
durable paper cover sheets. Include identification on cover sheets.

2. Format: Annotated PDF electronic file with comment function enabled.

3. Record Digital Data Files: Organize digital data information into separate
electronic files that correspond to each sheet of the Contract Drawings. Name
each file with the sheet identification. Include identification in each digital data

file.
4, Identification: As follows:
a. Project name.
b. Date.
C. Designation "PROJECT RECORD DRAWINGS."
d. Name of Architect.
e. Name of Contractor.

RECORD SPECIFICATIONS

Preparation: Mark Specifications to indicate the actual product installation, where
installation varies from that indicated in Specifications, addenda, and Contract
modifications.

1.  Give particular attention to information on concealed products and installations
that cannot be readily identified and recorded later.
2. Note related Change Orders and Record Drawings where applicable.

Format: Submit record specifications as annotated PDF electronic file OR scanned
PDF electronic file(s) of marked-up paper copy of Specifications.
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1.6

A.

1.7

1.8

RECORD PRODUCT DATA

Recording: Maintain one copy of each submittal during the construction period for
Project Record Document purposes. Post changes and revisions to Project Record
Documents as they occur; do not wait until end of Project.

Preparation: Mark Product Data to indicate the actual product installation where
installation varies substantially from that indicated in Product Data submittal.

1. Give patrticular attention to information on concealed products and installations
that cannot be readily identified and recorded later.

2. Include significant changes in the product delivered to Project site and changes
in manufacturer's written instructions for installation.

3. Note related Change Orders and Record Drawings where applicable.

Format: Submit Record Product Data as annotated PDF electronic file OR scanned
PDF electronic file(s) of marked-up paper copy of Product Data.

1. Include Record Product Data directory organized by Specification Section
number and title, electronically linked to each item of Record Product Data.

MISCELLANEOUS RECORD SUBMITTALS

Assemble miscellaneous records required by other Specification Sections for
miscellaneous record keeping and submittal in connection with actual performance of
the Work. Bind or file miscellaneous records and identify each, ready for continued use
and reference.

Format: Submit miscellaneous record submittals as PDF electronic file or scanned PDF
electronic file(s) of marked-up miscellaneous record submittals.

1. Include miscellaneous record submittals directory organized by Specification
Section number and title, electronically linked to each item of miscellaneous
record submittals.

MAINTENANCE OF RECORD DOCUMENTS

Maintenance of Record Documents: Store Record Documents in the field office apart
from the Contract Documents used for construction. Do not use Project Record
Documents for construction purposes. Maintain Record Documents in good order and
in a clean, dry, legible condition, protected from deterioration and loss. Provide access
to Project Record Documents for Architect's reference during normal working hours.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 017839
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SECTION 024119 - SELECTIVE DEMOLITION

PART 1 - GENERAL

1.1 SUMMARY

A.  Section Includes:

1. Demolition and removal of selected portions of building or structure.
2. Salvage of existing items to be reused or recycled.
B. Related Requirements:
1. Section 011000 "Summary" for restrictions on use of the premises, Owner-
occupancy requirements, and phasing requirements.
2. Section 017300 "Execution" for cutting and patching procedures.
1.2 DEFINITIONS

A. Remove: Detach items from existing construction and dispose of them off-site unless
indicated to be salvaged or reinstalled.

B. Remove and Salvage: Detach items from existing construction, in a manner to prevent
damage, and deliver to Owner ready for reuse.

C. Remove and Reinstall: Detach items from existing construction, in a manner to prevent
damage, prepare for reuse, and reinstall where indicated.

D. Existing to Remain: Leave existing items that are not to be removed and that are not
otherwise indicated to be salvaged or reinstalled.

E. Dismantle: To remove by disassembling or detaching an item from a surface, using
gentle methods and equipment to prevent damage to the item and surfaces; disposing
of items unless indicated to be salvaged or reinstalled.

1.3 MATERIALS OWNERSHIP

A. Unless otherwise indicated, demolition waste becomes property of Contractor.

B. Historic items, relics, antiques, and similar objects including, but not limited to,
cornerstones and their contents, commemorative plagues and tablets, and other items
of interest or value to Owner that may be uncovered during demolition remain the
property of Owner.

1. Carefully salvage in a manner to prevent damage and promptly return to Owner.
SSOE, Inc. Project No: 025-00554-00 SELECTIVE DEMOLITION
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14 INFORMATIONAL SUBMITTALS

A.  Qualification Data: For refrigerant recovery technician.

B. Proposed Protection Measures: Submit report, including Drawings, that indicates the
measures proposed for protecting individuals and property, for dust control and, for
noise control. Indicate proposed locations and construction of barriers.

C. Schedule of Selective Demolition Activities: Indicate the following:

1. Detailed sequence of selective demolition and removal work, with starting and
ending dates for each activity. Ensure Owner's building manager's and other
tenants' on-site operations are uninterrupted.

2. Interruption of utility services. Indicate how long utility services will be interrupted.

3.  Coordination for shutoff, capping, and continuation of utility services.

4. Use of elevator and stairs.

5. Coordination of Owner's continuing occupancy of portions of existing building and
of Owner's partial occupancy of completed Work.

D. Predemolition Photographs or Video: Show existing conditions of adjoining
construction, including finish surfaces, that might be misconstrued as damage caused
by salvage and demolition operations. Comply with Section 013233 "Photographic
Documentation." Submit before Work begins.

E. Statement of Refrigerant Recovery: Signed by refrigerant recovery technician
responsible for recovering refrigerant, stating that all refrigerant that was present was
recovered and that recovery was performed according to EPA regulations. Include
name and address of technician and date refrigerant was recovered.

F.  Warranties: Documentation indicating that existing warranties are still in effect after
completion of selective demolition.

15 CLOSEOUT SUBMITTALS
A. Inventory: Submit a list of items that have been removed and salvaged.
1.6 FIELD CONDITIONS

A.  Owner will occupy portions of building immediately adjacent to selective demolition
area. Conduct selective demolition so Owner's operations will not be disrupted.

B. Conditions existing at time of inspection for bidding purpose will be maintained by
Owner as far as practical.

1. Before selective demolition, Owner will remove the following items:

a. Furniture.
SSOE, Inc. Project No: 025-00554-00 SELECTIVE DEMOLITION
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C.

1.7

1.8

Notify Architect of discrepancies between existing conditions and Drawings before
proceeding with selective demolition.

Hazardous Materials: It is not expected that hazardous materials will be encountered in

the Work.

1. If suspected hazardous materials are encountered, do not disturb; immediately
notify Architect and Owner. Hazardous materials will be removed by Owner
under a separate contract.

Storage or sale of removed items or materials on-site is not permitted.

Utility Service: Maintain existing utilities indicated to remain in service and protect them
against damage during selective demolition operations.

1. Maintain fire-protection facilities in service during selective demolition operations.

WARRANTY

Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or
damaged during selective demolition, by methods and with materials and using
approved contractors so as not to void existing warranties. Notify warrantor before
proceeding.

Notify warrantor on completion of selective demolition, and obtain documentation
verifying that existing system has been inspected and warranty remains in effect.
Submit documentation at Project closeout.

COORDINATION

Arrange selective demolition schedule so as not to interfere with Owner's operations.

PART 2 - PRODUCTS

2.1 PERFORMANCE REQUIREMENTS
A. Regulatory Requirements: Comply with governing EPA notification regulations before
beginning selective demolition. Comply with hauling and disposal regulations of
authorities having jurisdiction.
B. Standards: Comply with ANSI/ASSP A10.6 and NFPA 241.
SSOE, Inc. Project No: 025-00554-00 SELECTIVE DEMOLITION

State Project No: H59-6338-SG 024119 -3



President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

PART 3 - EXECUTION

3.1

A.

3.2

3.3

EXAMINATION

Verify that utilities have been disconnected and capped before starting selective
demolition operations.

Review Project Record Documents of existing construction or other existing condition
and hazardous material information provided by Owner. Owner does not guarantee
that existing conditions are same as those indicated in Project Record Documents.

Survey of Existing Conditions: Record existing conditions by use of preconstruction
photographs or video.

1. Inventory and record the condition of items to be removed and salvaged.

2. Before selective demolition or removal of existing building elements that will be
reproduced or duplicated in final Work, make permanent record of
measurements, materials, and construction details required to make exact
reproduction. In particular in relationship to the storefront being removed.

PREPARATION

Refrigerant: Before starting demolition, remove refrigerant from mechanical equipment
according to 40 CFR 82 and regulations of authorities having jurisdiction.

UTILITY SERVICES AND MECHANICAL/ELECTRICAL SYSTEMS

Existing Services/Systems to Remain: Maintain services/systems indicated to remain
and protect them against damage.

Existing Services/Systems to Be Removed, Relocated, or Abandoned: Locate, identify,
disconnect, and seal or cap off utility services and mechanical/electrical systems
serving areas to be selectively demolished.

1. Owner will arrange to shut off indicated services/systems when requested by
Contractor.

2. If services/systems are required to be removed, relocated, or abandoned,
provide temporary services/systems that bypass area of selective demolition and
that maintain continuity of services/systems to other parts of building.

3. Disconnect, demolish, and remove fire-suppression systems, plumbing, and
HVAC systems, equipment, and components indicated on Drawings to be
removed.

a. Piping to Be Removed: Remove portion of piping indicated to be removed
and cap or plug remaining piping with same or compatible piping material.

b. Piping to Be Abandoned in Place: Drain piping and cap or plug piping with
same or compatible piping material and leave in place.
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3.4

3.5

C. Equipment to Be Removed: Disconnect and cap services and remove
equipment.

d. Equipment to Be Removed and Reinstalled: Disconnect and cap services
and remove, clean, and store equipment; when appropriate, reinstall,
reconnect, and make equipment operational.

e. Equipment to Be Removed and Salvaged: Disconnect and cap services
and remove equipment and deliver to Owner.

f. Ducts to Be Removed: Remove portion of ducts indicated to be removed
and plug remaining ducts with same or compatible ductwork material.

g. Ducts to Be Abandoned in Place: Cap or plug ducts with same or
compatible ductwork material and leave in place.

PROTECTION

Temporary Protection: Provide temporary barricades and other protection required to
prevent injury to people and damage to adjacent buildings and facilities to remain.

1. Provide protection to ensure safe passage of people around selective demolition
area and to and from occupied portions of building.

2. Provide temporary weather protection, during interval between selective
demolition of existing construction on exterior surfaces and new construction, to
prevent water leakage and damage to structure and interior areas.

3. Protect walls, ceilings, floors, and other existing finish work that are to remain or
that are exposed during selective demolition operations.

4, Cover and protect furniture, furnishings, and equipment that have not been
removed.

5. Comply with requirements for temporary enclosures, dust control, heating, and
cooling specified in Section 015000 "Temporary Facilities and Controls."

Temporary Shoring: Design, provide, and maintain shoring, bracing, and structural
supports as required to preserve stability and prevent movement, settlement, or
collapse of construction and finishes to remain, and to prevent unexpected or
uncontrolled movement or collapse of construction being demolished.

1. Strengthen or add new supports when required during progress of selective
demolition.

Remove temporary barricades and protections where hazards no longer exist.

SELECTIVE DEMOLITION, GENERAL

General: Demolish and remove existing construction only to the extent required by new
construction and as indicated. Use methods required to complete the Work within
limitations of governing regulations and as follows:

1. Proceed with selective demolition systematically, from higher to lower level.
Complete selective demolition operations above each floor or tier before
disturbing supporting members on the next lower level.
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2.

Noou

10.

Neatly cut openings and holes plumb, square, and true to dimensions required.
Use cutting methods least likely to damage construction to remain or adjoining
construction. Use hand tools or small power tools designed for sawing or
grinding, not hammering and chopping. Temporarily cover openings to remain.
Cut or drill from the exposed or finished side into concealed surfaces to avoid
marring existing finished surfaces.

Do not use cutting torches until work area is cleared of flammable materials. At
concealed spaces, such as duct and pipe interiors, verify condition and contents
of hidden space before starting flame-cutting operations. Maintain portable fire-
suppression devices during flame-cutting operations.

Maintain fire watch during and for at least 24 hours after flame-cutting operations.
Maintain adequate ventilation when using cutting torches.

Remove decayed, vermin-infested, or otherwise dangerous or unsuitable
materials and promptly dispose of off-site.

Remove structural framing members and lower to ground by method suitable to
avoid free fall and to prevent ground impact or dust generation.

Locate selective demolition equipment and remove debris and materials so as
not to impose excessive loads on supporting walls, floors, or framing.

Dispose of demolished items and materials promptly. Comply with requirements
in Section 017419 "Construction Waste Management and Disposal.”

B. Site Access and Temporary Controls: Conduct selective demolition and debris-removal
operations to ensure minimum interference with roads, streets, walks, walkways, and
other adjacent occupied and used facilities.

C. Removed and Salvaged ltems:

arwnNpE

Clean salvaged items.

Pack or crate items after cleaning. Identify contents of containers.
Store items in a secure area until delivery to Owner.

Transport items to Owner's storage area designated by Owner.
Protect items from damage during transport and storage.

D. Removed and Reinstalled ltems:

PwdE

Clean and repair items to functional condition adequate for intended reuse.

Pack or crate items after cleaning and repairing. Identify contents of containers.
Protect items from damage during transport and storage.

Reinstall items in locations indicated. Comply with installation requirements for
new materials and equipment. Provide connections, supports, and miscellaneous
materials necessary to make item functional for use indicated.

E. Existing Iltems to Remain: Protect construction indicated to remain against damage and
soiling during selective demolition. When permitted by Architect, items may be
removed to a suitable, protected storage location during selective demolition and
cleaned and reinstalled in their original locations after selective demolition operations
are complete.
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3.6

A.

3.7

3.8

SELECTIVE DEMOLITION PROCEDURES FOR SPECIFIC MATERIALS

Concrete: Demolish in small sections. Using power-driven saw, cut concrete to a depth
of at least 3/4 inch (19 mm) at junctures with construction to remain. Dislodge concrete
from reinforcement at perimeter of areas being demolished, cut reinforcement, and
then remove remainder of concrete. Neatly trim openings to dimensions indicated.

Concrete: Demolish in sections. Cut concrete full depth at junctures with construction
to remain and at regular intervals using power-driven saw, and then remove concrete
between saw cuts.

Masonry: Demolish in small sections. Cut masonry at junctures with construction to
remain, using power-driven saw, and then remove masonry between saw cuts.

Resilient Floor Coverings: Remove floor coverings and adhesive according to
recommendations in RFCl's "Recommended Work Practices for the Removal of
Resilient Floor Coverings."

DISPOSAL OF DEMOLISHED MATERIALS

Remove demolition waste materials from Project siteand recycle or dispose of them
according to Section 017419 "Construction Waste Management and Disposal."

1. Do not allow demolished materials to accumulate on-site.

2. Remove and transport debris in a manner that will prevent spillage on adjacent
surfaces and areas.

3. Remove debris from elevated portions of building by chute, hoist, or other device
that will convey debris to grade level in a controlled descent.

4, Comply with requirements specified in Section 017419 "Construction Waste
Management and Disposal.”

Burning: Do not burn demolished materials.

CLEANING

Clean adjacent structures and improvements of dust, dirt, and debris caused by
selective demolition operations. Return adjacent areas to condition existing before
selective demolition operations began.

END OF SECTION 024119
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SECTION 081213 - HOLLOW METAL FRAMES

PART 1 - GENERAL

11

A.

1.2

1.3

14

SUMMARY
Section Includes:

1. Interior standard steel frames.

DEFINITIONS

Minimum Thickness: Minimum thickness of base metal without coatings according to
NAAMM-HMMA 803 or SDI A250.8.

COORDINATION

Coordinate anchorage installation for hollow-metal frames. Furnish setting drawings,
templates, and directions for installing anchorages, including sleeves, concrete inserts,
anchor bolts, and items with integral anchors. Deliver such items to Project site in time
for installation.

Coordinate requirements for installation of door hardware, electrified door hardware,
and access control and security systems.

ACTION SUBMITTALS

Product Data:

1. Interior standard steel frames.
Product Data Submittals: For each product.

1. Include construction details, material descriptions, fire-resistance ratings, and
finishes.

Shop Drawings: Include the following:

Elevations of each frame type.

Frame details for each frame type, including dimensioned profiles and metal
thicknesses.

Locations of reinforcement and preparations for hardware.

Details of each different wall opening condition.

Details of anchorages, joints, field splices, and connections.

Details of accessories.

Details of moldings, removable stops, and glazing.

N
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D.

15

Product Schedule: For hollow-metal frames, prepared by or under the supervision of
supplier, using same reference numbers for details and openings as those on
Drawings. Coordinate with final door hardware schedule.

DELIVERY, STORAGE, AND HANDLING

Deliver hollow-metal frames palletized, packaged, or crated to provide protection
during transit and Project-site storage. Do not use nonvented plastic.

1. Provide additional protection to prevent damage to factory-finished units.
Store hollow-metal frames vertically under cover at Project site with head up. Place on

minimum 4-inch- (102-mm-) high wood blocking. Provide minimum 1/4-inch (6-mm)
space between each stacked door to permit air circulation.

PART 2 - PRODUCTS

2.1

2.2

2.3

A.

HOLLOW METAL FRAMES

Manufacturers: Subject to compliance with requirements, provide products by one of
the following:

Ceco Door; AADG, Inc.; ASSA ABLOY.
Curries, AADG, Inc.; ASSA ABLOY Group.
JR Metal Frames, Inc.

Steelcraft; Allegion plc.

PwbNPE

STANDARD STEEL FRAMES

Construct hollow-metal frames to comply with standards indicated for materials,
fabrication, hardware locations, hardware reinforcement, tolerances, and clearances,
and as specified.

Interior Standard Steel Frames: SDI A250.8. At locations indicated in the Door and
Frame Schedule on Drawings

1. Materials: Metallic-coated steel sheet, minimum thickness of 0.042 inch (1.0
mm).

2. Sidelite and Transom Frames: Fabricated from same thickness material as
adjacent door frame.

3. Construction: Knocked down.

4. Exposed Finish: Prime.

FRAME ANCHORS

Jamb Anchors:

SSOE, Inc. Project No: 025-00554-00 HOLLOW METAL FRAMES
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24

25

1. Type: Anchors of minimum size and type required by applicable door and frame
standard, and suitable for performance level indicated.

2. Quantity: Minimum of three anchors per jamb, with one additional anchor for
frames with no floor anchor. Provide one additional anchor for each 24 inches
(610 mm) of frame height above 7 feet (2.1 m).

3. Postinstalled Expansion Anchor: Minimum 3/8-inch- (9.5-mm-) diameter bolts
with expansion shields or inserts, with manufacturer's standard pipe spacer.

Floor Anchors: Provide floor anchors for each jamb and mullion that extends to floor.

Material: ASTM A879/A879M, Commercial Steel (CS), 04Z (12G) coating designation;
mill phosphatized.

1. For anchors built into exterior walls, steel sheet complying with
ASTM A1008/A1008M or ASTM A1011/A1011M; hot-dip galvanized according to
ASTM A153/A153M, Class B.

MATERIALS

Cold-Rolled Steel Sheet: ASTM A1008/A1008M, Commercial Steel (CS), Type B;
suitable for exposed applications.

Hot-Rolled Steel Sheet: ASTM A1011/A1011M, Commercial Steel (CS), Type B; free of
scale, pitting, or surface defects; pickled and oiled.

Metallic-Coated Steel Sheet: ASTM A653/A653M, Commercial Steel (CS), Type B.
Inserts, Bolts, and Fasteners: Hot-dip galvanized according to ASTM A153/A153M.

Power-Actuated Fasteners in Concrete: Fastener system of type suitable for
application indicated, fabricated from corrosion-resistant materials, with clips or other
accessory devices for attaching hollow-metal frames of type indicated.

FABRICATION

Hollow-Metal Frames: Fabricate in one piece except where handling and shipping

limitations require multiple sections. Where frames are fabricated in sections, provide

alignment plates or angles at each joint, fabricated of metal of same or greater

thickness as frames.

1. Provide countersunk, flat- or oval-head exposed screws and bolts for exposed
fasteners unless otherwise indicated.

2. Door Silencers: Except on weather-stripped frames, drill stops to receive door
silencers as follows. Keep holes clear during construction.

a. Single-Door Frames: Drill stop in strike jamb to receive three door
silencers.

3.  Terminated Stops: Terminate stops 6 inches (152 mm) > above finish floor with a
45-degree angle cut, and close open end of stop with steel sheet closure. Cover
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2.6

opening in extension of frame with welded-steel filler plate, with welds ground
smooth and flush with frame.

Hardware Preparation: Factory prepare hollow-metal frames to receive templated
mortised hardware, and electrical wiring; include cutouts, reinforcement, mortising,
drilling, and tapping according to SDI A250.6, the Door Hardware Schedule on
Drawings, and templates.

1. Reinforce frames to receive nontemplated, mortised, and surface-mounted door
hardware.
2. Comply with BHMA A156.115 for preparing hollow-metal frames for hardware.

STEEL FINISHES

Prime Finish: Clean, pretreat, and apply manufacturer's standard primer.

1.  Shop Primer: Manufacturer's standard, fast-curing, lead- and chromate-free
primer complying with SDI A250.10; recommended by primer manufacturer for

substrate; compatible with substrate and field-applied coatings despite prolonged
exposure.

PART 3 - EXECUTION

3.1 PREPARATION

A. Drill and tap frames to receive nontemplated, mortised, and surface-mounted door
hardware.

3.2 INSTALLATION

A. General: Install hollow-metal frames plumb, rigid, properly aligned, and securely
fastened in place. Comply with approved Shop Drawings and with manufacturer's
written instructions. Comply with SDI A250.11.

B. Set frames accurately in position; plumbed, aligned, and braced securely until
permanent anchors are set. After wall construction is complete, remove temporary
braces without damage to completed Work.

1.  Where frames are fabricated in sections, field splice at approved locations by
welding face joint continuously; grind, fill, dress, and make splice smooth, flush,
and invisible on exposed faces. Touch-up finishes.

2. Install frames with removable stops located on secure side of opening.

C. Floor Anchors: Secure with postinstalled expansion anchors.

D.  Solidly pack mineral-fiber insulation inside frames.

E. Installation Tolerances: Adjust hollow-metal frames to the following tolerances:
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1. Squareness: Plus or minus 1/16 inch (1.6 mm), measured at door rabbet on a
line 90 degrees from jamb perpendicular to frame head.

2. Alignment: Plus or minus 1/16 inch (1.6 mm), measured at jambs on a horizontal
line parallel to plane of wall.

3. Twist: Plus or minus 1/16 inch (1.6 mm), measured at opposite face corners of
jambs on parallel lines, and perpendicular to plane of wall.

4, Plumbness: Plus or minus 1/16 inch (1.6 mm), measured at jambs at floor.

3.3 CLEANING AND TOUCHUP

A. Prime-Coat Touchup: Immediately after erection, sand smooth rusted or damaged
areas of prime coat and apply touchup of compatible air-drying, rust-inhibitive primer.

B.  Metallic-Coated Surface Touchup: Clean abraded areas and repair with galvanizing
repair paint according to manufacturer's written instructions.

C. Touchup Painting: Cleaning and touchup painting of abraded areas of paint are
specified in painting Sections.

END OF SECTION 081213
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SECTION 081416 - FLUSH WOOD DOORS

PART 1 - GENERAL

1.1 SUMMARY
A.  Section Includes:
1.  Solid-core five-ply flush wood veneer-faced doors and transom panels for
transparent finish.
B.  Product Data:
1.  Solid-core five-ply flush wood veneer-faced doors and transom panels for
transparent finish.
C. Shop Drawings: Indicate location, size, and hand of each door; elevation of each type
of door; construction details not covered in Product Data; and the following:
1. Door schedule indicating door and frame location, type, size, fire protection
rating, and swing.
2. Door elevations, dimension and locations of hardware, lite and louver cutouts,
and glazing thicknesses.
3. Details of frame for each frame type, including dimensions and profile.
4, Details of electrical raceway and preparation for electrified hardware, access
control systems, and security systems.
5. Dimensions and locations of blocking for hardware attachment.
6. Dimensions and locations of mortises and holes for hardware.
7. Clearances and undercuts.
8. Requirements for veneer matching.
9. Doors to be factory finished and application requirements.
D. Samples for Initial Selection: For factory-finished doors.
E. Samples for Verification:
1. Factory finishes applied to actual door face materials, approximately 8 by 10
inches (200 by 250 mm), for each material and finish.
1.2 CLOSEOUT SUBMITTALS
A.  Special warranties.
B. Quality Standard Compliance Certificates: AWI Quality Certification Program
certificates.
C. Record Documents: For fire-rated doors, list of door numbers and applicable room
name and number to which door accesses.
SSOE, Inc. Project No: 025-00554-00 FLUSH WOOD DOORS
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1.3 QUALITY ASSURANCE
A.  Manufacturer's Certification: Licensed participant in AWI's Quality Certification
Program.
14 DELIVERY, STORAGE, AND HANDLING
A.  Comply with requirements of referenced standard and manufacturer's written
instructions.
B. Package doors individually in cardboard cartons, and wrap bundles of doors in plastic
sheeting.
C. Mark each door on top and bottom rail with opening number used on Shop Drawings.
15 FIELD CONDITIONS
A.  Environmental Limitations:

1. Do not deliver or install doors until spaces are enclosed and weathertight, wet-
work in spaces is complete and dry, and HVAC system is operating and
maintaining temperature and relative humidity at levels designed for building
occupants for the remainder of construction period.

1.6 WARRANTY
A.  Special Warranty: Manufacturer agrees to repair or replace doors that fail in materials

or workmanship within specified warranty period.
1. Failures include, but are not limited to, the following:

a. Delamination of veneer.
b.  Warping (bow, cup, or twist) more than 1/4 inch (6.4 mm) in a 42-by-84-
inch (1067-by-2134-mm) section.
C. Telegraphing of core construction in face veneers exceeding 0.01 inch in a
3-inch (0.25 mm in a 76.2-mm) span.
2. Warranty Period for Solid-Core Interior Doors: Life of installation.

PART 2 - PRODUCTS

2.1 SOURCE LIMITATIONS
A.  Obtain flush wood doors from single manufacturer.
SSOE, Inc. Project No: 025-00554-00 FLUSH WOOD DOORS

State Project No: H59-6338-SG 081416 -2



President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

2.2 FLUSH WOOD DOORS AND FRAMES, GENERAL

A.  Quality Standard: In addition to requirements specified, comply with AWI/AWMAC/WI's
"Architectural Woodwork Standards."

1. Provide labels from AWI certification program indicating that doors and frames
comply with requirements of grades specified.
a.

2.3 SOLID-CORE FIVE-PLY FLUSH WOOD VENEER-FACED DOORS AND TRANSOM
PANELS FOR TRANSPARENT FINISH

A. Interior Doors, Solid-Core Five-Ply Veneer-Faced:

1. Manufacturers: Subject to compliance with requirements, provide products by
one of the following:

a. Masonite Architectural.

b. Oshkosh Door Company.

C. VT Industries, Inc.

Performance Grade: ANSI/WDMA |.S. 1A Standard Duty.

Architectural Woodwork Standards Quality Grade: Premium.

Faces: Single-ply wood veneer not less than 1/50 inch (0.508 mm) thick.

pwN

a.  Species: Match Existing.
b.  Cut: Match Existing.
C. Match between Veneer Leaves: Match Exisitng.

5. Core for Non-Fire-Rated Doors:
a. WDMA I.S. 10 structural composite lumber.

1)  Screw Withdrawal, Door Face: 400 Ibf (1780 N).
2)  Screw Withdrawal, Vertical Door Edge: 400 Ibf (1780 N).

6. Construction: Five plies, hot-pressed bonded (vertical and horizontal edging is
bonded to core), with entire unit abrasive planed before veneering.
2.4 FABRICATION
A.  Factory fit doors to suit frame-opening sizes indicated.

1. Comply with clearance requirements of referenced quality standard for fitting
unless otherwise indicated.

B.  Factory machine doors for hardware that is not surface applied.
1. Locate hardware to comply with DHI-WDHS-3.

2. Comply with final hardware schedules, door frame Shop Drawings, ANSI/BHMA-
156.115-W, and hardware templates.
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3. Coordinate with hardware mortises in metal frames, to verify dimensions and
alignment before factory machining.

25 FACTORY FINISHING
A.  Comply with referenced quality standard for factory finishing.

1. Complete fabrication, including fitting doors for openings and machining for
hardware that is not surface applied, before finishing.

2. Finish faces, all four edges, edges of cutouts, and mortises.

3. Stains and fillers may be omitted on top and bottom edges, edges of cutouts, and
mortises.

B.  Factory finish doors where indicated in schedules or on Drawings as factory finished.

System-5, Varnish, Conversion.

System-9, UV Curable, Acrylated Epoxy, Polyester or Urethane.
System-10, UV Curable, Water Based.

System-11, Polyurethane, Catalyzed.

aoow

2. ANSI/WDMA 1.S. 1A Grade: Premium.
3. Staining: Match Existing.
4, Sheen: Match Existing.

PART 3 - EXECUTION

3.1 EXAMINATION
A. Examine doors and installed door frames, with Installer present, before hanging doors.
1. Verify that installed frames comply with indicated requirements for type, size,
location, and swing characteristics and have been installed with level heads and
plumb jambs.
2. Reject doors with defects.

B.  Proceed with installation only after unsatisfactory conditions have been corrected.

3.2 INSTALLATION

A. Install doors and frames to comply with manufacturer's written instructions and
referenced quality standard, and as indicated.

B. Install frames level, plumb, true, and straight.

1. Shim as required with concealed shims. Install level and plumb to a tolerance of
1/8 inch in 96 inches (3.2 mm in 2400 mm).
2. Anchor frames to anchors or blocking built in or directly attached to substrates.
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a. Secure with countersunk, concealed fasteners and blind nailing.
b. Use fine finishing nails or finishing screws for exposed fastening,
countersunk and filled flush with woodwork.

1)  For factory-finished items, use filler matching finish of items being
installed.

C. Job-Fitted Doors:

1. Align and fit doors in frames with uniform clearances and bevels as indicated
below.

a. Do not trim stiles and rails in excess of limits set by manufacturer or
permitted for fire-rated doors.

2. Machine doors for hardware.
3.  Seal edges of doors, edges of cutouts, and mortises after fitting and machining.
4. Clearances:

a. Provide 1/8 inch (3.2 mm) at heads, jambs, and between pairs of doors.

b. Provide 1/8 inch (3.2 mm) from bottom of door to top of decorative floor
finish or covering unless otherwise indicated on Drawings.

C. Where threshold is shown or scheduled, provide 1/4 inch (6.4 mm) from
bottom of door to top of threshold unless otherwise indicated.

D. Factory-Finished Doors: Restore finish before installation if fitting or machining is
required at Project site.
3.3 ADJUSTING
A.  Operation: Rehang or replace doors that do not swing or operate freely.
B. Finished Doors: Replace doors that are damaged or that do not comply with

requirements. Doors may be repaired or refinished if Work complies with requirements
and shows no evidence of repair or refinishing.

END OF SECTION 081416
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SECTION 092216 - NON-STRUCTURAL METAL FRAMING

PART 1 - GENERAL

11

A.

1.2

1.3

14

SUMMARY
Section Includes:

1. Framing systems.

ACTION SUBMITTALS
Product Data:

1. Framing systems.

QUALITY ASSURANCE

Code-Compliance Certification of Studs and Tracks: Provide documentation that
framing members are certified according to the product-certification program of the
Steel Framing Industry Association.

DELIVERY, STORAGE, AND HANDLING

Notify manufacturer of damaged materials received prior to installation.

Deliver materials in manufacturer's original, unopened, undamaged containers with
identification labels intact.

Protect cold-formed metal framing from corrosion, deformation, and other damage
during delivery, storage, and handling as required by AISI S202, "Code of Standard
Practice for Cold-Formed Steel Structural Framing."

PART 2 - PRODUCTS

2.1

PERFORMANCE REQUIREMENTS

STC-Rated Assemblies: For STC-rated assemblies, provide materials and construction
identical to those tested in assembly indicated on Drawings, in accordance with
ASTM E90 and classified in accordance with ASTM E413 by an independent testing
agency.

Horizontal Deflection: For composite wall assemblies, limited to 1/240 of the wall height
based on horizontal loading of 5 Ibf/sq. ft..

SSOE, Inc. Project No: 025-00554-00 NON-STRUCTURAL METAL FRAMING
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C.

Design framing systems in accordance with AISI S220, "North American Specification
for the Design of Cold-Formed Steel Framing - Nonstructural Members," unless
otherwise indicated.

D. Design Loads: As indicated on architectural Drawings or 5 Ibf/sg. ft. (239 Pa) minimum
as required by the IBC.
2.2 FRAMING SYSTEMS
A.  Framing Members, General: Comply with AISI S220 for conditions indicated.

1. Steel Sheet Components: Comply with AISI S220 requirements for metal unless
otherwise indicated

2. Protective Coating: Comply with AISI S220; ASTM A653/A653M, G40 (Z120); or
coating with equivalent corrosion resistance. Galvannealed products are
unacceptable.

a. Coating demonstrates equivalent corrosion resistance with an evaluation
report acceptable to authorities having jurisdiction.
B.  Studs and Track: AISI S220.

1. Manufacturers: Subject to compliance with requirements, provide products by

one of the following:

a. Clark Dietrich.

b. MRI Steel Framing, LLC.

C. Marino\WARE.

d. SCAFCO Steel Stud Company.

2. Minimum Base-Steel Thickness: As required by performance requirements for
horizontal deflection.

3. Depth: As indicated on Drawings.

C. Slip-Type Head Joints: Where indicated, provide one of the following:.

1. Clip System: Clips designed for use in head-of-wall deflection conditions that
provide a positive attachment of studs to tracks while allowing 2-inch minimum
vertical movement.

a. Manufacturers: Subject to compliance with requirements, provide products
by one of the following:
1) Clark Dietrich.
2)  MRI Steel Framing, LLC.
3) Marino\WARE.
4)  SCAFCO Steel Stud Company.

2. Single Long-Leg Track System: Top track with 2-inch- (51-mm-) deep flanges in
thickness not less than indicated for studs, installed with studs friction fit into top
track and with continuous bridging located within 12 inches (305 mm) of the top
of studs to provide lateral bracing.
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D.

E.

Flat Strap and Backing Plate: Steel sheet for blocking and bracing in length and width
indicated.

1. Manufacturers: Subject to compliance with requirements, provide products by
one of the following:

Clark Dietrich.

MRI Steel Framing, LLC.
Marino\WARE.

SCAFCO Steel Stud Company.

apow

2. Minimum Base-Steel Thickness: 0.0269 inch (0.683 mm.

Cold-Rolled Channel Bridging: Steel, 0.0538-inch (1.367-mm) minimum base-steel
thickness, with minimum 1/2-inch- (13-mm-) wide flanges.

1. Manufacturers: Subject to compliance with requirements, provide products by
one of the following:

Clark Dietrich.

MRI Steel Framing, LLC.
Marino\WARE.

SCAFCO Steel Stud Company.

apow

Depth: 1-1/2 inches (38 mm).
Clip Angle: Not less than 1-1/2 by 1-1/2 inches (38 by 38 mm), 0.068-inch- (1.72-
mm-) thick, galvanized steel

wnN

PART 3 - EXECUTION

3.1

A.

B.

3.2

A.

EXAMINATION

Examine areas and substrates, with Installer present, and including welded hollow-
metal frames, cast-in anchors, and structural framing, for compliance with requirements
and other conditions affecting performance of the Work.

Proceed with installation only after unsatisfactory conditions have been corrected.

PREPARATION
Coordination with Sprayed Fire-Resistive Materials:

1. Before sprayed fire-resistive materials are applied, attach offset anchor plates or
ceiling tracks to surfaces indicated to receive sprayed fire-resistive materials.
Where offset anchor plates are required, provide continuous plates fastened to
building structure not more than 24 inches (610 mm) o.c.

2. After sprayed fire-resistive materials are applied, remove them only to extent
necessary for installation of non-load-bearing steel framing. Do not reduce
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3.3

3.4

thickness of fire-resistive materials below that are required for fire-resistance
ratings indicated. Protect adjacent fire-resistive materials from damage.

INSTALLATION, GENERAL

Installation Standard: ASTM C754.
1. Gypsum Board Assemblies: Also comply with requirements in ASTM C840 that
apply to framing installation.

Install framing and accessories plumb, square, and true to line, with connections
securely fastened.

Install supplementary framing, and blocking to support fixtures, equipment services,
heavy trim, grab bars, toilet accessories, furnishings, or similar construction.

Install bracing at terminations in assemblies.

Do not bridge building control and expansion joints with non-load-bearing steel framing
members. Frame both sides of joints independently.

INSTALLATION OF FRAMING SYSTEMS

Install framing system components according to spacings indicated, but not greater
than spacings required by referenced installation standards for assembly types.

1. Single-Layer Application: 16 inches (406 mm) o.c unless otherwise indicated.
2. Multilayer Application: 16 inches (406 mm) o.c. unless otherwise indicated.
3.  Tile Backing Panels: 16 inches (406 mm) o.c. unless otherwise indicated.

Where studs are installed directly against exterior masonry walls or dissimilar metals at
exterior walls, install isolation strip between studs and exterior wall.

Install studs so flanges within framing system point in same direction.

Install tracks at floors and overhead supports. Extend framing full height to structural
supports or substrates above suspended ceilings. Continue framing around ducts that
penetrate partitions above ceiling.

1. Slip-Type Head Joints: Where framing extends to overhead structural supports,
install to produce joints at tops of framing systems that prevent axial loading of
finished assemblies.

2. Door Openings: Screw vertical studs at jambs to jamb anchor clips on door
frames; install track section (for cripple studs) at head and secure to jamb studs.

a. Install two studs at each jamb unless otherwise indicated.
3. Other Framed Openings: Frame openings other than door openings the same as

required for door openings unless otherwise indicated. Install framing below sills
of openings to match framing required above door heads.
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4. Sound-Rated Partitions: Install framing to comply with sound-rated assembly
indicated.

E. Installation Tolerance: Install each framing member so fastening surfaces vary not

more than 1/8 inch (3 mm) from the plane formed by faces of adjacent framing.

END OF SECTION 092216
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SECTION 092900 - GYPSUM BOARD

PART 1 - GENERAL

11

A.

1.2

1.3

SUMMARY
Section Includes:

1. Interior gypsum board.
2. Tile backing panels.

Related Requirements:

1. Section 079219 "Acoustical Joint Sealants" for acoustical joint sealants installed
in gypsum board assembilies.

2. Section 092216 "Non-Structural Metal Framing" for non-structural steel framing
and suspension systems that support gypsum board panels.

3. Section 093013 "Ceramic Tiling" for cementitious backer units installed as
substrates for ceramic tile.

ACTION SUBMITTALS

Product Data: For the following:
Gypsum board, Type X.
Gypsum ceiling board.
Cementitious backer units.
Interior trim.

Exterior trim.

Aluminum trim.

Joint treatment materials.
Laminating adhesive.

. Sound-attenuation blankets.
0. Acoustical sealant.

1. Textured finishes.

RROOo~NOOrWNE

Shop Drawings: Show locations and installation of control and expansion joints,
including plans, elevations, sections, details of components, and attachments to other
work.

DELIVERY, STORAGE AND HANDLING

Store materials inside under cover and keep them dry and protected against weather,
condensation, direct sunlight, construction traffic, and other potential causes of
damage. Stack panels flat and supported on risers on a flat platform to prevent

sagging.

SSOE, Inc. Project No: 025-00554-00 GYPSUM BOARD
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1.4 FIELD CONDITIONS
A.  Environmental Limitations: Comply with ASTM C840 requirements or gypsum board
manufacturer's written instructions, whichever are more stringent.
B. Do not install paper-faced gypsum panels until installation areas are enclosed and
conditioned.
C. Do not install panels that are wet, moisture damaged, and mold damaged.

1. Indications that panels are wet or moisture damaged include, but are not limited
to, discoloration, sagging, or irregular shape.
2. Indications that panels are mold damaged include, but are not limited to, fuzzy or

splotchy surface contamination and discoloration.

PART 2 - PRODUCTS

A.  Obtain each type of gypsum panel and joint finishing material from single source with
resources to provide products of consistent quality in appearance and physical
properties.

2.2 PERFORMANCE REQUIREMENTS

A. STC-Rated Assemblies: For STC-rated assemblies, provide materials and construction
identical to those tested in assembly indicated in accordance with ASTM E90 and
classified in accordance with ASTM E413 by an independent testing agency.

2.3 GYPSUM BOARD, GENERAL

A.  Size: Provide maximum lengths and widths available that will minimize joints in each

area and that correspond with support system indicated.
2.4 INTERIOR GYPSUM BOARD
A.  Gypsum Board, Type X: ASTM C1396/C1396M.
1. Manufacturers: Subject to compliance with requirements, provide products by
one of the following:
a. Certainteed; SAINT-GOBAIN.
b. Georgia-Pacific Gypsum LLC.
C. National Gypsum Company.
d. USG Corporation.
2. Thickness: 5/8 inch (15.9 mm).
3. Long Edges: Tapered.

B.  Gypsum Ceiling Board: ASTM C1396/C1396M.
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1.

Manufacturers: Subject to compliance with requirements, provide products by
one of the following:

a Certainteed; SAINT-GOBAIN.
b.  Georgia-Pacific Gypsum LLC.

C. National Gypsum Company.

d. USG Corporation.

Thickness: 1/2 inch (12.7 mm).

Long Edges: Tapered.

Mold Resistance: ASTM D3273, score of 10 as rated in accordance with
ASTM D3274.

2.5 TILE BACKING PANELS
A. Cementitious Backer Units: ANSI A118.9 and ASTM C1288 or ASTM C1325, with
manufacturer's standard edges.
1. Manufacturers: Subject to compliance with requirements, provide products by
one of the following:
a. Certainteed; SAINT-GOBAIN.
b. Georgia-Pacific Gypsum LLC.
C. National Gypsum Company.
d. USG Corporation.
2. Thickness: 5/8 inch (15.9 mm).
3. Mold Resistance: ASTM D3273, score of 10 as rated in accordance with
ASTM D3274.
2.6 TRIM ACCESSORIES
A. Interior Trim: ASTM C1047.
1. Material: Galvanized or aluminum-coated steel sheet, rolled zinc, plastic, or
paper-faced galvanized-steel sheet.
2. Shapes:
a. Cornerbead.
b. Bullnose bead.
C. LC-Bead: J-shaped; exposed long flange receives joint compound.
d. L-Bead: L-shaped; exposed long flange receives joint compound.
e. U-Bead: J-shaped; exposed short flange does not receive joint compound.
f. Expansion (control) joint.
g. Curved-Edge Cornerbead: With notched or flexible flanges.
2.7 JOINT TREATMENT MATERIALS
A.  General: Comply with ASTM C475/C475M.
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B. Joint Tape:
1. Interior Gypsum Board: Paper.
2. Exterior Gypsum Soffit Board: Paper.
3. Glass-Mat Gypsum Sheathing Board: 10-by-10 glass mesh.
4. Tile Backing Panels: As recommended by panel manufacturer.

2.8

Joint Compound for Interior Gypsum Board: For each coat, use formulation that is
compatible with other compounds applied on previous or for successive coats.

1. Prefilling: At open joints and damaged surface areas, use setting-type taping
compound.

2. Embedding and First Coat: For embedding tape and first coat on joints,
fasteners, and trim flanges, use setting-type taping compound.

a. Use setting-type compound for installing paper-faced metal trim
accessories.

3. Fill Coat: For second coat, use setting-type, sandable topping compound.

4, Finish Coat: For third coat, use setting-type, sandable topping compound.

5. Skim Coat: For final coat of Level 5 finish, use setting-type, sandable topping
compound.

Joint Compound for Tile Backing Panels:
1. Cementitious Backer Units: As recommended by backer unit manufacturer.

AUXILIARY MATERIALS

Provide auxiliary materials that comply with referenced installation standards and
manufacturer's written instructions.

Laminating Adhesive: Adhesive or joint compound recommended for directly adhering
gypsum panels to continuous substrate.

Steel Drill Screws: ASTM C1002 unless otherwise indicated.

1. Use screws complying with ASTM C954 for fastening panels to steel members
from 0.033 to 0.112 inch (0.84 to 2.84 mm) thick.

2. For fastening cementitious backer units, use screws of type and size
recommended by panel manufacturer.

Sound-Attenuation Blankets: ASTM C665, Type | (blankets without membrane facing)
produced by combining thermosetting resins with mineral fibers manufactured from
glass, slag wool, or rock wool.

Acoustical Sealant: As specified in Section 079219 "Acoustical Joint Sealants."
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PART 3 - EXECUTION

3.1

A.

3.2

EXAMINATION

Examine areas and substrates including welded hollow-metal frames and support
framing, with Installer present, for compliance with requirements and other conditions
affecting performance of the Work.

Examine panels before installation. Reject panels that are wet, moisture damaged, and
mold damaged.

Proceed with installation only after unsatisfactory conditions have been corrected.

INSTALLATION AND FINISHING OF PANELS, GENERAL
Comply with ASTM C840.

Install ceiling panels across framing to minimize the number of abutting end joints and
to avoid abutting end joints in central area of each ceiling. Stagger abutting end joints
of adjacent panels not less than one framing member.

Install panels with face side out. Butt panels together for a light contact at edges and
ends with not more than 1/16 inch (1.5 mm) of open space between panels. Do not
force into place.

Locate edge and end joints over supports, except in ceiling applications where
intermediate supports or gypsum board back-blocking is provided behind end joints. Do
not place tapered edges against cut edges or ends. Stagger vertical joints on opposite
sides of partitions. Do not make joints other than control joints at corners of framed
openings.

Form control and expansion joints with space between edges of adjoining gypsum
panels.

Cover both faces of support framing with gypsum panels in concealed spaces (above
ceilings, etc.), except in chases braced internally.

1. Unless concealed application is indicated or required for sound, fire, air, or
smoke ratings, coverage may be accomplished with scraps of not less than 8 sq.
ft. (0.7 sq. m) in area.

Fit gypsum panels around ducts, pipes, and conduits.

Where partitions intersect structural members projecting below underside of
floor/roof slabs and decks, cut gypsum panels to fit profile formed by structural
members; allow 1/4- to 3/8-inch- (6.4- to 9.5-mm-) wide joints to install sealant.

wnN

Isolate perimeter of gypsum board applied to non-load-bearing partitions at structural
abutments. Provide 1/4- to 1/2-inch- (6.4- to 12.7-mm-) wide spaces at these locations
and trim edges with edge trim where edges of panels are exposed. Seal joints between
edges and abutting structural surfaces with acoustical sealant.
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3.3

H.

Attachment to Steel Framing: Attach panels so leading edge or end of each panel is
attached to open (unsupported) edges of stud flanges first.

STC-Rated Assemblies: Seal construction at perimeters, behind control joints, and at
openings and penetrations with a continuous bead of acoustical sealant. Install
acoustical sealant at both faces of partitions at perimeters and through penetrations.
Comply with ASTM C919 and with manufacturer's written instructions for locating edge
trim and closing off sound-flanking paths around or through assemblies, including
sealing partitions above acoustical ceilings.

Install sound attenuation blankets before installing gypsum panels unless blankets are
readily installed after panels have been installed on one side. Sound attenuation
blankets shall be installed friction fitted in place. Do not pierce sound blankets by lifting
into place with a rod. G.C. to inspect sound attenuation blankets prior to installing
gypsum wallboard and replace any blankets which have holes in them.

INSTALLATION OF INTERIOR GYPSUM BOARD

Install interior gypsum board in the following locations:
1. Type X: Vertical surfaces unless otherwise indicated.
2. Ceiling Type: Ceiling surfaces.

Single-Layer Application:

1. On ceilings, apply gypsum panels before wall/partition board application to
greatest extent possible and at right angles to framing unless otherwise
indicated.

2. On partitions/walls, apply gypsum panels vertically (parallel to framing) unless
otherwise indicated or required by fire-resistance-rated assembly, and minimize
end joints.

a.  Stagger abutting end joints not less than one framing member in alternate
courses of panels.
3. Fastening Methods: Apply gypsum panels to supports with steel drill screws.

Multilayer Application:

1.  On ceilings, apply gypsum board indicated for base layers before applying base
layers on walls/partitions; apply face layers in same sequence. Apply base layers
at right angles to framing members and offset face-layer joints one framing
member, 16 inches (400 mm) minimum, from parallel base-layer joints, unless
otherwise indicated or required by fire-resistance-rated assembly.

2. Fastening Methods: Fasten base layers and face layers separately to supports
with screws.

Laminating to Substrate: Where gypsum panels are indicated as directly adhered to a
substrate (other than studs, joists, furring members, or base layer of gypsum board),
comply with gypsum board manufacturer's written instructions and temporarily brace or
fasten gypsum panels until fastening adhesive has set.
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3.4 INSTALLATION OF TILE BACKING PANELS
A. Cementitious Backer Units: ANSI A108.11, at indicated to receive tile.
B.  Where tile backing panels abut other types of panels in same plane, shim surfaces to
produce a uniform plane across panel surfaces.
3.5 INSTALLATION OF TRIM ACCESSORIES
A.  General: For trim with back flanges intended for fasteners, attach to framing with same
fasteners used for panels. Otherwise, attach trim according to manufacturer's written
instructions.
B. Control Joints: Install control joints accordance with ASTM C840 and in specific
locations approved by Architect for visual effect.
C. Interior Trim: Install in the following locations:
1. Cornerbead: Use at outside corners unless otherwise indicated.
2. Bullnose Bead: Use where indicated on Drawings
3. LC-Bead: Use at exposed panel edges.
4. L-Bead: Use where indicated on Drawings.
5. U-Bead: Use at exposed panel edges.
6. Curved-Edge Cornerbead: Use at curved openings.
3.6 FINISHING OF GYPSUM BOARD
A. General: Treat gypsum board joints, interior angles, edge trim, control joints,
penetrations, fastener heads, surface defects, and elsewhere as required to prepare
gypsum board surfaces for decoration. Promptly remove residual joint compound from
adjacent surfaces.
B.  Prefill open joints and damaged surface areas.
C. Apply joint tape over gypsum board joints, except for trim products specifically
indicated as not intended to receive tape.
D. Gypsum Board Finish Levels: Finish panels to levels indicated below and in
accordance with ASTM C840:
1. Level 1: Ceiling plenum areas, concealed areas, and where indicated.
2. Level 2: Panels that are substrate for tile.
3 Level 4: At panel surfaces that will be exposed to view unless otherwise
indicated.
a. Primer and its application to surfaces are specified in Section 099123
"Interior Painting."
E. Cementitious Backer Units: Finish according to manufacturer's written instructions.
SSOE, Inc. Project No: 025-00554-00 GYPSUM BOARD
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3.7 PROTECTION

A.  Protect adjacent surfaces from drywall compound and promptly remove from floors and
other non-drywall surfaces. Repair surfaces stained, marred, or otherwise damaged
during drywall application.

B. Protect installed products from damage from weather, condensation, direct sunlight,
construction, and other causes during remainder of the construction period.

C. Remove and replace panels that are wet, moisture damaged, and mold damaged.

1. Indications that panels are wet or moisture damaged include, but are not limited
to, discoloration, sagging, or irregular shape.
2. Indications that panels are mold damaged include, but are not limited to, fuzzy or

splotchy surface contamination and discoloration.

END OF SECTION 092900
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SECTION 104413 - FIRE PROTECTION CABINETS

PART 1 - GENERAL

11

A.

1.2

1.3

14

SUMMARY
Section Includes:
1. Fire-protection cabinets for the following:

a. Portable fire extinguisher.

ACTION SUBMITTALS
Product Data: For each type of product.
1. Show door hardware, cabinet type, trim style, and panel style. Include roughing-

in dimensions and details showing recessed-, semirecessed-, or surface-
mounting method and relationships of box and trim to surrounding construction.

CLOSEOUT SUBMITTALS

Maintenance Data: For fire-protection cabinets to include in maintenance manuals.

COORDINATION

Coordinate size of fire-protection cabinets to ensure that type and capacity of fire
extinguishers indicated are accommodated.

Coordinate sizes and locations of fire-protection cabinets with wall depths.

PART 2 - PRODUCTS

2.1 MANUFACTURERS
A. Source Limitations: Obtain fire-protection cabinets, accessories, and fire extinguishers
from single source from single manufacturer.
2.2 PERFORMANCE REQUIREMENTS
A. Fire-Rated Fire-Protection Cabinets: Listed and labeled to comply with requirements in
ASTM E814 for fire-resistance rating of walls where they are installed.
SSOE, Inc. Project No: 025-00554-00 FIRE PROTECTION CABINETS
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2.3 FIRE-PROTECTION CABINET
A.  Cabinet Type: Suitable for fire extinguisher.
1. See Drawings for Basis of Design, provide product noted or equivalent.
B. Cabinet Construction: One-hour fire rated.

1. Fire-Rated Cabinets: Construct fire-rated cabinets with double walls fabricated
from 0.043-inch- (1.09-mm-) thick cold-rolled steel sheet lined with minimum 5/8-
inch- (16-mm-) thick fire-barrier material. Provide factory-drilled mounting holes.

C. Cabinet Material: Manufacturer’s standard material aluminum or steel.
D. Recessed Cabinet:

1. Exposed Flat Trim: One-piece combination trim and perimeter door frame
overlapping surrounding wall surface, with exposed trim face and wall return at
outer edge (backbend).

E. Door Style: Fully glazed panel with frame.

F. Door Glazing: Tempered float glass (clear).

G. Door Hardware: Manufacturer's standard door-operating hardware of proper type for
cabinet type, trim style, and door material and style indicated.

1. Provide manufacturer's standard.

2. Provide manufacturer's standard hinge, permitting door to open 180 degrees.

H.  Accessories:

1. Mounting Bracket: Manufacturer's standard steel, designed to secure fire
extinguisher to fire-protection cabinet, of sizes required for types and capacities
of fire extinguishers indicated, with plated or baked-enamel finish.

2. Identification: Lettering complying with authorities having jurisdiction for letter
style, size, spacing, and location. Locate as directed by Architect.

a. Identify fire extinguisher in fire-protection cabinet with the words "FIRE
EXTINGUISHER”.
1) Location: Applied to cabinet door.
2)  Application Process: Etched.
3) Lettering Color: Red.
4)  Orientation: Vertical.
l. Materials:
1. Cold-Rolled Steel: ASTM A1008/A1008M, Commercial Steel (CS), Type B.
SSOE, Inc. Project No: 025-00554-00 FIRE PROTECTION CABINETS
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24

2.5

a. Finish: Baked enamel, TGIC polyester powder coat, HAA polyester powder
coat, epoxy powder coat, or polyester/epoxy hybrid powder coat, complying
with AAMA 2603.

b. Prepare, pretreat, and apply coating to exposed metal surfaces to comply
with coating and resin manufacturers' written instructions.

C. Color: As selected by Architect from manufacturer's full range.

2. Aluminum: ASTM B221 (ASTM B221M) for extruded shapes and aluminum
sheet, with strength and durability characteristics of not less than Alloy 6063-T5
for aluminum sheet.

a. Finish: Clear anodic
3. Clear Float Glass: ASTM C1036, Type I, Class 1, Quality g3, 3 mm thick.

4. Tempered Break Glass: ASTM C1048, Kind FT, Condition A, Type I, Quality g3,
1.5 mm thick.

FABRICATION

Fire-Protection Cabinets: Provide manufacturer's standard box (tub) with trim, frame,
door, and hardware to suit cabinet type, trim style, and door style indicated.

1.  Weld joints and grind smooth.
2. Miter corners and grind smooth.
3. Provide factory-drilled mounting holes.

Cabinet Doors: Fabricate doors according to manufacturer's standards, from materials
indicated and coordinated with cabinet types and trim styles.

1. Fabricate door frames with tubular stiles and rails and hollow-metal design,
minimum 1/2 inch (13 mm) thick.

2. Fabricate door frames of one-piece construction with edges flanged.

3. Miter and weld perimeter door frames and grind smooth.

Cabinet Trim: Fabricate cabinet trim in one piece with corners mitered, welded, and

ground smooth.

GENERAL FINISH REQUIREMENTS

Comply with NAAMM's AMP 500, "Metal Finishes Manual for Architectural and Metal
Products," for recommendations for applying and designating finishes.

Protect mechanical finishes on exposed surfaces of fire-protection cabinets from
damage by applying a strippable, temporary protective covering before shipping.

Finish fire-protection cabinets after assembly.

SSOE, Inc. Project No: 025-00554-00 FIRE PROTECTION CABINETS
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D.

Appearance of Finished Work: Noticeable variations in same piece are unacceptable.
Variations in appearance of adjoining components are acceptable if they are within the
range of approved Samples and are assembled or installed to minimize contrast.

PART 3 - EXECUTION

3.1 EXAMINATION
A. Examine walls and partitions for suitable framing depth and blocking where recessed
cabinets will be installed.
B.  Proceed with installation only after unsatisfactory conditions have been corrected.
3.2 PREPARATION
A. Prepare recesses for recessed fire-protection cabinets as required by type and size of
cabinet and trim style.
3.3 INSTALLATION
A. General: Install fire-protection cabinets in locations and at mounting heights indicated
or, if not indicated, at heights acceptable to authorities having jurisdiction.
B.  Fire-Protection Cabinets: Fasten cabinets to structure, square and plumb.

1. Unless otherwise indicated, provide recessed fire-protection cabinets. If wall
thickness is inadequate for recessed cabinets, provide semirecessed fire-
protection cabinets.

2. Fasten mounting brackets to inside surface of fire-protection cabinets, square
and plumb.

a. Seal through penetrations with firestopping sealant as specified in
Section 078413 "Penetration Firestopping.”
3.4 ADJUSTING AND CLEANING
A. Remove temporary protective coverings and strippable films, if any, as fire-protection
cabinets are installed unless otherwise indicated in manufacturer's written installation
instructions.
B. Adjust fire-protection cabinet doors to operate easily without binding. Verify that
integral locking devices operate properly.
C. On completion of fire-protection cabinet installation, clean interior and exterior surfaces
as recommended by manufacturer.
SSOE, Inc. Project No: 025-00554-00 FIRE PROTECTION CABINETS

State Project No: H59-6338-SG 104413 -4



President’s Suite Renovation PERMIT DOCUMENTS
316 S. Beltline Blvd, Columbia, SC 11.14.2025

D. Touch up marred finishes, or replace fire-protection cabinets that cannot be restored to
factory-finished appearance. Use only materials and procedures recommended or
furnished by fire-protection cabinet and mounting bracket manufacturers.

E. Replace fire-protection cabinets that have been damaged or have deteriorated beyond
successful repair by finish touchup or similar minor repair procedures.

END OF SECTION 104413
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PRODUCT SUBSTITUTION FORM

PROJECT: MTC — PRESIDENT’S SUITE RENOVATION

DATE:

BID DATE:

SPECIFICATION SECTION:

DRAWING NUMBER REFERENCE:

NAME OF SPECIFIED ITEM:

REQUESTED SUBSTITUTION:

Is this request for substitution for General Contractor? O Yes
Is this request for substitution for Sub-Contractor? O Yes
Supply the name and address of the firm making the request:

Name:

[J No
[J No

Address:

Phone: Fax:

Name of the
Substitute:

Manufacturer
of Substitute:

Number of years in
business:

Number of years in business
under present name:

Has the manufacturer operated under any other name? [ Yes

Name:

[J No

Address:

Phone: Fax:

How long has the product been in
the marketplace?

Did this product replace a previous product or is it an improvement of a previous product? [ Yes [J No
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PRODUCT SUBSTITUTION FORM

Has this product been marketed under a different name or by a different manufacturer? [ Yes [ No

Are there any know failures of the product? If so, where and when did the failures occur and what was the probable
cause of the failure?

What other products does the manufacturer produce?

As a manufacturer or representative of the proposed substitution, it is presumed that you are most knowledgeable of
the proposed substitution. By signing this request, you certify that all information provided in this request is
accurate and true and agree to each of the “Yes” responses. Explain all “No” responses.

1. The entity submitting this Request for Substitution has read and fully understands the [ Yes [ No
applicable specifications.

2. The proposed substitution will not affect dimensions shown on the Contract Documents. [ Yes [J No

3. The undersigned will pay for costs resulting in changes to the building design, including
architectural and engineering design, detailing and construction costs caused by incorporating  [] Yes [ No
the requested substitution.

4. The proposed substitution will not have an adverse affect on other trades, the construction [ Yes [ No
schedule or specified warranty requirements.

5. From what location would your maintenance and service parts be distributed?

Firm making this request:
Address:

Phone:

Name:

Signature:
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PRODUCT SUBSTITUTION FORM

A/E’s REVIEW AND ACTION

DSubstitution approved - Make submittals in accordance with Specification Section 01 25 00
Substitution Procedures.

DSubstitution approved as noted - Make submittals in accordance with Specification Section 01
25 00 Substitution Procedures.

DSubstitution rejected - Use specified materials.

DSubstitution Request received too late - Use specified materials.

Signed by: Date:
Supporting Data O Drawings [ Product Data []Samples [Tests [Reports [
Attached:
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88650€  Electronic Media Files Agreement

Date: Project No: 025-00554-00 / H59-6338-SG

Deliver To: Project Title: MTC — PRESIDENT’S SUITE
RENOVATION

Company: Subject: Digital File Request

Per your request, SSOE Group is prepared to provide USER with copies of its electronic media which may include BIM
Files, CADD Files, PDF’s, Laser scans, and or other Electronic Drawing files to you. We are prepared to do so in
accordance with the accompanying Electronic Media Files Agreement.

If you are in agreement with the terms of this document, please sign it and return it to the undersigned. Upon receipt of
your signed agreement we shall forward the files to you in the format of your choice (please check one):

I:’ CD I:’ Electronic Transfer:

Portable USB Drive Other:
(furnished by USER)

Return of the Electronic Media Files Agreement via email or eletronic transfer is acceptable.
Sincerely,

SSOE, Inc.

Adriane McGillis, AIA

SSOE Group

1501 Main Street, Suite 730

803-576-5376

CC:

TOPPS-170.pdf / Orig. Issue Date: 04/25/2011 Revised: 1/18/2018 / Owner: Quality Department



38650 Electronic Media Files Agreement

Transmittal of all electronic media files to USER is subject to the following
agreement:

GENERAL

SSOE Group (SSOE) has been requested to provide electronic media copies of certain Building Information Model (BIM)
files, Laser Scans or computer-generated drawing files (CADD, text, graphics, etc.) for the subject project to USER. In
accepting and utilizing any information on any form of electronic media generated and provided by SSOE, USER
covenants and agrees that all such information are instruments of service of SSOE who shall be deemed the author of the
information and who shall retain all common law, statutory law, and other rights, including copyrights.

Electronic media files have been prepared to SSOE criteria and may not conform to USER's standards and practices. It is
expressly understood that the electronic media files are being issued only as supplemental information for convenience to
the USER. USER further understands that the BIM files and or CADD-produced drawings "Issued for Construction" may
contain manually drafted information or lower level of model detail, which may not be incorporated in the delivered
electronic files.

It is also understood by USER that the delivered electronic media files are only part of the drawings, specifications, and
other documents prepared by SSOE for the design intent scope of project, and may not indicate the complete Scope of
Work required by the Construction Contract. The electronic media and Scan data must be read with the contract
documents and to the extent there are any discrepancies between files the physical contract documents must be relied
upon.

ACCEPTANCE PERIOD
Electronic media files are submitted to USER for a thirty (30) day acceptance period. Any requests made after the
acceptance period will be considered additional services.

SSOE makes no warranty or implied warranty as to the readability or usability of the files provided.

FILE COMPATIBILITY

The submitted electronic media files are intended to work only as described in this Agreement and were created in the
software(s) and version(s) listed below. SSOE makes no representation as to the compatibility of these files beyond the
specified release of the identified software.

No representations or warranties, whether expressed or implied, as to the accuracy of the electronic media files
transferred are made herein. As the accuracy of the electronic media cannot be warranted or guaranteed, it is issued as
supplemental information only and must be read in conjunction the contract documents. Electronic media transferred in
any manner or translated from the system and format used by all of the design professionals on this Project (“SSOE”) to
another system or format (e.g. CADD native format to other format, such as .DXF, word processor native format to .TXT,
etc.) are subject to errors and modifications that may affect the accuracy and reliability of the data, and, in addition, that
electronic data may be altered or corrupted whether inadvertently or otherwise. Any translated files must be carefully
reviewed for inaccuracies, omissions, or other abnormalities prior to their use and any liability that may result from any
such translation defects is assumed by USER and not SSOE.

LONG-TERM ARCHIVES

Because data stored on electronic media can deteriorate undetected or be modified without SSOE's knowledge, USER
agrees that it will accept responsibility for the completeness, correctness, or readability of the electronic media after the
acceptance period and that upon the expiration of this acceptance period, USER will indemnify and hold harmless SSOE
from any and all claims, losses, costs, damages, awards or judgments arising from any use of the electronic media files.

SSOE will not be held responsible for retaining copies of the electronic files beyond a time period of one (1) year after the
end of the project, which commences with the delivery of the final project record electronic media files.
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38650 Electronic Media Files Agreement

OWNERSHIP OF ELECTRONIC MEDIA FILES

The electronic media files provided under the terms of this agreement are the proprietary information and property of
SSOE, who shall maintain all copyright and intellectual property rights in the files. All files shall be treated as confidential
and are not to be disclosed to or shared with others without the SSOE’s written consent. The use of the information on the
electronic media files for any other purpose other than for supplemental information for convenience in the bidding
process is prohibited. This includes usage on other projects, additions to this project, or for completion of this project by
others, except by agreement in writing with appropriate compensation and legal protection provided to SSOE.

USER shall be permitted to retain copies of the electronic media documents for his information in his use of the project
subject to the terms of this Agreement.

ACKNOWLEDGEMENT

By signing the release below you are acknowledging the 1) [INSERT OWNER’S NAME] (“Owner”) and the SSOE shall be
held harmless from any and all claims, suits, liabilities, demands, judgements, damages, losses, or expenses arising out
the use of the USER's electronic media and cannot be held responsible for any errors or omissions within the electronic
media, 2) the BIM files are to be read in conjunction with all construction documents, addenda and supplemental contract
documents, 3) the electronic media are not to be used for fabrication or construction of any kind, and 4) any use or reuse
of altered files by USER or others, without written verification or adaptation by SSOE for the specific purpose intended,
will be at USER's risk and full legal responsibility.

Accepted by Date:
(Duly authorized representative of USER)

Printed name:

SSOE Contact: Adriane McGillis

Requested Files(Models, Drawings, Point Clouds): Format &
Version:
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